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The Individual Student Report is available on the assignment details page.  District administrators can generate the report for a specific class or individual students.  School administrators and teachers can generate the report for All Classes, a specific class, or individual students.
Note: Reports for the All Classes option are generated in a zip file. Individual workstation settings may prevent you from successfully downloading the All Classes zip file.  If this is the case, please create the PDF by specific class or pick individual students.
Data Elements
· Within the printable file, each student's report is separated by a page break, so a printed report can easily be distributed to an individual student.

· Each student's report is color coded according to the proficiency profile you associated with the test.

· Student reports include the following information:

· Student name and student ID

· Total score on test assignment (in percent)

· Total points earned out of points possible on test assignment

· Test name

· Course name

· Assignment name

· Class/section name

· Teacher name

· Student’s proficiency on entire test compared to the class average proficiency (according to the proficiency profile associated with the test)
· Item analysis, showing which questions the student got correct and incorrect as well as points earned for constructed response questions

· Standard code, description and item alignments

· Score the student achieved on each assessed standard (in percent)

· Proficiency level for each assessed standard  (according to the proficiency profile associated with the test)

Generate the report for All Classes
The first step in generating an Individual Student Report is to select an assignment.  On the assignment details screen, you will see a new section called Printable Reports with a link called Individual Student Report (figure 1).  
As a school administrator or a teacher, you can opt to generate the report for all the classes in the assignment.  If you choose the All Classes option, the report will immediately start generating as soon as you select the Individual Student Report link. District administrators do not have the option to generate the report for all classes.  Rather, the district administrator must select a class to see the link; they can only generate the report for one class at a time or for select students within a single class.
Note: While the report is generating you should not navigate away from the page or try to select a different class; otherwise the file will stop generating, you will lose access to it, and you will have to rerun the report.
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Figure 1: Printable Reports for Assignment

Generate the report for a specific class or student(s)

To generate the report for a single class, select that class from the drop-down menu at the top of the assignment page (figure 2).  A pop-up modal will appear when you select the Individual Student Report link (figure 3).  This enables you to either generate the report for all students in the class or select students within the class.
Once you've selected the students from the class for whom you'd like to run the report, select the Download Report button in the modal (figure 3).  The report will start to generate. A status bar will indicate the progress.
Note: While the report is generating you should not navigate away from the page or try to select a different class; otherwise the file will stop generating, you will lose access to it, and you will have to rerun the report.
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Figure 2: Individual Student Report by Class
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Figure 3: Select Students from Class

Note: Only the students that have completed the assignment will appear in the selection modal.

Download the report

When the report is complete a link will appear for you to download the PDF file (figure 4).  Select the Download File link and you will be prompted to open or save the file.  It is recommended to use the default settings (figure 5).

If a teacher or school admin generates the file for All Classes in the assignment, a separate PDF will be created for each class in the assignment at the school.  The class PDF files will be placed into a .zip file.  When you open the .zip file for the Individual Student Report, each class PDF will be listed.
Note: Individual workstation settings may prevent you from successfully downloading the All Classes zip file.  If this is the case, please create the PDF by selecting a specific class.
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Figure 4: Download Individual Student Report File
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Figure 5: Open File
Sample report
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Figure 6: Individual Student Report
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