PEARSON

o ® % |
\@/ limelight’

Learning illuminated

VERSION 5.7
NOVEMBER 2011



TABLE OF CONTENTS

L€ =1 41 =40 - o =T« 5
Who Should Use This Guide
Matrix of Roles
About Pearson...........
OUT IVIISSION .ttt ettt ettt e e e s bttt et e e e s e aabat et e e e s e anbeteeeeeeesaaababaeeeeeesaansabteeeeeesaansnraaaeeeesan
[CON LEEEND ...ttt ettt et e e st e s et e e ae e e s a bt e eat e e sa b e e eabeesabeesat e e sabeeeabeesabeennbeesaneennreas 7
COMPULET FEQUITEMENTS ..eiiiiiiiiiiiiie ittt s et e e e b e e e s eba e e e snbe e e e s b aeesenneeesnneeeas 8
Minimum Technical REQUITEMENTS.......ccccciiiieciiee ettt e ere e e s e e e st e e e eanae e e streeeentaeeeennees 8
N = Yo o Q=T [V =Y a =T o USSP 8
=T o Lot T IS U o o Yo o RSP 8
Introduction to Limelight .........cciivuiiiiiiiiiiiiiiiircniic s rssessssssasssssesasssssenes 9
COMMON USEE INTEITACE 1. uteiiiie ittt sttt et e sate e s e e s ate e sabeesabeesabeesabeesabaesasaesabeesaneesas
LOE-IN INFOIMETION ettt e sttt e s bt esat e e st e e sabeesabeesaseesabeesaneesas
Log in tO the EAUCAtION DESKLOP......tiiiiiiiiieiie sttt sttt sttt e s e s e sbeesanee e
USBE SBEEINES .ttt s e s e e s e e s na e e st e e e e b e e e s nne e e snneeeas
PASSWOId MANAGEMENT ...t e eeec ettt e e e e e ettt a e e e e s sttt aeeeesssataesaaessesssassssesasaeaias
CRONGE YOUT PASSWOIT ..c...vveveesiiesieesieesieesttesee st e se e s taesteestaesbeesbaesasasstaesaseesassessessasnasasess
o 1Yo TV T gl ¢ Lo [ -2 PSRN
LCY=Y a1 oY= £ 1= TSRS
(o) ={=41 o= V) OO P PP RPPRP PPN
LI =TT T Tl oy =
1) oo (ol U1 {3 PSSO
RECENT ACTIVITY .ueeeeeiiiiiee ettt e e s e s e e e e s nb e e e s s b et e s eanreeesennneeesnneeeas
LIS = TUT o =T o - T OO TPPRPPRRP

Create @ NEW ToSE ... ettt ettt e e e e st e e e e e sa et e e et e e e se s nnb bbbt eeeeesaannrreeeeeeesannnnneeeeas
Create a New Test Using Select by Indicator....
Create a New Test Using Select by Passage.........cccceeevvveeeenns
Create a New Test Using Existing Questions in a Bank
Create AN ANSWET KEY ONIY TEST.....uiiiiiiieeeiiiieceiee ettt e e et e s raee e e st e e e e sate e s e snaaeeesneeeesnseeesnnnnes

I L PP PT PR OPPPTOPPI
Test Performance and Completion Percentage INdiCators..........oeeccvieeeeiiieecciiee et
TO SEAICH fOF TESES weeiuviiiitiiiiie ettt ettt st e st e st e e s beesabeeesbeesabeesabeesabaeenbeesnbeesnsessabeasnseesns
1LY g o= T PP
MOVING TEStS BEIWEEN BANKS ..evviiiiiiiiiiiiiei ettt e e et e e e e e e st r e e e e e e s e easraaeeeeeesennnntaeneas
TESE DBLAINS .veeniee ettt ettt sttt e e st e et e s b e e e bt e s be e e b ee s beeeabee s beeeareena
TO Eit @ TOST ittt ettt ettt st e et e sa bt e st e sabe e s bt e s b e e e abee s beeeabeesbeeeareena
To Copy aTest ......

To Delete a Test
To Preview an Online Test..........

Printable Versions Of TOSTS .. .iiiiuiiiiiiiie ettt ettt st e e e st e e s s bt e e sabe e e s sabbeeessabaeeseasbeeesnaeeean

TEST ANSWEE KBY S .etttiiieieieiitiiiiee ettt e e e e e ettt e e e e e e eteta e e e e et etabaa s seeeteastans s eeaeeaassnnsseseeaessssnnnseseeeensen
F X 14011 11T ] £

Create @ NEW ASSIBNMENT ..iii ittt e st e e e e st e et e e e se s aabeeeeeeesassasbaeeeeeesessssssasaeeeessesssnssenees
Create a New Assignment from the Assignments Details Page.........cccceeevvieeiecciieecciee e
Create a New Assignment from the Test Details Page

Edit an EXisting AsSIZNMENT ......cccccviiiiiieeiccceeeee e

W o 1T o T 1T

Create @ NeW PUDBIICAtION ..o e e e e e e st e e e e e s bbt b e e e e e e e esasnaaeneas




Create a New publication from the test Details Page........ccuveeeciiiiiciiee e 56

Preslugging and SCANNING .....cc..iiiieiiiiiiiiiiiiiiiiiiirenirsses s strssssestassssestesssssssessssssssnnsssnss 59
To Install the LS Scantron Clent ULIHlity: ...c..oeeciei et e e enae e e s nree s 59
PreSIUBEING ANSWET FOIMS ...cciiiiiiiiiiieeittt et et ettt ettt sit et s it e e s bt e e sat e e s bt e e sabeesat e e sabeeeneeesabeesabeesabeesaneesas 60
HOW £ SCAN ..ttt s 62
How to Adjust printer @aligNMENTS .......eeiuiiiiieiie ettt st sare e b e s e e 64

SCONE ENTIY ceuiieiiiiiiiiiiiiiiiiiiiiiiieiiieiieeiietteiresteestesstasstasressesseestasstesssassssssasssassrassrasssnsssnssans 66
VIEWING StUAENT RESPONSES ....uvviiiiiiieeciiie e ettt e st e e et e e e eete e e s aeeeesataeesssteeesnseaeaastaeeessaseesssseseessressanes 66

From the Test Management List - For Tests Created by the USer........cccccooevieeiiciieieceec e 66
From Active Assignments - For Tests Assigned by the District OR Created by the User .................... 67
Entering Scores and Responses Within the Grading SCreeN ........cceeeeiiieeeeciie e e 70

Test AdMINISTration ......cciiiiiiiieiuiiiiiiniiiirsistirressssssssssstressssssssssssssnesssssssssses 72

The STUAENT EXPEIIENCE coeneiieeieiiie ettt ettt ettt e sttt e e e sttt e e ettt e e s sattee s s beeeesstaeesaasaeessabaeaesnntaeesnasaeessnsseeean 72
(0] o] [T T=I =T P PTSR 72
L =To{ B <l 21 o 1YL= PP 74

Reports DAashboard .........ccieeiiieiiiiiiicierereecreeeereeeerenerennerensesensessnsseressssensessnsssensesensasnes 76

Accessing the Assignment Reports Dashboard ..........cccueiieiiiciiiiee e e e e tvee e 76
[TE€M ASSESSMENT REPOI ... 78
STUAENT ProfiCiENCY REPOI .. cii ittt e s te e e et e e e et e e e stbeeeesatseeseasteeessseaeeansseeennes 81
Standards ASSESSMENT REPOIT .......iiiiieiiiieiieiiee ettt sttt s b e bt e s eeneeeanes 84

(R TRY & o] LI 14T e To ) o £ RNt 87
Accessing the individual StUAENT REPOIt......ciiiiiiiiieie ettt s 87

INiVidUal SEUAENT REPOI ... .iiiiieiiieeie ettt ettt ettt e st e s e saneesabeesaneenas 90

QUESTIONS eeuuuiiiiiieiiiirieiiiiiriiitiriaieeirruseeterassestrsassestesssssssessssssresssssssessssssssssssssssssssssssssssssnnns 92

Create @ NEW QUUESTION ...uiiiiiiie ettt sttt e e st e e et e e sttt e e e sabeeeeesbeeesaaseeeesabbeeeenbaeesaanees 92
Create a Multiple-ChoiCe QUESTION ......cc.uiieeiiiie ettt e e et e e e st e e e e era e e e eabae e e sbbeeeesraeeeannees 92
Create @ True OR FalSe QUESTION ..uiiviiiiiiiiee ittt sttt sttt e st e s sae e sbeessbeesbaeebeesbaeeseesnses 95
Create a Constructed ReSPoNSe QUESTION ......ciiiiiiciiiiiieie ettt e e e e e e e e s rar e e e e e e sanens 98
Create a Multipart Constructed Response QUESTION ........ccccveeieriiieieiieeesiieeeesireeeeeee e esereeeeseaeeeeans 101

Show QUESTIONS FrOM BanK ......ciiiiieiiciiic et e e e s e e e st e e e s aae e e snreeeesnseeeeanns 106
Preview 1tems from @ Single BanK ........cooeiiiiieiie ettt s e e et e e saree s 106
Copy a Question from One Bank t0 ANOTNET ....ccocuiiii ittt e e e e e 107
Edit a Copied 1tem's AlIGNMENTS ......ccciiieeciiee ettt e et e e e ste e e e eate e e e tbeeeeeabaeeeessaeessreeeas 109
Move Items from One Bank t0 ANOTNET .....cccuiiiiiiiiieiiicie et s 110

e LT T 112

Create NEW PaSSAZES .iiiiiiiiiiiiiiiiiiiiicieieceee ettt ettt e et e e e e e e et et e e e e et e e e e e e et e e e e e e e e e e s e e e s e s e s e s e s e s e s e s e s e sesesesaran 112

(O ) = I R TP PP P PP PP PP P PPPPPPPPPPPPPPPPPPRE 112
ShOW Passages from @ BanK .....o.eeouiiiiiiiiii ittt st et 115
PrEVIEW @ PaSSABE. .. uiiiiiiiiiiiiiiittet e eesiit ittt e e e se st bat et e e e s e st bat et eeesessabaeaeaeesesasbattaaeesssasssssaeaaesssnsnsnseaees 115
o [ A o [T - PP 116

2 T 118
CrEate @ NEW BaNK ...ccii ittt ettt ettt e e sttt e e et e e e s s bte e e sbbe e e e s bbeeesnbeeesaabaeesabeeeeaans 118
VAT e T T =T o 0= T TSR 119
Delete @an [EM BanK .. ..cii ittt et st e e et e st e e sabe e e e e bt e e e e aaaeesaraeenn 120

3T ] o 4 o3 122
Create @ NEW RUDIIC. .o ittt ettt ettt et st sae e st e e bt e e bee e baeebaeenseesares 122
AV ATV LT oG 4 = 2V oL ol S 123
Edit an EXIiSTING RUDIIC ..eiiieiiieiiiiie et s ettt e et e e et e e st e e et a e e s e eae e e snnaeeeesnsaeeeennaneesnrneean 124
Delete an EXISTING RUDIIC. ....uiiii ittt et e e e e e e et e e e e e e s e s aabaeeeee e e e e nnbaaseeeesesnnnses 125

ooy ol T=T ol T 126
Create a NeW ProficienCy Profil@....... et e e e e e e aarae e 126

Preview @ ProfiCienCy Profile ... et e e e e e st e e e e e e st aa s e e e e e e eannes 128



Edit @ ProfiCienCy Profile ......eii ettt e e et e e e s e e e e aee e e snae e e e sntaeeeennaneesnraeean 129

Delete @ ProfiCienCy Profile ... ettt et e e et e e e e na e e e sareee s 129
SOEEINGS iiveiieeiiiiniiitiiiieiiiniiieteteetirnstrae s tsesstensstensssensssanessransstensssensssansssanessransssansssansssann 130
SChool AdMINIStIratioN......ccciiiiiiiiiiuiiiiiiiiiiieirrrsssesttrresssssssssssssneessssssssssssssesssanes 131

F X oloTo 1 U] o) KPP PP P PP PP P PP PP PP PP PPPPPPPPPPPPPPPPPPPORE 132

FINA/EQIt @8N ACCOUNT .veicivieiivieceec ettt ettt et ete e st eaae e ste e eate e sabeeeateesaseeeaeeesareeeareesaseesaresssreensrens 132
TO fiNd @ CUITENT ACCOUNT: ...ttt ettt e e s 132
(0 T T= Ll o T VYo o [PPSR 133
BT ACCOUNT. ettt ettt et e sat e e sa b e e s at e e sabeesbb e e s st e e sabeesabeesabeesabeesabeesabeenateesabeennseas
TN A= T oY =1 =T o S
Delete a User Account................
Create an Account........ccceeeeeeeeinnnees
To create an account:..........

REPOIES & LISTS .teiiieiieiiiiiteee ettt ettt ettt e e e s ettt e e e e e s e as b et e e e e e s e s anbbeaeeeeeesanbaaaeeeesesannes
L0 =T g ] X PP PP PPP PP PPPPRPPPNE
{0 = g oY= o I =T o 3PP SRPRRN:

TO ACCESS ANY Of tNESE USCI [ISTS: ..vvveeeieieeeeeeeeeee ettt ettte e e e taa e e e aaa e e s taseeetaaaesssssaeesssesananes 138

Y g ool 2 U] oo o &SRR 140
To generate either Of tRESE rEPOITS: ........c.eeeueiereeeieieee ettt 140
Yol gL o] I oY -Jo TR T O T PSPPI PTOPRRPPRTON 141
SCROOI SEELINGS ...ttt ettt et b et e sbe e s bt e bt e s bt e e s bt e s be e e bt e e beeeseeeabaeenneesanes 143
TO change Your SCROOI SELLINGS: .......cccueeevueeeiiieieeiee ettt 143

BUIK ACCOUNT TOO! 1eiiiiiiiiieiiit et sttt sttt ettt e e et e st e e sbaesba e s sbaesaba e e sbaeebteesaseessteesaseenseeensseensenas 144
Create new accounts
(D] e I ] o= Yol ol 10 ] &SRS USR 146

TO delete eXiStiNG QCCOUNTS: ........ccoueeeiieeiieeee ettt ettt ettt ettt e e st e e s e sseassee s 146
BT Yol 1 T=T gt oo Y P

] (0o 1] o £SO URPRRPP
To find a student and access account settings
Changing @ STUAENT’'S PASSWOIT........ueiiiiiiieiiiiee et e ettt ettt e e et e e e sae e e s sate e e e sabaeeesasaeeesnseeeennseeesanns

ClasSesS .ccouuveeeenieieeiiee et

To create and edit classes: ......

