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	Tree View Export


You can export the Tree view for the three Assignment Reports to either Excel or PDF.

Tree Export Buttons
Export buttons for both file types appear in the upper right corner of each tree view report.
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Figure 1: Tree Export Buttons

Excel Export
The Excel export generates a .csv file that contains all the data in the Tree for which you have access rights to view.  This includes data all the way down to the Student grouping, even if you have not expanded the on-screen view down to Student.
The .csv file that generates is named after the report i.e., the Standards Assessment Tree export will be called "Standards-Assessment".

Note: For the Student Proficiency and Standard Assessment reports, Excel automatically introduces an extra zero for all percentages.  You can reformat all percentage cells in the Excel export to display one decimal place.  
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Figure 2: Tree View Export
PDF Export
The PDF export only includes the data for the groupings that have been expanded in the on-screen version of the Tree.  For example, if you only expanded the Tree down to the Teacher, the District, School(s), and Teacher(s) will appear in the PDF.  In order to include student data in the PDF, you must expand the Tree all the way down to Student.

The PDF export includes the hierarchy from the Tree.  For example, the PDF export of the Tree expanded down to the Student displays the entire hierarchy on each page, including student, section, teacher, school and district. 
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Figure 3: Standards Assessment Tree View PDF Export[image: image5.png]
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