Create a new class ......cccevveeernnne

Edit @N @XISTING ClaSS c..veieiiiiiieeiee ettt sttt st e st st e e bt e sab e e sat e e sabeesateesareenatees
TO AAd StUANES TO O ClASS: ...ttt ettt ettt e s esee s 154
TO remove StUdENTS frOM G ClASS: ..........oeeeeeeeeeiieeeeeee et e e et tee e e see e s s tte e e ssteaessrseaesanes 155
To edit or add assignMents from @ CIASS: .........cveeeeecuieeeeiieeecie e eeee e stee e e sta e st e e ssieaeeeaes 156

LINKS & RBSOUICES...ccuutiiiiitieeeittee e ettt e st e e e sttt e e sttt e sbtteeesa bt e e s sasbeeesabbteeeaabeeeseasbeeessbaeeeanbaeessasbaeesnraeenn 157
APPENAIX A ..ceiieeiiiiieieiireeettreieeteseeestennsestenssssssennssesssnsssssssnsssssssnsssssssnsssssesnsssssssnsssssanns

Scanning — Answer Sheet INfOrmMation .........ccuii it aae e e e aree s

Pre-printed answer sheets currently supported by Limelight



GETTING STARTED

Welcome, and thank you for using Pearson Limelight. This User Guide will walk you through the
technical requirements for this program, user instructions for full functionality of your
assessment platform, and troubleshooting techniques. Our goal at Pearson is to support you
every step of the way.

WHO SHOULD USE THIS GUIDE

This User Guide is intended for district administrators, principals, teachers, and support
specialists responsible for both monitoring and executing student academic intervention plans.

MATRIX OF ROLES

User Account Type Account-Level Rights

District Administrator e View testing results for subscription (all schools’ assessment statistics)
. View testing results reports for personal classes

Create tests and classes

Publish tests to schools and district

View testing results for subscription (school's assessment stats)
View testing results reports for personal classes

Create tests and classes

Publish tests to school and classes

School Administrator

Create tests and classes
Share tests with school
. View testing results reports for personal classes

Teacher

Student . Take assigned tests
. Take self-tests to practice assessments
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ABOUT PEARSON

Pearson, the global leader in education and education technology, reaches and engages today’s
digital natives with effective and personalized learning, as well as dedicated professional
development for their teachers. This commitment is demonstrated in our investment in
innovative print and digital education materials for Pre-K through professional learning, student
information systems and learning management systems, teacher development, career
certification programs and testing and assessment products that set the standard for the
industry.

Pearson's comprehensive offerings help inform targeted instruction and intervention so that
success is within reach of every student at every level of education.

Pearson provides products and services to deliver mission-critical information to decision-
makers at all levels in the education system:

e Students
e Parents
e Teachers

e Psychologists, speech pathologists and medical professionals
e School administrators

e local, state and federal government agencies

e National influencers on education reform and accountability
e Employers and human resources professionals

Pearson’s other primary businesses include the Financial Times Group and the Penguin Group.

OUR MISSION

Our mission is to improve teaching and promote life-long learning. We help students, families,
educators and professionals use assessment, information, research and innovation to promote
learning and personal development, advance academic achievement, improve instructional
productivity, and transform educational communities.
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COMPUTER REQUIREMENTS

MINIMUM TECHNICAL REQUIREMENTS

Please check that the computer has the following minimum system requirements before logging
in, to ensure the system functions properly. Please note, these are the minimum requirements
and a noticed degradation in performance may be experienced as the amount of data stored

and accessed increases, especially when running reports or data queries.

Computer Requirements

PC
Windows’ XP or later
233 MHz Pentium’
32 MB RAM
250 MB free hard drive space

Macintosh
0S 10.4 or later
PPC/G3/G4 Processor
32 MB RAM
250 MB free hard drive space

Internet Requirements

Windows OS Browsers

Internet Explorer 8.0 or later

FireFox 3.5 or later

MAC Browsers
Safari 4.0 or later
FireFox 3.5 or later

NETWORK REQUIREMENTS

Connectivity

DSL or cable modem

Dial-up connection
A dial-up connection can be used.
However, some applications may not run properly.

TECHNICAL SUPPORT

Hotline: 877-324-2401

Email: Imssupport@pearson.com

Website: https://powersource.pearsonschoolsystems.com/home/case/main.action

L!/ limelight
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INTRODUCTION TO LIMELIGHT

Limelight is an intuitive online system that has been designed to support local district- and
classroom-level assessment and reporting requirements.

COMMON USER INTERFACE

The Limelight Education Desktop is a portal that allows delivery and access to education

software for teachers and students. Users must use an Internet-enabled computer to access the
resources available on the desktop.

PEARSON {g; limelight

“bu ars logged into Dhtesting?2 District Subscription. (not you?)

Test Builder | School Administration || Teacher Tools || Pearson Inform |

Test Builder Shortcuts

Tasks
|4 Mewtest |55 New guestion n Mew bank i Dlew

4 Home
[ Tests
(] Assignments
Recent Activity |54 Questions
Today L) Passages
H Banks
Rubrics

| Anassignment group named mm8-31-11 AKO mc_mces cr L i (08-31-2011 02:08:03 EST/EDT) was created for
clagsroom(g) in your district,

| Anassignment group named mm8-31-11 AKO mc _mccs cr (08-31-2011 02:08:53 EST/EDT) was created for

| Proficiencies
classroom(s) in your district

G Settings
| Anassignment group named mm8-31-11 LA 5-Standards (08-31-2011 01:08:44 ESTEDT) was created for classroomis) Reports
in your district.

il Test reports
Yesterday

|| ¥ou created a new assignment group named KP_Inform_AllQuestionTypes 8 30 11 (08-30-2011 04:08:53 ESTEDT) for
classroom(s) in your district,

| vbu created a new test named KP_Inform_ AllQuestionTypes 8 30 11

August 29

| vbu created a new assignment group named KP_AKO no subject MC 8-29-11 (08-29-2011 06:08:46 EST/EDT) for

Figure 1 - Limelight Home Page
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LOG-IN INFORMATION

Each customer has a unique URL for Limelight and each end user must use his or her unique
username and password to access (log in to) the system. The Subscription ID identifies the
Education Desktop that will be accessed. Generally it is associated with the name of the school,
district or facility, and is included as part of the URL. Only authorized users will be able to access
the web portal page.

LOG IN TO THE EDUCATION DESKTOP

1. To get to the proper login page, you will have to Enter the following:

2. https://ASSIGNEDSUBSCRIPTIONID.pearsonlearnia.com

Example:

Assigned Subscription ID: LSC
On the Browser Address Line enter:
https://LSC.pearsonlearnia.com

3. Bookmark this page to make it easier to find next time you log in.

4. Once the login page opens to your Subscription ID, each administrator, teacher, vendor
or student will be prompted to Enter log-in information. There are two fields: Username
and Password.

e The Username is generally the first initial and first 8 characters of the last name of
the user. However, this field accepts a maximum of 64 characters.

e The Password allows users to individually log in.

5. Click the Login button.

USER SETTINGS (0) "¢

PASSWORD MANAGEMENT

The User Settings icon in the upper right corner of Limelight allows you to change your own
password. For most subscriptions, only Teachers and Administrators have the ability to change
their passwords, unless it was decided during subscription setup to allow Student-level accounts
to change their own passwords. (The Administrator can set the application to allow students to
change their own passwords.)

To change passwprds click the User Settings @ Help@User Sett@[ﬂ Lo
icon on the top right of the screen. A user must

| N (. A
\@/ limelight
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know his or her old password in order to change it. Users can change their passwords as often or
as rarely as they like.

Individuals who have a Teacher-level login who do not know their passwords can request a
password reset from their Administrator. Teachers can reset Student-level account passwords
using the Teacher Tools, but only Administrators can reset Teacher passwords.

CHANGE YOUR PASSWORD

Click the User Settings ‘@Help@serse“@ﬂmgw ‘ Icon.

Enter the current password in the Current password field. Note!

Enter the new password in the New password field. Passwords
dre case-

Enter the new password again in the Confirm password field. sensitive.

Click the Submit button.

The screen will display a confirmation message stating the password has been updated.

6 m m o 0o w P

Click the Test Builder tab to return to the home page.

¢ Your password

Current password
Using & passwvord with & number or that isn't & simple seeard will
| help protect your account.

New password

Confirm password

Submit | or Cancel

Figure 2: User Settings Page — Change Your Password
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EDIT YOUR NAME

mm o 0w »P

(7] Help User Settings Logout

Click the User Settings

Enter/change the First name field.
Enter/change the Last name field.

Click the Submit button.

Ico

n.

The screen will display a confirmation message stating your name has been updated.

Click the Test Builder tab to return to the home page.

A& Your name
¥our name is displaved in reports, on tests and in lists. You can change any spelling or capitalization errors here.
First name

Brandaija |

Last name

Jodi |

Submit | or Cancel

Figure 3: User Settings Page — Edit Your Name
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GETTING HELP

@* [

Help is available via the Help icon in the top right @ H@& User Settings g Lagout

corner of the Education Desktop.

These Help features are available:

Limelight User Guide

Limelight Quick Reference Guide

Limelight Directions for Administration

Video Tutorials

Home Link (Provides Access to Support Tools)

moN®>

PEARSON ALWAYS LEARNING

POWERSOURCE

Limelight

Documentation

Downloadable documentation for Limelight is available via the links below, These documents are provided using Adabe .pdf format and require
adobe Acrobat to view them. Click here to dovnload the latest Adobe Acrobat Reader.

- Limelight 5.6 User Guide - Full (File Size 5.7MB)
T Limelight 5.5 Quick Reference Guide (File Size < 1MB)

- Limelight Directions for Administration (File Size < 1MB)

Video Tutorials

Qur viden tutorials let you find out mare about Limelight at your own pace, Review and replay them anytime and anywhere, These
complimentary tutorials are delivered via the Web by the sxperts and cover a range of topics of interest to Limelight users.

D Limelight Online Testing - The Student Experience
Training Downloads

Training downloads for Limelight is available via the links below
T sctivity Handout (File Size < 1MB)

& Limelight PowerPoint Presentation (File Size = 1,5MB)

Home  PowerSource Fortals | Limelight

Figure 4: Help Page

LOGGING OUT

@* [

All applications open in a new window or a tabbed window. To exit completely from the
software, close the window or tabbed window. The Education Desktop will continue running
behind the opened software in its original

window. To completely close out of the @ Help £ user SEﬁillg@
Education Desktop, click the Logout button in
the upper right corner of the screen.

The Education Desktop does time-out and automatically log-out the account after six (6) hours
of non-activity. This time-out will occur even if you have launched a resource and have been
working in the resource without going back to the Education Desktop. If you have been working
in one resource for over 6 hours, go back to the Education Desktop and launch another window.
You may get the message that you are logged out; just open another browser window and log in
to the Education Desktop, which will re-launch the resource.

@ |lme||ghi‘



TEST BUILDER HOME

Test Builder provides an intuitive online environment for creating, delivering and assessing
practice tests. Delivered through the Education Desktop, Test Builder delivers formative,
standards-based practice tests for state-mandated tests in reading, mathematics, science, social
studies and writing for grades 3 through high school.

Once logged in to Limelight, the Test Builder Home Page is displayed. If you are logged in as an
Administrator, you will see four (4) navigation tabs across the top of your page: Test Builder,
School Administration, Teacher Tools and Inform. Individuals with Teacher-level access will only
see three (3) navigation tabs: Test Builder, Teacher Tools and Inform.

_— ...

Test Builder || School Administration || Teacher Tools || Pearsunm }

Test Builde TOT

Test Builder | Teachier Tools |

L& Mewtest g New guestion Mesw bank E Mew passange

Test Builder Shortcuts

Recent Activity | 4 Mewtest [~y New guestion Mewbank [B Mew passage

Recent Activity

Figure 5: The Test Builder Home Pages

SHORTCUTS

From the Test Builder home page, links to the most frequently used functions are available: New
test, New question, New bank and New passage. Clicking on either of these links will take you
directly to those tasks.

Test Builder Shortcuts

| 4 Mewtest [g New guestion New bank [ New passage

Figure 6: Test Builder Shortcuts
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RECENT ACTIVITY (0} "¢

A list of recent activities is also located on the Test Builder home page. This list will show tests
that have been recently created, published and/or assigned.

Recent Activity

Today

| Anassignment aroup narmed mm8-31-11 AKO me_mces cr Unaligned (08-31-2011 02:08:03 EST/EDT) was created for
classroamis) inyaur district.

| An assignment group named mm8-31-11 AKO me_mccs cr (08-31-2011 02:08:53 ESTEDT) was created for
classroomis) in yaur district.

| An assignment aroup named mm8-31-11 LA 5-Standards (08-31-2011 01:08:44 ESTEDT) was created for classroom(s)
in your district.

Yesterday

|| ou created a new assignment group named KP_Inform AllQuestionTypes 8 30 11 (08-30-2011 04:08:53 EST/EDT) for
classroomis) inyour district.
| Yo created a new test named KP_Inform AllQuestionTypes 8 30 11.

August 29
| ou created a new assignment group named KP_AKO no subject MC 829-11(08-29-2011 06:08:46 ESTEDT) for

Figure 7: Test Builder Recent Activity List

TEST BUILDER TASKS

Located on the right side of the Test Builder home page is the Tasks menu. These menu links will
access the various pages that contain the functions needed to support your assessment and
reporting program. These links are:

Tasks e Home
4" Home e Tests
L+ Tests e Assignments
[ Assignments e Questions
=4 Qluestions o Passages
Passanges
L THA5584e8 e Banks
i Banks Rubri
. . ubrics
2% Hubrics -
- . e Proficiencies
2 Proficiencies )
i Settings * settings

Figure 8: Tasks Menu
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TESTS

1. To access the Test management page, click on the Tests link in the Tasks menu on the

right side of the Test Builder home page.

=4 Qestions

L Passages

ﬁ Banks
L5 Rubrics

[ Proficiencies
5 oettings

Figure 9: Tests Link in Tasks Menu

2. The Test management page will then display. The Test management page contains two

links and a list of tests.

| & Create a new test

[l Test Management

| & Create an answer key only test

Show | all tests types v |from mytests

v |in all hanks v|
for all subjects * |ingrade all grades v| Go
Filter results
[0 mname Bank Type Grade Subject Date
[J kP AKO no subject WC 8-28-11 KF Bank AKO 4th — ngizar1 o (00
" KP_AKD na subject MC 8-28-11 (08-28-2011 06:08:46 ESTIEDT) {d)
[ ko inform CR MC 8 23 11 KP Bank Standard  4th ath oerzan1 o I0°0
" ko inform CR MC & 23 11 (08-24-2011 04:08:23 ESTEDT) (d) (|
[J kP _AKO Infarm & 29 11 KF Bank AKO 4th Iiath naizan1 o (00
EP_AKOQ Inform 8 29 11 (08-29-2011 05:08:41 ESTVEDT] (d) |
[0 KP AKO no ungraded 8 20 11 KP Bank AR 4th Math oerzan o U[°G

Figure 10: Test management page

@ limelight
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CREATE A NEW TEST

%

The first step in creating a test is identifying and gathering the questions. From there, the test
will be previewed and either modified or saved.

Once the Create a new test link is selected, the Find questions for a test screen will display. This
screen has three (3) navigational tabs available for finding questions: Select by indicator, Select
by passage or Select by bank.

| | TestBuilder || School Administration | Teacher Tools |

4
+ Find questions for a test ’

Select by indicator | Select by passane  Select by bank

Show guestions from” a
B i‘\ - ‘,\___. ‘, — r-l"‘- -M\_ r‘

Figure 11: Find Questions for a Test — Navigational Tabs

CREATE A NEW TEST USING SELECT BY INDICATOR

1. To access the Tests page, click on the Tests link in the Tasks menu on the right side of the
Test Builder home page.

2. From the Test Builder Test management page, click on the Create a new test link.

1 Test management

| & Create an answer key only test

Figure 12: Create a New Test

3. The Find questions for a test screen will display.

+~ Find questions for a test J

Select by indicator | Select by passage  Select by hank )
vl

Show guestions from all banks

from the standards in | standards document vl

ingrade grade v|f|:|r subject vl
—— g Al el o
Figure 13: Find Questions for a Test — Select By Indicator Tab

4. Ifitisn't already selected, click on the Select by indicator tab.

5. Click on the Show questions from drop-down arrow to view the available banks.

@ limelight
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10.

11.
12.
13.

14.

15.
16.

17.

18.
19.

20.

21.
22.

Select the name of the desired bank or all banks.

Click on the from the standards in drop-down arrow to view the available standards
documents.

Select the name of the desired standards document.

Click on the in grade drop-down arrow to view a list of grade choices.
Select the desired grade.

Click on the drop-down arrow for subject to view the available subjects.
Select the desired subject.

The screen refreshes with a standards tree that aligns to the elements selected.

TMcC

Expand the standards tree by clicking on the plus sign to the left of each checkbox.
The interface displays the number of items and resources available at each selection level.

B0
M9

Click the checkbox next to the desired item to select it.

Select the checkbox to filter for questions with reading passages if applicable.

O Only show guestions with reading passages

Select as many as desired in the same manner.

Show these gquestions

Click the button.

The available questions will display.

wprovous [ 2| woxt»

Questions (49 matching) + D b4

[ Test blueprint

{7 Standard MA5.5.N.1 : Demonstrate an understanding of (postive integer) powers of ten, e.q., 102 10 to the fith. 0 questions selected

10,000,000,000 + 100 000 Preview and save | or Cancel
& Muliple choice  Bank: Basic 74266

+

Addtotest

1" standard MA.5.5.N.3 : Represent and compare large (tmillions) and small (thousandths) positive numbers in various form, such
a3 expandad notation without exponents, e.g., 9724 =9 % 1000 +7 x 100 +2 % 10 +4

What is 42 705 written in expanded form?

1170533

Add totest o Mulile choice  Bank: Interim DOK: 1

What is 56.07 written in expanded farm?

1170530

Add totest & Muliple choice  Bank: Interim DOK: 1

How is 47 065 written in expanded form?

+
e S GNP L NP S N ¥ et

Figure 14: Available Aligned Questions

o~ Previgwy

Place your cursor over a question and the link will display.

o~ Previgm

Click on the link to preview the question.

The Question preview pop-up window will display. Scroll down by using the scroll bar on

the right to view associated metadata and alignments for this question. Use the back -

® %) I |
\@/ limelight



and next arrows to navigate forward and backward through multiple questions.

AT TZIART - Tha Tearmer will anatyze  GIsCIplings, ang. n
o : — e ©
. Question preview : 76318 s
[ que
quey - HaFrshman Onentaten
|
F The author ord choice in phrases sut fervently urge " "vital opportunity,” and “absolute
| assurance” helps readers knol
| Which
embeg . s conflict bout what she is communicating
Ll
@, v D. believesinthe of what she is @
of!

The @ Metadata

stion s apgropriate for grades 10 for the sudject of Reading

Figure 15: Question preview Pop-up Window

a. If the question is associated with a passage, click on the passage link to preview
it.

' Question preview : 76318 :
|J 2005 Freshma@ientation :

The author's wiofd choice in phrases such as “fer\rentli
assurance" helps readers know that the author ’

"‘ & 5 t‘" sistioal '_'hl =Ny Vuhl r\".'::hf\ ii Feal g glaall lr.: Catis

Figure 16: View the Reading Passage for this Question

©

23. Close the Question preview by clicking the button.

+
24. Click the [2%tt=t | [ink to add the question to the test.

— ] Note!
L Test blueprint The Test blueprint is updated
with the question information. A
1 gquestions selected counter dynamically calculates

the percentage distribution of
: items across standards selected
¢ SCIL8-12.CLE 3210.Inq.3: 1 to be assessed and tallies the

total number of selected items.

Preview and save or Cancel

Figure 17: Test Blueprint

25. Continue to add questions to the test in the same manner until all desired questions have
been selected.

‘ Preview and save

26. Inthe Test blueprint section of the page, click the button.

@ limelight



27. The Test preview page will display with Question ordering and Testing session areas.

28. Place the cursor over the first question. A red will display. If desired, click the red

29. If desired, click and drag questions to reorder them.

30.

31.

| | Test preview

1 Question ordering

‘Which ig the main technique the author uses to support her position that

and "ahsolute assurance” helps readers know that the author
Pagzage: .- 2005 Freshman Orientation

== Add more guestions to this test

Save this test | or Cancel

This will be a 3 question test covering LA.9-12.LAN.3.01.a, LA.9-12LAN.4.01.a, LA.9-12.LAN.4.02.c.

76319
students will benefit fram embracing the challenges of high school?
Passage: /- 2004 Freshman Qrientation % + Preview ® Remove
2 The author's word choice in phrases such as "fervently urge " "vital opportunity” 76318

Testing sessions

'rou can break a primted test into sessions to
make it easierto give 3 single test ower
multiple class periods. When printed, this test
will have a page break between each session.

= Add a test session

Figure 18: Test preview Page

to delete the question from the test.

|| Test preview

1 Question ordering

Click and Drag

1 wihich is the main technigue the authar uses ta suppart her pa Nn that
students will henefit from embracing the challenges af high sch y
Passate rs 2005 Aresh mam Srisntation o

,I

FPassage: »~ 2005 Freshman Orientation

= Add more guestions to this test

Save this test | or Cancel

This will be a 3 guestion test covering LA.9-12.LAN.3.01.a, LA9-12LAN4.01.a, LAS-12LAN.4.02.c

76319

Praview # Bamove

Figure 19: Click and drag to reorder test questions

Clicking on the |4 28 more uestions tothistest| i will return the user to the Find questions for

a test page, where more questions can be added using the same process.

You can break a printed test into sessions to make it easier to give a single test over

multiple class periods. When printed, this test will have a page break between each
session.

. . . Add a test session | ;
a. Under Testing sessions, click the |+ AOCABSISBSSIN | ink.

b. Click on the drop-down “ arrow to select the question number on which

Session 1 will end.

T
\&/ limelight



32.

33.
34.

35.
36.

37.

38.

39.

c. Click the red minus sign to remove the session.

Session 1 ends on question =

o= Add & test session

Figure 20: Adding a test session to a printed test

d. Continue to add as many test sessions as desired.

Clicking the link will return the user to the Your tests page and the test will not be
saved.

Click the button to name and save your test.

The Save this test page will display.

Save this test
= L1 Test Blueprint

* Title A 2 question test covering
‘ MA.8-12.AL.3.0.
A brief description
* Test category
Benchmark ~|
= subject
Mo Subject ~|
= Grade
Na Grade v

Bank
@ use Existing Bank ) Create a new hank

My cuestion bank v
Proficiency profile
[Defaulf] Proficiency profile v|/, Preview

Instructions

Inform

O Automatically send student responses to inform

Sharing
@® Keep this test private © Share with my subscription O Share with my district

Save this test | or Cancel

Figure 21: Save this Test Page

MNote!

Click in the Tit/e field and type a unique name for the test. SuHibels slchi s E

Click in the A brief description field and type a description. %, and quotation
rarks are not all owed

inthe Title field.

Click the Test category drop-down arrow “ and select the
desired test type from the list.

(e

Click the Subject drop-down arrow and select the desired subject from the list.

Click the Grade drop-down arrow “ and select the desired grade from the list.

&/ ||mc||ghi



40.

1. Click the drop-down arrow to select an existing bank.

or

2. Click in the text field and type a unique name to create a new bank.

41. Click the Proficiency profile drop-down arrow and select the desired proficiency
profile from the list. Click on the link to preview the profile prior to selection.

42. Click in the Instructions field and type detailed instructions for this test.

43. Select the appropriate dial button to keep the test private or share the test with the

subscription or district.

Sharing

® Keep this test private © Share with my subscription © Share with my district

Figure 22: Sharing Options

Sawve this test

45, Click the
user to the Your tests page and the test will not be saved.

46. A confirmation page will display.

Select the appropriate Bank dial button to use an existing bank or to create a new bank.

button to save this test. Clicking the link will return the

| | Grade 4 Math - First Six Weeks
o 0u have created a new test titled Grade 4 Math - First Six Weeks.

| Editthistest || Copythistest & Deletethistest | o Online Test Preview

This is a 2 question mathematics test for grade 4 thatwas created on Aug 31, 2011.

Type:

Benchmark

Sharing: This testis not shared Edit

= Printable Test

B High guality PDF
|®| Printable HTML

. Answer Key

B POF answer key
@ HTML answer key

Figure 23: Confirmation Page for Creating a new Test

| | 1
J limelight
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CREATE A NEW TEST USING SELECT BY PASSAGE

%

1. To access the Tests page, click the Tests link in the Tasks menu on the right side of the Test

Builder home page.

2. From the Test Builder Test management page, click on the Create a new test link.

(1 Test management

| & Create an answer key anly test

Figure 234: Create a New Test

3. The Find questions for a test screen will display.

4. Click on the Select by passage tab.

' Find gquestions for a test

Select by indicator | Select by passage | Select by hank

Show passages from

all hanks | for
all subjects v|in grade  all grades v|
in classification | All v|0ftype All v|

Showthese passages

Figure 25: Select by Passage Page

5. Click the Show passages from drop-down arrow m to view the available banks.

6. Select the name of the desired bank or all banks.

7. Click the for drop-down arrow [ [ to view the available subjects.

8. Select the name of the desired subject.

9. Click the in grade drop-down arrow to view a list of grade choices.
10. Select the desired grade.

11. Click the in classification and of type drop-down arrows [ [

classification and type choices.

12. Select the name of the desired classification and type.

13. Click the | =2 1268 PASSAGES [y

@ ||mc||ghf
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14. The screen refreshes with a preview window of passages to choose from that match the

15.

16.

17.

18.

elements selected.

/' Find gquestions for a test

Gelect by indicator | Select by passage | Select by bank

have expressed

face amost serious crisis! People

Show passages fram  all banks [v]fnr all subjects [v]m grade
9 v |
in classification All [+ of type | A1 [+]
Showthese passages
ACFHJLMNPRSTV
A Greener World (907) Anna's Big Break
A Anna's Big Break f:!
A
9 Greener World beydoe Moran o i g
The Problzm Anra was the buyer's assistant at
5 Mosely's Depariment Store. She
helped the buyer, Gwwen, order the
e

toddlers' clothes that customers
could buy in 22 Mosely's stores in
three states

A Greener World (907)

Questions (11 matching)

Figure 26: Available Passages

The passages can be searched in one of two ways.

Click the Next or Back arrows to scroll through a list of thumbnails.

Click on a desired letter in the alphabetical list L=

passage by the first letter in the title.

ACFHJLMNPRSTV

Click on the thumbnail of the desired passage to preview it.

Firefighter's Day

During summer, thousands of scres

of forest in many

western states are ablaze.
Firefighters, generally young

men and women, work long and
hard to contain the damage.

Thiz iz a true account of a typi@

day for one of these

e e,

Figure 27: Click passage thumbnail to select

@ ||mc||ghf
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19. The Passage preview pop-up window will display. Scroll down by using the scroll bar on

20.

21.

22.

23.

24.

25.

the right to view associated reading level information for this question. Use the
arrows to navigate forward and backward through the preview of multiple passages.

Select by indicatar | Select by passage | Select by bank
Search for other passages

~

LI Firefighter's Day

During surnmer, thousandis of acres of forest Jn many western states are ablaze. Firefighters, generally
Voung rmen and women, woik 1ong and hard o contain ihe damage. This is a true account of a tpical day
for one of these achenturous voung pecple.

()
©

Firefighter's Day

4 The alarm on mywatch buzzes at 5:30 AM. All 19 ather crew members and lwake, roll out of sleeping
bags, and put on high leather boats. There is no need to dress because we sleep in our clothes. With no
laundry facilties, we change once every three days. | quickly pack my slesping bag, roll my pad, and stow
them in the gear bag above a seat in our all-terrain buggy. Then we climb in and ty to catch a few mors
minutes of sleep on the drive to base camp

2 Reaching camp, seven -squad mates and | farm a line behind B squad. Itis 20 degrees, and we are
dressed In matching outfits: leather boots, fre-retardant pants, hoodies (hooded swealshinls), and
beanies (hats). At breakfast, we consume over 2000 calories and begin hydrating. After eating, the
rank-and-file crew members waitwhile aur squad bosses, foreman, and crew hoss attend briefings. Most
675 40 to the bugsy for another hour of s1sep in relative warmth, The mars energetic thyTor call phane
reception to call loved ones

3 Anhour later. | awaken 1o the sound of the busay starting. Our leaders are hack. and we have our v

Questions (8 matehing)

- Preview
Suppose this passage and the rest of the aUthor's journal were made into a movie. What would be the primary 1154792
conflictinthe film?

R WP SN P e
Figure 28: Passage Preview Pop-up Window

o~ Prewiem

A list of associated questions display below the passage. Click the link to

preview a question.

The Question preview pop-up window will display. Scroll down by using the scroll bar on

the right to view associated Metadata and Alignments for this question. Use the L

arrows to navigate forward and backward through the preview of multiple questions.

If the question is associated with a passage, click on the View the reading passage for this
question link to preview it.

id

()
Close the Question Preview pop-up window by clicking the L~ = button.

)
Click the [**="= | |ink to add the question to the test. The Test blueprint is updated with
the question information and the chosen question is highlighted in pink.

_'; Test blueprint

2 guestions selected
* Unaligned questions 2

Preview and save | or Cancel

Figure 249: Test Blueprint

Continue to add questions to the test in the same manner until all desired questions have
been selected.

® %) I |
\@/ limelight



26. If additional passages are desired, click the

selection process.

27.

28. The Question ordering page will display.

Search for other passages

In the Test blueprint section of the page, click the

Preview and save

link and repeat the

button.

|| Test preview
This will be a3 guestion test with unaligned questions.

1 Question ordering

1. Supposethis passage and the rest of the author's journal were made into &
mowie. Whatwould be the primary conflict in the filn?

Passage: - Eirefluhters Day

™

. Read this sentence from the passage.

e quickly unload, grab our packs and toolg, and form a semi-circle so our crew
boss can tell us what we already know.

‘wihich type of irony, if any, does this sentence demonstrate?

Passage: /- Firefighter's Day

“

. Which would be the best source to use to get more information about a
firefighter's work?

Passage: ;- Firefiohters Day

=k Add more questions to this test

Save this test | or Cancel

Testing sessions

You can break a printed test into sessions o
rmake it easier to give a single test over

multiple class periods. YWhen printed, this test
will have 3 page hreak hehween each seseion,

154792 = Add atest session

1154794

1154795

Figure 30: Question ordering Page

29. Place the cursor over the first question. A red will display. If desired, click the red

to delete the question from the test.

30. Click and drag questions to reorder them.

1 Question ordering

mavie. What would be the primary conflict in the film®?

PassanE FENFifHin HTErs Ty

boss can tell us what we already know.
Wihich type ofirony, if any, does this sentence demonstrate?

Fassage: o~ Firefighter's Day

1. Suppose this passage and the rest ofthe author's journal were made into a

Click and Drag

Preview & Remove

1154792

Wi QUICKY Unload, gral our packs and Wools, and [onm & semi-cicle =1Drag o rearder, double click 1o preview

Figure 31: Click and Drag to reorder questions

31. You can break a printed test into sessions to make it easier to give a single test over
multiple class periods. When printed, this test will have a page break between each

session.

a. Under Testing sessions, click on the

\@/ limelight

= Add 3 test session
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32.

33.
34.

35.

36.

37.
38.

b. Click the drop-down /| arrow to select the guestion number on which
Session 1 will end.

c. Click the red minus sign to remove the session.

Session 1 ends on question =

o= Add & test session

Figure 32: Adding a test session to a printed test

d. Continue to add as many test sessions as desired.

The Save this test page will display.

| Save this test [ Test Blueprint

* Title A2 guestion test covering
MA.8-12.A1.3.0

A brief description

* Test category

Benchmark v

* Subject
No Subject v

* Grade

No Grade v

Bank
@ Use Existing Bank O Creats a new bank

My question bank v

Proficiency profile

[Default] Proficiency profile | 1 preview

Instructions

Inform

[ automatically send student responses ta inform

Sharing
@® Keepihistestprivate O Share with my subscripion O Share with my district

Sawe this test or Cancel

Figure 33: Save this Test Page

L o . Hote!
Click in the Tit/e field and type a unique name for the test. SbL e R
Click in the A brief description field and type a description. %, and quotation

ratks are not all owed

Click the Test category drop-down arrow ~I] and select [ thie Jitle sl

the desired test type from the list.
Click the Subject drop-down arrow “ and select the desired subject from the list.

Click the Grade drop-down arrow “ and select the desired grade from the list.

Select the appropriate Bank dial button to use an existing bank or to create a new bank.

47. Click the drop-down arrow “ to select an existing bank.

or

x;w |1mc~l|ghi




48. Click in the text field and type a unique name to create a new bank.

39. Click in the Instructions field and type detailed instructions for this test.

Click the Proficiency profile drop-down arrow m and select the desired proficiency

40.
profile from the list. Click on the link to preview the profile prior to selection.
41. Click in the Instructions field and type detailed instructions for this test.
42. Select the appropriate dial button to keep the test private or share the test with the
subscription or district.
Sharing
® Keep this test private O Share with my subscription O Share with my district
Figure 34: Sharing Options
43. Click the Save this test button to save this test. Clicking the link will return
the user to the Your tests page and the test will not be saved.
44. A confirmation page will display.

| | Grade 4 Reading - First Six Weeks

o “tou have created a new test titled Grade 4 Reading - First Six Weeks. x

|+ Editthistest | Copythistest % Deletethistest | J Online Test Preview

Thiz iz a 8 question language arts/icommunications test for grade 4 thatwas created on Aug 31, 2011,
Type: Benchrnark

Sharing: This testis not shared Edit

= Printable Test

B High guality PDF
| Printable HTML

| Answer Key

B PDF answer key
@ HTML answer key

Figure 35: Confirmation Page for Creating a new test

CREATE A NEW TEST USING EXISTING QUESTIONS IN A BANK

(o) ¢

1. To access the Tests page, click on the Tests link in the Tasks menu on the right side of the
Test Builder home page.

2. From the Test Builder Test management page, click on the Create a new test link.

i Test management

| o Create an answer key only test

Figure 36: Create a New Test

\@&/ limelight



3. Click on the Select by bank tab.

' Find questions for a test

Select by indicator  Selectby pagsaoge | Select by hank

Showy the questions

‘Lli“ all banks [ilfnr

all subjects

[+ ]in grade | all grades [+

] Only show guestions with reading passages
] Only show guestions with no alignments

Show these questions

e W N W

Figure 37: Select by Bank page

4. The Select by bank screen will display.

5. Click the Show the questions drop-down arrow to choose from Show the questions
or Show questions with the id(s).

6. Select the name of the desired bank or all banks.

7. Click the for drop-down arrow to view the available subjects. Select the name of the
desired subject.

8. Click the in grade drop-down arrow to view a list of grade choices. Select the
desired grade.

9. Click the options to show only questions with reading passages and/or only questions with
no alignments.

10. Click the

| Show these guestions

button and the screen refreshes with a list of questions

matching the elements selected.

| | TestBuilder || School Administration | Teacher Tools || Infarm |

4 Find questions for a test

Select by indicator  Unalioned guestions | Select by bank

Show the questions

v|in Classroom | for | Math ~ |in grade

7 -
1 only show guestions with reading passages

O Cnly show questions with no alignments

Show these guestions

..PleviousﬂQ 304 5 B 7 8 8 10 M 12 13 14 15 16 AT 18 48 20 M 22 23 24
23 26 27 2@ 28 3003 32 33 03 35 36 3 3 39 40 41 42 43 44 45 46 47 45

49 500581 52 53 54 55 5B 57 S5 59 BD B B2 B3 B4 BS BB BT BB BO VO T T2

of sugar to add to x, the number of pounds of peanut butter.

T3 Hextw

Questions (3543 matching) 1]

1

To make their peanut butter candy, Brown's Candy Company uses this equation to find , the number of pounds 1166864

Figure 25: Questions from a Selected Bank

@/ limelight



o~ Previewy

11. Click the link to preview the question.
12. The Question preview pop-up window will display. Scroll down by using the scroll bar on

the right to view associated metadata and alignments for this question. Use the
arrows to navigate forward and backward through the preview of multiple questions.

J [R* = TOU are oggqed o B Y SCNooT, (E}[YODUA)
dm ~ Question preview : 1191468 & I

[ Protractor {148 inch (mmj mler = 4-function calculator | Math G55 Reference Sheet

tion_
¥
i |

P90 Which set of blocks could be used to build this figure?

A X
e mult
©: & x 4
Mo A x
(381
N5 D x B
h twigy
er?
© Metadata
ank|
i This guestion is appropriate for grades 5 to 3 far the subject of Math
o hiul
\/—‘ Point value 1}
Bank Interirm
Grades Stos M
|
ank: Interim N ——

Figure 26: Question Preview Popup

13. If the question is associated with a passage, click on the View the reading passage for this
question link to view the passage.

a0

14. Close the Question preview pop-up window by clicking the L~

button.

+
15. Click the link to add the question to the test. The Test blueprint is updated with the
guestion information.

;y limelight



\_. Test blueprint

2 guestions selected
* Unaligned questions 2

Preview and save | or Cancel

Figure 40: Test Blueprint

16. Continue to add questions to the test in the same manner until all desired questions have

been selected.

17. Inthe Test blueprint section of the page, click the

18. The Question ordering page will display.

Preview and save

button.

| | TestBuilder | School Administration || Teacher Tools |

|| Test preview
This will be a2 guestion test covering MA.9-12.1.02.c, MA.8.5.02

1 Question ordering

1. The sodium content of a real cheese and a cheese substitute are shown in the
plots below,

Sodium Content of Cheeses

Cheese 13
Substitute
Real
Cheese
0

} b } } } } 4 b } }
42 84 126 168 210 252 294 336 378 420
Number of Milligrams

Which statermentbest describes the sodium content of the two tvpes of cheese?

2. 8xfy=24?

What is the slope-intercept form of the equation

== Add rore questions to this test

Save this test | or Cancel

Testing sessions

You can break a printed test into sessions to
rmake it easier to give a single test aver
multiple class periods. When printed, this test
will have a page break between each sessian

TEREE & Add a test session

75624

Figure 41: Question ordering Page

19. Place the cursor over the first question. A red will display. If desired, click the red

to delete the question from the test.

&/ ||mc||ghi




20. Click and drag questions to reorder them.

1 Question ordering

1. The sodium content of a real cheese and a cheese substitute are shown in the 75623
plots below.
Preview ® Remove

Sodium Content of Cheeses

Click and Drag

Cheese 13
Substitute
Real

Cheese| H—1 [ +F——"—-H

0

42 84 126 168 210 252 294 336 378 420
Number of Milligrams
Bx -y =24
Which statement best describes the sodium content of the two types of cheese?
Add more questions to this test

Figure 42: Click and Drag to reorder questions

21. You can break a printed test into sessions to make it easier to give a single test over
multiple class periods. When printed, this test will have a page break between each
session.

a. Under Testing sessions, click on the H‘ addatestsession | jink,

b. Click the drop-down | arrow to select the guestion number on which
Session 1 will end.

c. Click the red minus sign to remove the session.

Session 1 ends on question

= Add atest session

Figure 43: Adding a test session to a printed test

d. Continue to add as many test sessions as desired.

22. Clickthe button.

a. Clicking the button will return the user to the Find questions for

a test page, where more questions can be added using the same process.

b. Clicking the link will return the user to the Your tests page and the test

will not be saved.

x;w |1mc~l|ghi



23.

24,

25.

26.

27.

28.
29.

30.

31.

The Save this test screen will display.

| Save this test
[ Test Biueprint

= Title A2 guestion test covering
MA.8-12.A1.3.0

A brief description

* Test category

Benchmark v

* Subject
No Subject v

* Grade

No Grade v

Bank
@ Use Existing Bank O Create 3 new bank

My question bank v

Proficiency profile

[Default) Proficiency profile ~| J preview

Instructions

Inform

[ sutomatically send student respanses to inform

Sharing
@ keepthistestprivate O Share with my subscripion O Share with my district

Sawve this test or Cancel

Figure 44: Save this Test Page

Mote!
Click in the Title field and type a unique name for the test. Symbals such as &, #,
%, and quotation
a. Note: All tests must have a unique title. tnatks are not all owed

Click in the A brief description field and type a description the i el

for this test.

Click the Test category drop-down arrow /| and select the desired test type from the
list.

Click the Subject drop-down arrow ~I| and select the desired subject from the list.

Click the Grade drop-down arrow and select the desired grade from the list.

Select the appropriate Bank dial button to use an existing bank or to create a new bank.
a. Click the drop-down arrow “ to select an existing bank.

or

b. Click in the text field and type a unique name to create a new bank.

Click the Proficiency profile drop-down arrow m and select the desired proficiency

o~ Preview

profile. Click the link to preview the profile prior to selection.

Click in the Instructions field and type instructions for taking this test.

\@&/ limelight




32. Click the Proficiency profile drop-down arrow and select the desired proficiency
profile from the list. Click on the link to preview the profile prior to selection.

33. Click in the Instructions field and type detailed instructions for this test.

34. Select the appropriate dial button to keep the test private or share the test with the
subscription or district.

Sharing

® Keep this test private O Share with my subscription O Share with iy district

Figure 45: Sharing Options

35. Click the Save this test button to save this test. Clicking the link will return

the user to the Your tests page and the test will not be saved.

36. A confirmation page will display.

| Grade 4 Math - First Six Weeks

& “ou have created a new test titled Grade 4 Math - First Six Weeks.

|+ Editthis test | Copythistest & Deletethistest |2 Online Test Preview

This iz a 2 gquestion mathematics test for grade 4 that was created on Aug 31, 2011.
Type: Benchrmark
Sharing: This testis not shared Edit

= Printable Test . Answer Key

B High quality PDF

B PDF answer key
@ Printable HTML =

HTHML answer key

Figure 46: Confirmation Page for Creating a new test

CREATE AN ANSWER KEY ONLY TEST

1. From the Test Builder Test management page, click on the Create an answer key only test link.

Test Builder || School Administration || Teacher Tools || Informm |

[ Test management

| & Create a new test_| ;‘ Create an answer key only test )

—_—
Show  all tests types v|fr0m all collections s |in | all banks v|

for| all subjects

v|in grade | all grades v| Gao

Filter results

Figure 47: Create an Answer Key Only Test Link

&/ ||mc||ghi
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2. The Create an answer key only test page will display.

_-Create an answer key only test

“ Tarttite

Gelecapemme hwil e recogeizd by ous berk i Kk e ko
* supject
HoSatject |

+ Grade
0 %) Raports
Ml Test reports

Bank

~|

Proflency profle

pem 1 5 rien

1. (]

T o |

ntorm

[ avematiaiyserdstoest responses v

Create test | or Cancel

Figure 48: Create an Answer Key Only Test Page

3. Click in the Test title field and type a unique name for the test.

o Note: All tests must have a unique title.
4. Click the Subject drop-down arrow ~I| and select the desired subject from the list.
5. Click the Grade drop-down arrow m and select the desired grade from the list.
6. Click the Bank drop-down arrow m and select the desired grade from the list.

7. Click the Proficiency profile drop-down arrow m and select the desired proficiency profile.

o Prewview

Click on the

link to preview the profile prior to selection.

8. Click in the Add field and type the number of questions needed for the test (defaults to 10).

9. Click the question type drop-down arrow m and select the type of question.

&/ |1mc||ghi




10. Click the- button and the screen will refresh with the questions added. Repeat the steps
to add multiple question types and amounts.

i W A e WP et NPPREVES

Bank

My guestion bank v

Proficiency profile

District Proficiency V| Preview

1. Oa O Oc Op O

Alignment

2 Oa O Oc Cop C¢

Aligrment

& nan |2 Mutiple-Chaice + | questions

Inform

[ Automatically send student respanses to Pearsen Inform
MM’—M\"W’—M
Figure 27: Adding a Question to an AKO Test

11. Select the appropriate answer and point(s) available specific to each question and type.

1. @A 0 OCc ODp OE

Alignrment:

2 Oaxn OB @c Op OE

Alignmment;

05 s Je 3z Jofz o
e

Alignmment;

4. 8 Paints available

Alignmment;

5. Points available

Alignmment;

Figure 50: AKO Questions

12. Place the cursor over a question and you can choose to Izl delete the question from the
test.

13. To align a question to a standard, hover the cursor over the question and select the

i Align
- icon. The Standards selection box will display.

@ ||mc||ghf



14.
15.

16.

17.

18.

19.

Current value Mone

Document
Content Standards : Mathe » |

Grade level
4 w |

Subject
Grade Four v|

E "4 - Strand M2 4 NS - Mumber Sense
2743

= O CA : Standard M2 4 N5 1.0 - Studerts
understand the place value of whole numbers
and decimals to tvwo decimal places and how
wehale numbers and decimals relate to simple
fractions. Students use the roncepts of
negative numbers; 1014

“® €A MB 4NS 11 - Read anidyrits
wihiole nUmbers in the milions.

O €A MAANS 2 - Order and
cotmpare whole numbers and decimals to
tuva decimal places.

[ Clear slignment ][ Setalignment ]

Figure 51: Locate and select the standard to align; click Set Alignment

Select the standards filtering criteria, including Document, Grade level, and Subject.

Expand the Standards tree to locate the standard to be aligned.

Click in the radio button next to the standard to be aligned and click the

button.
Repeat Steps 13—-16 for each question you want to align to a standard.
C te test
Click the =22 2% [ hytton.
o Clicking the link will return the user to the Your tests page and the test will
not be saved.
A confirmation page will display.

TESTS LIST (0] ¢

This area allows you to view all tests available based on the search criteria you identify. You can
view the details for tests, edit the tests, copy the tests, delete the tests, generate printable
copies, generate tests keys, generate reports and assign the tests.

1. To view the tests list, click on the Tests link in the Tasks menu on the right side of the Test
Builder home page.

T
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[l Test Management

| 4 Create anewtest | 4 Create an answer key only test

Figure 52: Tests list

;,) limelight

Show | all tests types v|fr0m my tests | in | KP Bank v|
far| all subjects + |in grade  all grades v| Go
Filter results

Name Bank Type Grade Subject Date
kp_inform CR MC 8 23 11 KPBank  Standard  4th Math naizar1 o 1000
N o inform CR MC & 23 11 (08-24-2011 04:0%:23 ESTIEDT) () m
KP_AKO Inform 8 28 11 KP Bank  AKD 4th Math nzzei1 o )8
" KP_AKO Inform 8 29 11 (08-29-2011 05:08:41 ESTEDT) (d)  I—
KP_AKO no ungraded & 29 11 KP Bank  AKO 4th Math nazent o [°E
" KP AKO no ungraded 8 29 11 {08-28-2011 06:08:31 ESTIEDT) {d) || —
KP_AKOD no subject MC 8-28-11 KP Bank  AKO 4th — ozizei1 o LL°E
& KP AKO no subject MC 8-20-11 (08-26-2011 06:08:46 ESTIEDT (d) [
Copy of kp_inform CR_MC 8 23 11 KPBank  Standard  4th Math 03241 o 100
' -24-2011 o)




TEST PERFORMANCE AND COMPLETION PERCENTAGE INDICATORS

When viewing the Test List, two icons may appear next to tests.

The first icon, the Test Completion Percentage indicator icon IE', is a top-level overview of the
completion percentage for that test.

Placing the cursor over this icon displays completion data.

N kp inform CR MC 8§ 23 11 (08-24-2011

Kl
— 26 ofthe assigned tests are complete

Pu e o woes o pwomesmew o 05

Figure 53: Test Completion Percentage data

’

The second, the Performance indicator icon EI, is a top-level overview of the students
performance results for that test.

Placing the cursor over this icon displays performance data.

m . Repor

~ dh Tl
08529111 E
Advanced: 3

I Satisfacton: 8
Lirnited Knowledge: 9

0ei2911
Unsatisfactory: 6

i
Figure 54: Performance indicator data

Clicking on this icon opens the Report Dashboard for that assignment.
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TO SEARCH FOR TESTS

1. Click on the Tests link in the Tasks menu on the right side of the Test Builder home page.

2. Th

e Test Management page will then display.

[ Test Management

| 4 Create anewtest | 4 Create an answer key only test

Show | all tests types v|fr0m rmy tests w |in KF Bank v|
far| all subjects + |in grade  all grades v| Go
Filter regults

0 Name Bank Type Grade Subject Date

F kp inform CR MC 8 33 11 KF Bank Standard 4th Math 08r24M11 o [[°E
L] kp inform CROMC & 23 11 (08-24-2011 04:08:23 EST/EDT) (d) |

O KP AKO Inform 8 29 11 KF Bank ARG 4th Math 082811 « [0°8

KP_AKO Inform & 29 11 {08-29-2011 05.08:41 EST/EDT) (d) [

[0 KEP AKO no undraded & 29 {1 KP Bank  AKO 4th lath 08/2911 "4 ]
" KP AKO no ungraded 8 29 11 {08-28-2011 06:08:31 ESTIEDT) {d) n

[  KP AKOD no subject MC 8-28-11 KF Bank  AKO 4th = 08/2911 « |[1°3
& KP AKO no subject MC §-29-11 (08-28-2011 06:08:46 ESTVEDT) (d) 1

[ Copyofkp inform CR MC 8 23 11 KF Bank  Standard  4th lath 082411 v I[0°G
] -24-2011 o)

Figure 55: Test Management Page

3. Select the Tests Type from the dropdown, the test collection, the Bank, Subject and
Grade for search criteria and then Click Go.

4. All tests matching the search criteria will now be displayed in the Test List.

Showe | all tests types v|fr0m my tests v|in Wty question bank v|
for| Mathematics ¥ |ingrade 4 | Go
Filter results
[0 nName Bank Type Grade Subject Date
[0 ko inform AKO 8 23 11 bty question bank ARD 4th hiath 08241 o [[1°8
kp inform AkO 8 23 11 {08-25-2011 11:08:27 ESTIEDT: (d) |
[1  kp inform unaligned MC 8 23 19 bty question bank Standard  4th hfath 0824011 « I[°E
kp inform unaligned MC 8 23 11 (08-24-2011 02:08:30 ESTECT, (d) | |
" kp_inforn unaligned MC & 23 11 ¢08-24-2011 01:08:43 ESTIEDT) (d) fl I

Figure 56: Test Management Test List
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FILTERING TESTS

1. Click on the Tests link in the Tasks menu on the right side of the Test Builder home page.

2. Once a Test List is displayed, it can be filtered by typing target text in the Filter Results

text box and the tests with matching text will appear in the list.

Show all tests types v|fr0m my tests v|in My question bank v|

for Mathematics

w |ingrade 4 v| Go
Qnaligned )
TTeE—
[J Name Bank Tyvpe Grade Subject Date

[0 ko inform unaligned MC 8 23 11

% kp inform unaligned MC 8 23 11 (08-24-2011 02:08:30 ESTEDT (d)

My question bank Standard 4th

kp_inforrm unaligned MC 8 23 11 (08-24-2011 01:08:43 ESTEDT; (d)

Math 0ar24i1  of L[°E
|| !

| .

Figure 57: Filtering the Test List

MOVING TESTS BETWEEN BANKS

1. Click on the Tests link in the Tasks menu on the right side of the Test Builder home page.

2. Once a Test List is displayed, any test or tests can be moved to a new location by first

Show  Standard tests v|frnm rmy tests v|in KP Bank v|
for| all subjects « |ingrade all grades v\ Go
Filter results
O wame Bank Type Grade  Subject  Date
O Copyofkp inform CR MC & 23 11 KP Bank Standard 4th Math oar24i1  I°E
Copyofkp inform CR MC 8 23 11 (08-24-2011 05:08:14 ESTIEDT] (d) | |
kp inform CR MG 8 23 11 KP Bank  Standard  4th Math neizain1 o L
N kp inforrm CR MC 8 23 11 (08-24-2011 04:08:23 ESTIEDT (o) [0 | |
Delete | Move to: | My question bank V|

Figure 58: Moving a Test

3. Next, select the location to move the test(s) from the drop-down list.

Move to:

4. Finally, click the
drop-down list.

@ ||mc||ghf
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TEST DETAILS

The test details page has (4) links available for the user to modify or preview the test: Edit this

test, Copy this test, Delete this test, and Online Test Preview.

Test Builder || Teacher Tools |

Note! The Online
Test Preview link is

| 1 5th Grade English

not available for an
Answer Key Only

— . Test.
(wa | H Copythis test @ Delete this test J;Onl@ es

Figure 59: Test details page

1. To access the test details for any test in the tests list, simply click on the blue

hyperlinked test name.

Test Builder || Tzacher Tools |

1 Test Management

| 4 Create a newtest | 4 Create an answer key only test

Show alltests types v |from | mytests ~|in | all banks v|

far | all subjects v|ingrade all grades | Go

Filter results
a Name Bank Tyne Grade Subject Date
O 5th Grade English Teacher Bank Standard 5th LA 0850611 « [0
Delete | Move to: v
Figure 60: Accessing Test Details
2. The test details page for that test will display.
Test Builder || Teacher Tools ‘
_| 5th Grade English
+f o have created a new test titled 5th Grade English x

|t Editthistest || Copvthistest [£ Deletethistest |4 Online Test Preview

This Is a 10 question language artsicommunications test for grade 5 that was created on Sep 6, 2011
Type: Benchmark
Sharing: This testis not shared Edit

= Printable Test ¢ Answer Key

¥ PDF answer key

] High quality POF B
& HTML ansver key

@ Printable HTML

_+Active Assignments

(55 Create a nevw assignment

Figure 61: Test details page
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TO EDIT A TEST

. . | Editthistest |
1. From the test details page, click on the link to make changes to the

current test.

1 Question ordering
2. Readthe semences. 1350322

‘When he was younger, Tyler enjoyed riding elephants at the zoo. Mow, he feels
that riding elephants is horing.

What is the meaning of the underlined word?

3. The word handicraft has two Andgle-Saxon roots and refers to something that 17240074
1. |nthe first five lines of “The Open Door,” the reader should pause after 1293799

reading the word
Passage: /- The Open Door Click and Drag Preview 3 Remove
Iﬁto rearder, double click to preview i

b b
4. Read the sentence from the passage. " 1347745

One ofthe Spanish leaders, Cortés, was so mpressed that he took two teams
of Indian plavers backto Spain to show offthe game.

What does the word impressed most nearly mean as it is used in the
sentence?
Passage: /' The First American Ball Game

+ Add more guestions to this test

Save this test | or Cancel

Figure 62: Editing Your Tests

2. Click and drag any questions to reorder them.

3. Place the cursor over a question and that individual question can be previewed or
removed.

4. More questions can be added to the test by clicking on the

= Add more questions to this test |ink under the test summary area.

. Save this test
5. Save any changes to the test by selecting the button.

6. To cancel any modifications to the question, select the link.

® %) I |
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TO COPY A TEST

. C Copythistest | .
1. Clickon in the Test Details page to copy the current test.

©)
| 1 Copying 5th Grade English |

You can rename this test

Copy of 5th Grade English

| | Copy this test | or Cancel

Figure 63: Copying A Test

2. Enter a new name for the copy of the test.

3. Click on the button to copy the test.
or
Cancel \
4. Click on the =——1l button or the g button to cancel the copying process.

TO DELETE A TEST

1. Clickonthe =& Leletethisest jiny in the Test Details page to delete the current test.

2 Click the Yes, delete this test

delete the test from the system.

button in the confirmation window to permanently

i

¥ Are you sure?
1l

You have reguested that the test 5th Grade English be rermoved. This is an irreversible action. Are vou sure? |

Yes, delete this test | or Cancel

Figure 64: Delete A Test — Confirmation Window

® %) I |
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TO PREVIEW AN ONLINE TEST

1. Click on the -=2nineTestPreview i i the Test Details page. Notel

The Pause and Finish
buttons are disabled
during Active Test

2. A separate browser window opens. ErevmnHade:

3. The Online Test Preview enables a user to see a visual online test from a student’s
perspective and ensure its sequence, e-tools, and questions are correct.

£ EOC Geometry Test - Mozilla Firefox

=101
@ Active Test Praview Mode: YU Cannot pause of Minish @ B3 In (s mOode. YOu can exil tis preview Dy Cosing this window.
. N B 8 o [101] 1213141516/ 17 /18 18] 20) 21| 2] 23 24|25 26) 27 (2829 3031 | 32 :ﬁ,p..,. .rmh
33 34 35 36 37 (38 30 4D 41 42 42 44 45 4B 4T ) B
s, Protractor | £ 1018 inch men) ruter | | 4-fumcsion calcutator | | Mash EOC Refarunice Sheet
6cm
15 em

‘Which is closest 1o the surface area of a cylinder with a radius of 6 centimetsrs and a
height of 15 centimaters?

. 1696 cm?
. T92¢m?
. B9 cm?
D. 565cm’

o =

o T Ts T |
o

Clear answar

o

4]

Figure 65: Online Test Preview window

4. Close the window to exit Active Test Preview Mode.

PRINTABLE VERSIONS OF TESTS

Printable versions of tests and printable answer keys for those tests can be accessed from the
Test Details page of each individual test.

1. Click the Tests link in the Tasks menu on the right side of the Test Builder home page.

0y limelight




2. The Test Management page and tests list will then display. Click on the blue hyperlinked
test name to open it.

| = Create a new test

1 Test Management

| o Create an answer key only test

Show  all tests types v|frnm my tests = | in all banks -
for all subjects ~ | in grade all grades v| So
Filter results
- MName Bank Type Grade Subject Date
(] KP M>*h Grade 5 KF Bank Standard ath tath 0am1i o 0°
&  yF Math Grade 5 (09-01-2011 12:09:42 ESTVEDT) (d) [ ==
[0 kP AKO Inform & 29 11 KF Bank AKO ath hath omizard @ L7

EP _AKO Inform 8 29 11 (08-29-2011 05:08:41 EST/EDT) ¢d) I

L] kp inform unaligned Mc 5 23 11

hiy question bhank Standard 4th math asr24511 o [T

kp_inform unaligned Me 8 23 11 (08-24-2071 02:085:30 EST/EDT) (d) 1}

Figure 66: Tests List Page

3. The Test Details page will then display.

| | KP_Math_Grade 5

| Editthistest | Copythistest

This is a 9 question mathematics testfor grade 5 thatwas created on Sep 1, 2011.

Type: Benchmark
Sharing: Thizs testis not shared
= Printable Test

B High guality PDF
/@ Printable HTML

& Deletethistest | o Online Test Preview

| Answer Key

B POF answer key
|® HTML answer key

Figure 67: Test Details Page

B High quality PDF

4. Under the Printable test section of the page, click on the L — link to
launch a printable PDF version of the test in a new window.

or

Click on the

@ Printable HTWL

new window.

link to launch a printable HTML version of the testin a

TEST ANSWER KEYS

1. Click on the Tests link in the Tasks menu on the right side of the Test Builder home page.

® %) I |
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2. The Test Management page and tests list will then display. Click on the blue hyperlinked
test name to openit.
3. The Test Details page will then display.

| | KP_Math_Grade 5

| Editthistest || Copythistest & Delete thistest | o Online Test Preview

This iz a9 guestion mathematics test for grade 5 that was created on Sep 1, 2011.

Type: Benchmark

Sharing: This testis not shared

= Printable Test I Answer Key
B High quality PDF B PDF angwer key
@ Printable HTML @ HTML answer key

Figure 68: Test Details Page

B POF answer key

4. Under the Test key section of the page, click on the link to launch a

printable PDF version of the answer key in a new window.

or

. |@ HTML answer key | ) .
Click on the link to launch a printable HTML version of the answer

key in a new window.

\@&/ limelight



ASSIGNMENTS

CREATE A NEW ASSIGNMENT

CREATE A NEW ASSIGNMENT FROM THE ASSIGNMENTS DETAILS PAGE

1. Click on the Assignments link in the Tasks menu on the right side of the Test Builder home

page.

Tasks

"j_‘ Home

~TT1es

Ll Passages
B Banks

LJE Rubrics

T Proficiencies

i Settings

Figure 69: Assignments Link in Tasks Menu

2. The Test assignments page will display.

.1 Active assignments for your district

=3 Create g new assignment

% Assignment

L3

See assignments for:

All classes

Test

% Created # Actions %

Grade 5 hMath - Second Six Weeks (09-06-2011
11:09:57 ESTVEDT)

mmn3-6-11 AkO with C G5 {08-06-2011 04:09:19

EST/EDT)

KP IMform w2 9 6 11 (09-06-2011 12:09:.07
EST/EDT)

v KP Inform 9 6 11 (09-06-201110:09:22
EST/EDT)

Grade 5 Math - Second Six\Weeks

mm3-6-11 AKD with MC C8

P _IMform w2 9 6 11

KP Inform 9 & 11

7z

QiE2011

AE2011

QiE2011

/" Edit

A
m
=

N
E

Figure 70: Test Assignments Page
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3. Click the == reate anewassianment \in, The create a new assignment group page will

display.

I N N e N AV R W U

5 Create a new assignment group

* Assignment Group Name

"Admin?1s Administration (09-07-2011 12:08:26 ESTELTY" is & unigue name for this assignment

ok There is no test selected. Please choose one.

* Allow students to review this assignment after completion?

@ Mo O Yes

* Should online testing require students to use the secure browser application?
® Mo O Yes

* Isthis atimed assignment?
@ Mo O Yes minutes

Figure 71: Create a new assignment group page

4. Click on the auto-generated unique assignment name to populate the Administration
Group Name field

or

Click in the Administration Group Name text field and type a unique name for this

assignment.

0y limelight



5. Click on the “FF Thereis notest selected. Please choose one. |, Note: Filtering
) ) Mlin Step #11 is for
o . . Administrat
6. Select the criteria for the desired test from the drop-down tests list. ministrator
Users only.
7. Click on the desired test name.
8. Select Yes or No to allow students to review this assignment after completion.
9. Select Yes or No to require students to use the secure browser application during testing

(District Administrator Users only).

10. Select Yes or No to establish if this assignment is timed. If Yes, click in the minutes text box
and type the number of minutes.

11. Administrator Users will apply a filtering process to locate the class or individual students
to include in the Assignment Group.

Administrator Users T A e
Start by looki inions wi inthe grade of: "2 Asstanment oroup Biuepr |
a. Select a grade level. .
Filter schools Cowrses Filler courses TEEICEEEEED
b_ Place a Checkmark next to Se/ect [ Select Al supseriptions [ Selectall Courses 4
L. [ Cherry Hil igdle Scheol Sunnyside Middle School
All Subscriptions A o= |
O Band &
or [ English &
Math & @
Place a checkmark next to one e
or more su bSCFiptionS. O+ MATI008: Math & g;;':‘; Wath & Sunnyside Middle Schoal
O+ WATI0028: Math & g;;’:‘; Wath & Sunnyside Middle Schoal
c. CIiCk on the in the [+ MATI00.30: Math & gsm‘s, Math & Sunnyside Middle School
SLI bSCFiptiOﬂ ﬁE|d to populate O+ MATI00.48: Math & g;;':‘; Wath & Sunnyside Middle Schoal
the COUFSES field. O]+ WATI00.58: Math & g;;’:‘; Wath & Sunnyside Middle Schoal .
d. | Place a checkmark next to Select Greate Asignment oo o Carc
All Courses Thasets g e A AR W

or

Place a checkmark next to one
or more courses.

e. Click on the to populate the
Classes field.

Figure 72: Administrator Users: Drill down to class/student level to Create Assignment Group

T
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12. Click to place a check mark next to each class assigned to this assignment group or expand
a class to display a list of students and click in the box next to the students who should be
included in the assignment group. The Assignment Blueprint updates automatically.

13.
14.

@ no O s

I Assign this to the following classes:

T e N N i S P P NN

[ Assignment Bheprint

Classioom course Schoal )

+  ARTIODIG AT AT SBunnyside Middle School ST DEE R
AT ARTZD019 1T

O ART20029 A7 AT Bunnyside Middle School

O ART200.38 At 7 A Sunnyside Middle School

m| ARTIO0 43 AT A7 Sunniside Middle Senaol

O ART20053 4t T T Sunriside Middle School

O ART20069 47 AT Sunnyside Middle Schaol

Dlengian, steven
OlHeureus, Resally
OPresnall, Shannon
Caaver, Leah

O cramer, Dennis
DOloacus, Brionsne’
[lritsenoeck Anderson

O champers,

O cow, wialsn
Cwiubben, Jasmin

Clootisen,

ue

[laergan, Shilann

[ shepherd, Daminick

LIRS WP S

Figure 73: Select a class or expand a class to display list of students

Click on the LlealedssionmentGioun button to complete.

The Assignment details page for the new assignment group will display.

= Admin21s Administration (09-07-2011 04:09:40 EST/EDT) View this assignment by

All Classes |
(52 Edit ;@Aaawgnmemhsl ' Testpreview [ Delete & Close testing /Grane |

| ] Testing summary

| | KP_Math Grade5 is a9 guestion test created on September 1. Student review is not allowed far this untimed assignment.

0 students are finished and testing is still open.

= Printable Test = Printable Reports Integrated Apps

8’ High quality PDF
'@ Printable HTML

W] Individual Student Report (= Scantron key

Selecta classroom to printa report. Select a classroom fo use these apps.

Answer Keys

B PDF answer key
@ HTML angwer key

= Assignment Reports

These reports will helpyou know how your students are doing. Once we have results, we'll chart their progress and scores here

Figure 74: Assignment details page
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CREATE A NEW ASSIGNMENT FROM THE TEST DETAILS PAGE [0 ¢

1. Click on the Tests link in the Tasks menu on the right side of the Test Builder home page.

2. The Test Management page and tests list will display. Click on the blue hyperlinked test
name to open it.

3. The Test Details page will then display.

|+ Active Assignments

|5l Create a new assignment

Assignments + Created on %+ Progress * NOte: The IGVOUt

‘o don't have any ungraded tests for the Test Details

|| Closed Assignments page is unique to

Assignments + Created on %+ Progress #* Testing completed * TeaCher and

You don't have any graded tests to display. AdminiStrator
Users.

Figure 75: Teacher - Create a new assignment from the Test Details page

Assignment Groups

(=5 Create a new assignment

A
—

Assignments ¥ Created on ¥ Progress

There are no assignment groups for this test.

Figure 76: Administrator - Create a new assignment from the Test Details page

4. Click onthe = Create anew assignment

link. The Create a New Assignment Group

page will display.

M " ,__\_,.J—--J“--N\.—--«.._/"‘\_,—F’r\‘-?‘/\_.—/‘
2/ Create u Pred assrgrifient grolp S N e -

= Assignment Group Name

Grade 5 Math - Second Six Weeks (09-06-2011 11:09:57 EST/EDT) |

"Grade 5 Math - Second Six Weeks (09-06-2011 11:09:57 EETEDT)" i= & unicue name for this sssignment.

Assigning:
|| Grade 5 Math - Second Six Weeks

Allow students to review this assignment after completion?

@ Mo O s

= Should online testing require students to use the secure browser application?
& Mo O es

= Is this a timed assignment?
® Mo O ves rrinutes

WM

Figure 77: Create a new assignment group page
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2. Click the auto-generated unique assignment name to populate the Administration
Group Name field

or

Click in the Administration Group Name text field and type a unique name for this

assignment.
5. Select Yes or No to allow students to review this assignment after completion.

6. Select Yes or No to require students to use the secure browser application during testing
(District Administrator Users only).

7. Select Yes or No to establish if this assignment is timed. If Yes, click in the minutes text
box and type the number of minutes.

8. Administrator Users will apply a filtering process to locate the class or individual

students to include in the Assignment Group.

Administrator Users e I ROV
‘Start by looking for subscriptions with students inthe grada of: T
a. Select a grade level. on
[ gebect An Subserigtions. [ selectan Courses
b. Place a checkmark next to Select
] H e Schaol 0 ate
All Subscriptions "
[] English &
Bl mamo 4
or -

Eunnyside Middle Schaol

Place a checkmark next to one O+ o
or more subscriptions.

b MATI002S Math

ne MalnE Sunriside Middle School

a
O]+ M&T100.98 Math 6
o
-

c. Click on the ad in the i B
Subscription field to populate _
the Courses field. o r
d. Place a checkmark next to Select

All Courses

or
Note: Filtering
N in Step #8 is for
Administrator
e. Click on the to populate the Users only.
Classrooms field.

Place a checkmark next to one
Or more courses.

Figure 78: Administrator Users: Drill down to class/student level to Create Assignment Group

® %) I |
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9. Click to place a check mark next to each class for this assighment or assignment group.
Or, expand a class to display the list of students and place a checkmark next to each
student who should be included in the assignment or assignment group. The
Assignment Blueprint or Assignment Group Blueprint updates automatically.

e N N i N e
@ No O s

' Assign this 10 the following classes: 1 Assignment Bueprint

classiaom Course scioal i
+  ARTZODIS AT At Sunnyside Middle Schaol = AR
AN7-ARTZD01S AT
u] ART200 28 A7 a7 Sunnysie Midele School
u} ART200 38 417 Ani Sunnysid Midgle Scaoot
m} ARTZ0D 48 A7 a7 SUnnySie WIggle Senoot
a} ART200 53 A7 a7 Sunnyside Middle School
m} ARTZ00 68 417 a7 Sunnysice Midele Senaot

O 8nugion, Steven
Dlieursus Rosaly
Opresaall, shannon
Caaver, Leah

O cramer, Dennis
DOloacus, Brionsne’
[lritsenoeck Anderson

O champrers, Traniece

O co, walan

Owubben, sasmin
Olosiisen, Enrigus
DOlgergan, shLilahn

[ shepherd, Daminick

LIRS WP S

Figure 79: Select a class or expand a class to display list of students

10. Click on the ' Create Assignment Group | htton to complete the create a new assignment
process.

11. The Assignment details page for the new assignment group will display.

= Grade 5 Math - Second Six Weeks (09-07-2011 06:09:09 EST/EDT)  ¥iewhis assignment by
‘AII Classes

(53 Edit jﬁai\ss\gnmemhsl ~ Testpreview & Delete * Closetesting /Grane

|| Testing summary

|| Grade 5 Math - Second Six Weeks is a 10 guestion test created on September 6. Student review is allowed for this untimed assignment.

0 students are finished and testing is still open,

= Printable Test o Printable Reports Integrated Apps
8 High quality POF W) |ndividual Student Report (=4 Seantron key

|@| Printable HTML

Select a classroom to print a repart. Select a classroom to use these apps
Answer Keys

&) PDF answerkey
@] HTML answer ke

= Assignment Reports

These reports will helpyou know how vour students are doing. Once we hawe results, we'll charttheir progress and scores here.

Figure 80: Assignment details page
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EDIT AN EXISTING ASSIGNMENT

1. Click on the Assignments link in the Tasks menu on the right side of the Test Builder

home page.

2. The Test assignments page will display.

All classes
|55 Create 3 new assignment

* Assignment Test

A

(3 Active assignments for your district See assignments for

Created + Actions ¥

Grade 5 Math - Second Six'Weeks (05-06-2011
11:08:57 EST/EDT)

mm3-6-11 AKO with MC G5 {08-06-2011 04:09:19
EST/EDT)

KP IMform w2 9 6 11 (09-06-2011 12:09:07
EST/EDT)

r. KP Inform 9 6 11 (09-06-201110:09:22
EST/EDTY

Grade 5 Math - Second Six\Weeks

mm3-6-11 AKOQ with MC C3

KP _IMform w2 9 6 11

KP Inform 9 6 11

752011 7 Edit

QE2011

Q62011 / Edi

QE/2011 7 Edi

Figure 81: Test Assignments Page

3. Click on the blue hyperlinked assignment name, you can view information and reports

for that assignment.

* Active assignments for your students

Assignment %+ L% Test %+ Class %+ Type# Progress ¢ Actions #

Ath Grade English Administration ¢ ith Grade English Endlish — " Edit

5th Grade Math Administratio ¢ th Grade Math Math - /" Edit
(&)

Figure 282: Active assignments

4. Click on the =4 Edit jink. Make any desired changes, including adding classes to that

administration.

5. Click the UPdate AssignmentGroup [\ o0 v complete the action.

T
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PUBLISH TEST

CREATE A NEW PUBLICATION

A District administrator user can opt to Create a New Publication for a test that he/she created.
The user publishes the test for a specified timeframe to the entire district or to specific teachers.

CREATE A NEW PUBLICATION FROM THE TEST DETAILS PAGE 0

1. Click on the Tests link in the Tasks menu on the right side of the Test Builder home page.

2. The Test Management page and tests list will display. Click on the blue hyperlinked test
name to open it.

3. The Test Details page will then display.

| Grade 3 Reading - First Six Weeks

|7 Editthistest [ Copythistest [ Deletethistest | Online TestPreview

This is a 10 question language arts/communications testTor grade 3 that was created on Sep 8, 2011

Tyne Benchmark

Sharing This testis not shared Edit
i Printable Test 1 Answer Key

& High guality PDF & PDF answer key

6] Printable HTML & HTML answrer key
Publications 2]

©L Create a new publication

Name & Printable ¢ start 4 End 4 Destination k3

This test is not published.

Figure 83: Test Details page

4. Click on the Create a new publication link and the Publishing page will display.

[l Publishing: Grade 3 Reading - First Six Weeks Note. The
.

Publication Name

Create a new

G 3 Reaing Pyt S Wk (0B06.2011 OLDUISESTEDTY i i e fr Publication link is
*Naote: Any individual assignments made ky subscription adming or teachers as part of this puklication will automaticaly be collected into an .
assianment aroup with this name. not available for
Publish Dates

Stat £n a shared test.

The correct formt is MATDAY Y'Y

Assignment Group Options

10w students to reviewthis after
@ Mo O s

Should online testing reguire students to use the secure hrowser application?
@ No O s
Is this a timed assignment?

@ Mo O s [ |minutes

Distribution Options
@ Publish for my entire district.
© Publish only for Dhtesting2 District Subscription
© Publishio a specific set ofteachers

Test Security
[ Don‘tallow this test ta be printed and only allow anline testing

Create publication | or Cancel

Figure 84: Publishing page
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5. Click the auto-generated unique publication name to populate the Publication Name
field

or

Click in the Publication Name text field and type a unique name for this publication.

6. Clickin the Start field to access a calendar. Click on a date to select it as the Start
Publication Date for this test.

7. An End Publication Date that is one month from the selected start date is auto-
generated. To change the auto-generated End date, click in the End field to access a
calendar and click on a date to select it.

8. Select Yes or No to allow students to review this assignment after completion.

9. Select Yes or No to require students to use the secure browser application during testing.

10. Select Yes or No to establish if this assignment is timed. If Yes, click in the minutes text
box and type the number of minutes.

T
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11. Select a Distribution Option. To Publish to a specific set of teachers, select a grade, a
subscription(s), a course(s), and a teacher(s).

a. Select a grade level. PP e APt N P SN
®no O ves minutes
b. Place a checkmark next to Select All ' * -
. . Distribution Options
Subscriptions or Place a checkmark © s o myonte et
. . © Publish only for Dhtesting2 District Subscription
next to one or more su bscr|pt|ons. @ Publish o 2 specifc set of teachers
Start by looking iptions with teachers of the grade of: UPuhIlshlnn Blueprint

c. Click on the 'ud in the Subscription m I~

f|e|d to populate the Courses fleld. Subscription Filter schosls Courses Filter courses S Lineain Elementary @

[] Select All Subseriptions [] SelectAll Courges & Telda, ket

d. Place a checkmark next to Select All Ui Eementay i S i dare

C [ Washington Elementary 3rd Grade Subjects

ourses d 0 a ~+
[ General Music ;
Or [ Physical Education 3
Place a checkmark next to one or “D“““‘ hereahe: |
SelectAll Teachers
more courses. ] Brothers, Imelda
Kim, Joanie

e. Click on the to populate the o —

Teachers field. /e
f. Place a checkmark next to Select All s v e NP N o W L Y S o

Teachers
or

Place a checkmark next to one or
more teachers.

g. The Publishing Blueprint will
automatically update.

Figure 85: Publish to a specific set of teachers

12. If you don’t want to allow this test to be printed and only allow online testing, place a
checkmark in the box under Test Security.

Test Security
[] Don't allow this test to be printed and anly allow online testing.

Figure 86: Test Security

Create publication

13. Click on the button to complete the action.

14. A confirmation message will automatically display on the test details page.

&/ |1mc||ghi



PRESLUGGING AND SCANNING

Your scanner should be configured, calibrated, and ready to scan before scanning begins. Please
follow the directions provided with your scanner.

TO INSTALL THE LS SCANTRON CLIENT UTILITY:

1. Click on the Settings link in the Tasks menu on the right side of the Test Builder home
page.
Tasks

’j‘_“ Home

L Tests

[ Assignments
=4 Questions
L FPassages

i Banks
42 Rubrics

Mote!

Any previous
YEFSIONS must
Figure 87: Settings Link in Tasks Menu be uninstalled before
vou begin to install the
LS Scantron Client,

2. The Settings page will display.

3. Click the provided link (available in PC version only) to install the LS Scantron Client.

Test Builder || School Administration || Teacher Tools || Infarm |

LS Scantron Client Install Tasks

1 & Home
A [ Tests
Download the PC version (=) Assignments
=4 Questions
w Passages
Secure Browser Installs
B sanks
i?" 3 [Z Proficiencies
Download the PC version  Download the bMac wersion & Settings

Reports

r‘*-h,,an_guf—vao».,t i ,.f NV I S y o l"“ I S~
Figure 88: Settings page

4. A pop-up window will offer the option to Save the file. Select Save, and save the setup
file to the desktop.

5. Double-click the file setup.exe to start the installation.

6. If Microsoft .NET framework 3.5 SP1 is not installed, the setup utility will download the
necessary components from Microsoft and install them. This will take about 20 to 25

\Ly limelight



minutes with a broadband connection. This step will be skipped if Microsoft .NET
framework 3.5 SP1 is already installed.

7. The setup utility will download and install the Test Builder Client Setup, which includes

several files. This will take about 3-7 minutes.

8. If Microsoft .NET framework 3.5 SP1 had to be installed, the computer will then require

a Restart. After restarting, double-click the setup.exe file again. If Microsoft .NET
framework 3.5 SP1 was already installed, no restart is needed and the utility will
proceed to the next step automatically.

9. The utility will download and install the LearningStation Test Builder Scantron Client

plug-in. This will take less than 2 minutes.

10. The application is now ready to use for preslugging answer forms and scanning as
described in the following sections.

PRESLUGGING ANSWER FORMS

\&/

1. Click on the Assignments link in the Tasks menu on the right side of the Test Builder home

page.

2. The Test assignments page will display.

3. By clicking on the blue hyperlinked assignment name, you can view information and

reports for that assignment.

* Active assignments for your students

Assignment % L% Test % Class %+ Type# Progress # Actions #

Sth Grade English Administration C Sth Grade Endlish English — )/ Edit

5th Grade Math Administratice C 5th Grade Math ath — J/ Edit
(&)

Figure 89: Active assignments

4. Under Integrated apps, click on the = scantron key |ink,

= Printable Test = Printable Reports Integrated Apps
& High qualt FDF . = “ Scantron key

% Printable HTML
Answer Keys

Select & classroom to print & report Select a classroom to use these apps

W POF answer key.
@ HIML answer key

Figure 90: Scantron key link

| | 1
limelight
g



5. When prompted, select Open the file. The LearningStation Test Builder Scantron Client
utility will automatically start. This utility has multiple sliding menus on the left. When the
utility starts, the Form Options menu will automatically display.

Leanmnesiation s estbiniterscantyoniEient; SIE

File

Y Form Options The student list for this assignment contains 11 students.
@I want to scan answer forms now.
Which form are you about to scan?

[Standard Pearson Inform/Pearson Banchmark Forms u You will be scanning answer forms for this assignment.

1 want to print preslugged forms for this assignment.

(D1 want to print preslugged forms now.

You wiill be ing Standard P Infi P Benchmark
Which DesignExpert file will be usad for the form to be printed? F:fm‘;l scanhing Standard Pearson: InformiPeatsog Benchmad
| |

1 want to choose a different form to scan.

You will be scanning using the OpScan 4 or OpScan 4U on USB.
I want to choose a different scanner.

Scanned data will be saved in the file "plpsrwhv.fos.dat", All scan
sessions for this assignment will be appended to this file.
1 want to change my data file options.

Scanning errors include duplicate student 1Ds, missing student IDs,
unexpected student IDs, unreadable student IDs, and duplicate
answers or stray marks. A sheet with an error will have a printed
serial number on it.

I want to change my scanning error opticns.

> Scanner
*  Data Files
>
>

Basic Scanning Opticns
L2 [ Go to Scanning ... ]

Advanced Scanning Options
Figure 91: LS Scantron Client

6. Click the | want to print preslugged forms now option.

7. Click the search ellipses for Which DesignExpert file will be used for the form to be printed?

¥ Form QOptions
(D1 want to scan answer forms now.
Which form are you about to scan?

(21 want to print preslugged forms now.

Which DesignExpert file will be used for the form to be
printed?

| ()

Figure 92: Preslugging option

8. Select the desired Preslug Template file. Click Open.

Open Preslug Template File m
Lock in: I@Applicalions ;I - ¥ Ei-

[ 245677 - Multiple Choice 200 Alternating A-E.dew

=) 245695 - Primary 25 4-D.dew

=) 245695 - Inter mediate S0 A-E dew

245696 Template.dew

= 245692 - Multiple Choice 200 A-E.dew
245690Template.dew

[ 271815 - Multiple Choice 200 Alternating A-D, F-1.dew
PrintFlex Test.dew

B

My Recent
Documents

=

s =
e B,

-

@ §L/ %@”‘

g k]

g

o

Iy Metwork File name: I ;I Open I
Places
Files of type: | DesianE spert files [* dewe” deo) -l Cancel
|

Figure 93: Open Preslug Template File dialog box
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9.
10.

11.

12.

13.
14.

15.
16.

Click the Go to Printing ... button.

The Current Batch Status for that administration will display.

Current Batch Status Flease make sure the printer is
Assignment Id | Student Id | Student Name Print Preslugged Form powered and ready.
176533 157767 | Daguerre, Rosena (Fictitious Student) ——
176533 157813 | Cubias, Joni (Ficttious Student)
e
176533 138282 | Czapiinski, Kimberly (Fictitious Student)
176533 157774 | Dabbraccio, Jonathan {Fictitious Student)
176533 157908 | Connington, Alexis (Fictitious Student)
176533 132194 Crout, Cedrick (Fictitious Student)
176533 114362___| Crunk, Anthony (Fictitious Student)
176533 157948 | Cliopinger, Era (Fictitious Student)
176533 157934 | Cofresi, Eivis (Fictitious Student)
176533 157924 | colondres, wesley (Fictitious Student)
176533 132469 |Antonetti, Amad (Fictitious Student)
176533 157950 | Cler, Danilo (Fictitious Student)
176533 123148 | Clingan, Stanton (Fictitious Student)
176533 114426 |Almaguer, Chuck (Fictitious Student)
176533 123258 | Alspaugh, Jarod (Fictitious Student)
176533 134327 | Alwine, Damion (Fictitious Student)
176533 136421 | Abolt, Judson (Fictitious Student)
176533 123267 Agena, Elicia {Fictitious Student)
176533 114427 | Allee, Rosendo (Fictitious Student)
176534 134350 |Abreo, Apryl (Ficutious Student)
176534 132475 | Andries, Spencer (Ficttious Student)
176534 129338 | Baitodano, Misha (Fictitious Student)
176534 136201 | Belak, Hank (Fictitious Student)
176534 136415 | Ahiberg, Thanh (Fictitious Student)
176534 114135 |Alatorre, Jacinto (Fictitious Student)
176534 136402 |Almarez, Ashiey (Fictitious Student)
176534 112109 Able, David (Fictitious Student) ( ... Go To Options )
176534 123266 Agron, Myrna (Fictitious Student)
oo 0 70

Figure 94: Preslug Current Batch Status page

If desired, remove students from the batch by clicking on the checkbox in the Print
Preslugged Form column next to the student's name.

Note!
If desired, change the sort order by clicking on the Batches that
column header. The sort order can be in either include multiple
ascending or descending order using Assignment ID, classes will be
Student ID, or Student Name. In the case of sorted by teacher.
multiple classes being printed in one batch, this is
NOT recommended.

Click the Start Printing button.

If this is the first time, print one page by selecting Range and make sure 1 is in both the
Start and End fields. If not, click the A/l button.

Ensure the appropriate forms are loaded into the printer.

Click the Print button.

HOW TO SCAN

Click on the Assignments link in the Tasks menu on the right side of the Test Builder home
page.

The Test assignments page will display.

By clicking on the blue hyperlinked assignment name, you can view information and

reports for that assignment.

x;w |1mc~l|ghi




# Active assignments for your students

Assignment # L% Test + Class # Types Progress # Actions =
5th Grade English Administration [ 5th Grade English English — / Edit
Sth Grade Math Adminislrat\gf_, % c Sth Grade Math ath = / Edit

&

Figure 95: Active assignments

4. Under Integrated apps, click on the = Zcantron key |ink,

= Printable test

B High guality POF
|®| Printable HTML

B PDF anzwer key
|8 HTML answer key

== [ntegrated apps

=4 Scantron kBI—‘;@

Figure 96: Scantron key link

5. When prompted, select Open the file. The

1
LearningStation Test Builder Scantron Client utility will g:;:r. ence
automatically start. This utility has multiple sliding Appendix A for

menus on the left. When the utility starts, the Form

answer sheets

Options menu will automatically display.

currently supported
by Limelight.

Leanmnestalipn sl estib il erscantronilient:

CEX)

File
¥ Form Options
@1 want to scan answer forms now.

Which form are you about to scan?
{Standard Pearson Inform/Pearson Benchmark Forms

(D1 want to print preslugged forms now.
Which DesignExpart file will be usad for the form to be printed?

Scanner
Data Files

The student list for this assignment contains 11 students.

You wiill be scanning answer forms for this assignment.
1 want to print forms for this

You wiill be scanning Standard Pearson Inform/Pearson Benchmark
Forms.
1 want to choose a different form to scan.

‘You will be scanning using the OpScan 4 or OpScan 4U on USB.
1 want to choose a different scanner.

Scanned datz will be saved in the file "plpsrwhv.fos.dat", All scan
sessions for this assignment will be appended to this file.
1 want to change my data file options.

Scanning errors include duplicate student 1Ds, missing student IDs,
unexpected student IDs, unreadable student IDs, and duplicate
answers or stray marks. A sheet with an error will have 2 printed
serial number on it.

1 want to change my scanning error options.

>
>
> Basic Scanning Options
>

Go to Scanning ... J

Advanced Scanning Options

Figure 97: LS Scantron Client
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6. If scanning for the first time, the scanner will need to be configured using the following
steps. If not, please skip to Step 8.

a.

b.

d.

e.

Click the Scanner menu option on the left.

With the scanner connected to the computer and power turned on, click the
Search for Scanners button.

When scanner is found, click the drop-down arrow 3 under Choose a scanner
to use from the list below:

Select the appropriate scanner.

Click the Form Options menu on the left.

7. Ensure the | want to scan answer forms now option is selected.

8. Click the drop-down arrow for Which form are you about to scan?

9. Choose the desired form option from the list.

10. Click the Go to Scanning button.

11. Load your forms into the scanner and click on the Start Scanning button.

HOW TO ADJUST PRINTER ALIGNMENTS

1. Verify that your workstation is connected to a Laser printer.

2.  Onthe Merge Printing screen, make sure Range is selected, with the number 1 in both the
Start and End fields. For form alignment, this will limit the pre-slugging initially to the first
student sheet and enables you to confirm that the pre-slugged marks align with the

bubbles.

Merge Printing with PrintFlex

Database Mame: C:\Program Files\Pearzon

Mumber of Records: 14

Select Records

Al
Start End
* Range |1 1

Frint

Figure 98: Merge print screen

3. Click Print. Hint: Pre-slug a plain piece of paper as a sample. Examine the placement of the
pre-slugged marks by putting an answer sheet on top of the pre-slugged plain sheet of
paper and holding the two papers up to the light.

&/ ||mc||ghi



4.

10.
11.

12.

\&/

The standard Windows Print interface appears, allowing you to set sheet alignment.

Printer
PR 1 Laser=t 1300 PCL G (Copy 1) Propetties
Status: Ready
Type: hp Laser/et 1300 PCL 6
Where:  DOT4_00 I PrintFlex
Comment:
Print range Copies 3 4.‘“]
@ Al Number of copies: 1 3: ~
i * Twa Comer Alignment
- " Four Comer alignment [Advanced)
Side
Fiintex Alignment Cancel o o
Pozition (in Hundredths|
Up
" |pper Left Camer ’—
]
-~ -
- Diown
21
-
Lower Right Corner Left <[] Right

Defauls ‘ Ok | Cancel

Figure 99: Print interface and Printer Alignment

Make sure the printer selected in the Printer Name field is correct.

Before you click OK, draw an arrow on the top sheet of plain paper in your printer’s paper
tray in the direction in which it will be fed into the printer. Then, pay close attention to
how it comes out of the printer. This will tell you how to place the answer sheets in the
printer tray.

Click Printer Alignment to access the Printer Alignment screen and make vertical and
horizontal adjustments. Start with adjustments values shown in the sample above:

a. -16 upper left corner
b. -21 lower right corner

Remove the plain paper that was pre-slugged from the printer, and place it on top of the
answer sheet. Hold both up to the light and check the position of the student ID and the
marks below the ID. If the marks cover at least % of the bubble and the numbers are
within the individual squares, you’re ready for the next step. However, if the marks are
off, then you will need to adjust the vertical and horizontal numbers. Repeat Steps 5-7
until pre-slugged marks are lined up.

When the marks are lined-up satisfactorily, insert the answer sheets into the printer tray.

Print the range 1 to 1 one more time using an answer sheet.

If the alignment remains constant, on the Merge Printing form, change Select Records to
ALL.

Click Print and continue printing the remainder of the answer sheets.

| | 1
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SCORE ENTRY

VIEWING STUDENT RESPONSES

There are two ways to access the grading screen that displays student responses: from the Test
Management list or from the Active Assignments list.

FROM THE TEST MANAGEMENT LIST - FOR TESTS CREATED BY THE USER

1. Click on the Tests link in the Tasks menu on the right side of the Test Builder home page.

2. From the Test Management Test List, click on the name of the assignment for desired
test in the list.

3. The Assignment Details page for the selected assignment will display.

= Grade 5 Math - Second Six Weeks (09-07-2011 06:09:09 EST/EDT)  ¥iewhis assignment by
‘AII Classes

(53 Edit jﬁ»#\ss\gnmemhsl 4~ Testpreview & Delete 2 Close testing /Grane

|| Testing summary

|| Grade 5 Math - Second Six Weeks is a 10 guestion test created on September 6. Student review is allowed for this untimed assignment.
0 students are finished and testing is still open,

= Printable Test = Printable Reports Integrated Apps

B High quality PDF
|@| Printable HTML

W ndividual Student Report =y Scantron key

Select a classroom to print a repart. Select a classroom to use these apps

Answer Keys

B POF answer key

|| HTML answer key
= Assignment Reports

These reports will helpyou know how vour students are doing. Once we hawe results, we'll charttheir progress and scores here.

Figure 100: Assignment details page

4. Inthe View this assignment by field, click on the [ to display a list of classes.

5. Expand the list to display individual classes.

Wiew this assignment by

All Classes
All Classes
& Sunnyside Middle Sehool
Erparris, Charles
FMATTO0.48: Malh 6
CMATIO0.39: Math 6
“MAT100.59: Malh &
WAT100.19: Math &
WAT100.69: Math &
“MATI00.29; Math 6

B incoln Elementary

Figure 101: Individual classes displayed

6. Click on a class to select it. The Grade link to the left of the View this assignment by
field will become active.

7. Click on the Grade link. Continue with #....in the section below.

L!/ limelight



FROM ACTIVE ASSIGNMENTS -
FOR TESTS ASSIGNED BY THE DISTRICT OR CREATED BY THE USER

1. Click on the Assignments link in the Tasks menu on the right side of the Test Builder
home page.

2. The Test assignments page will display. Under Active assignments for your
district/students, click the name of the assignment in the Assignment column.

3. The Assignment Details page for that assignment will display.

= Grade 5 Math - Second Six Weeks (09-07-2011 06:09:09 EST/EDT)  ‘iewthis assignment by

All Classes
(53 Edit jﬁai\ss\gnmemhsl ~ Testpreview & Delete * Closetesting /Grane

|| Testing summary

| Grade 5 Math - Second Six Weeks is a 10 guestion test created on September 6. Student review is allowed for this untimed assignment.

0 students are finished and testing is still open

= Printable Test = Printable Reports Integrated Apps

&) High guality PDF
|@| Printable HTML

Answer Keys

W ndividual Student Report (= Scantron key

Select a classroom to print a repart. Select a classroom to use these apps

B POF answer key
@] HTML answer ke

= Assignment Reports

These reports will helpyou know how vour students are doing. Once we hawe results, we'll charttheir progress and scores here.

Figure 102: Assignment details page

4. Inthe View this assignment by field, click on the = to display a list of classes.

5. Expand the list to display individual classes.

Wiew this assignment by

All Classes
All Classes
5 gunnyside Middle School
ErNaorris, Charles
MAT100.48: Malh 6
MAT100.39: Math 6
MAT100.59: Math 6
MAT100.19: Math &
{'MAT100.69: Math B
“UMAT100.29: Math B

Lincaln Elementary

Figure 103: Individual classes displayed

6. Click a class to select it. The Grade link to the left of the View this assignment by field
will become active.

7. Click on the Grade link.

8. The grading screen for students in the selected assignment will display. Students are

color-coded by the status of the test (grading complete, partially graded, test in
progress).

@ ||mc||ghf



9. Multiple-choice items display the answer selected by the student, with correct
responses highlighted in green. Constructed-response items show the awarded points,
or if the response has not been scored, as two dashes. Any unanswered multiple-choice
items also display as dashes.

/" KP_Inform_AllQuestionTypes_8_30_11 (08-30-2011 04:08:53 EST/EDT) for EL301.DEVEY®: 3rd Grade Subjects
[ View assignment u@. See ather assignments far this class

Edit Grading complete | |Partially graded | |Test In-progress

[0 student Q1 Q2 Q3 Q44E 05 06 Q7 Q-8 Q-9 Q10 Score
[0 ‘whetstone, Kellis 7 5 b @ d d b b a d A2E1%
[0 wvos, Kinsey 8 C [ 3 d d d [ d d 6522%
[] stillabower, Hectar 9 C b 4 d d b b 4 d a1 3%
[ Stewens, Grant = C b = d d b b ] d %

[] &hives, Jadowyne = B a = ® d h h = d %

[] Robertson, Alysha = = = = = - - - - - o

[0 Reichenbacker, Aaran - - - - - - - - - - S

[0 Oxer,Sara - = = = = = = - - - s

WM’WM‘

Figurel04: Grading page

10. Click the blue hyperlink question number to preview the item and its metadata.

.~ KP_Inform_AllQuestionTypes_8_30_11 (08-30-2011 04:08:53 EST/EDT) for
L view assignment S See other assignments for this clase
Edit
[ student a1 Q-2 0.3 Q4 05 a6
] ‘whetstone, Kellie 7 [ b 5 d d
[0 vos, Kinsey 8 [ @ 3 d d
] stilabower, Hector g [ b 4 d d
[] &tevens, Grant = C b = d d
[0 shives, Jadowyne = B a = B d
[l Robertson, Alysha
[0 Reichenhacker, &aron

Figure105: Click to access the item preview

11. Click the button to close the item preview.

&/ |1mc||ghi




12. Click on the dashes to see the student’s response for constructed-response items that

were answered online.

Figure 106: Viewing student response for a constructed-response item

/" Tth grade Reading test (id: 66f47d75) for 0-0 Super
Edit [Grading | [Partially graded | [Test In-progress|
O student 0-1 Q-2 Q-3 Q-4 515 Q-5 0-6 0.7 Q-82F  Score
[ Blide, Jack a = d 2 ® b a 1 S0.0%
[1 sStephensan, Dyvian b c d - d b c %
[0 Reed Teresa b a d - d a ® -
[ Pyles, Kylee b & d = d b = ~%
[0 Paotter, Brant a a d - d b ® -
[J  Fletcher, Kim b c d = d b c ~%
[0 Dicaptio, Rhonda b c d Student Response:
Taking the left path lets him get some rest while the rest of the
[ whalen, Chelsea group wasted time and effort hiking in a loop from the right-hand
path. He has some quiet time to think and enjoy his surroundings,
OO Taylor, Kaynn and he and the group both gain confidence in him. He has the
energyto keep up and a new attitude about the hike.
[ Reiss, Dontrae v L
[ Platt, Kassidee
[1 Mietn, Andrea
[1 Melson, Jiansheng o

13. Click on the icon beside the question number to preview the rubric for a
constructed-response item.

Diylan

WRITING

Points

0
| 4
il
3
e
d
i 2

@ s WORD CHOICE

This rubtic covers grades 3 to 12 for the subject of Writing.

Description

Appropriate ward choice which conveys the correct meaning and apeals to the audience in aninteresting,
precise, and natural way, the writing may be characterized by, but not limitied to lively verhs, vivid nouns,
imaginative adjectives, figurative language, dialgue; no vague, averused, speptitive language iz used (a lof,
great, very, really); words that evoke strong images such as sensory language; ardinarywoards used in an
unusual way

‘Words generally convey the intended message; the writer uses a variety of wards that are appropriate but do not
necessarily energize the writing; the writing may be characterized by attermpts at figurative language and
dialogue, some use of lively verbs, vivid nouns, and imaginative adjectives, few vague, overused, and repetitive
words are used

word choice lacks precision and variety or may be inappropriate to the audience and purpose; may be
simplistic andiar vague; relies on averused orvague languadge (a lot, great, very, really); few atternpts at
figurative language and dialogue; ward choice is unimaginative and calarless with images that are unclear or
ahsent

‘Word choice indicates an extremely limited or inaccurate vacabulary, no attempts at figurative language;
general, vague words that fail to communicate meaning; text may be toa short to demonstrate variety

©

Figure 107: Viewing rubric for a constructed-response item

14. Click the

\@&/ limelight
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button to close the rubric.




ENTERING SCORES AND RESPONSES WITHIN THE GRADING SCREEN

The grading screen can be used to enter scores for constructed-response items administered
either online or on paper, and to manually enter responses for multiple-choice items that were
not answered online. It also provides the ability to change a response if necessary.

1. Access the grading screen from the Assignment Details page as described above.

2. To enter scores or responses, click the Edit checkbox to the left of the student name, or
at the top of the page to select all students.

Edit
O Student 1
[] Blide, Jack =] Note!

If wou select all
students, you can tab
through the entire screen.
Your entries will automatically

[l Stephenson, Cwlan

Reed, Teresa be saved if you leave a row
and move to the next one
O] Pyles, kylee this we.

Figure 29: Selecting student(s) to begin to enter scores

3. The row(s) for the selected student(s) will be highlighted, and drop-down boxes will
appear beside the responses for each item.

4. Click the drop-down arrow for the item that you are scoring, and select the point
value if it is a constructed-response item, or select the option chosen by the student if it
is a multiple-choice item.

e el m e Bl oo BEERET
[ Pyles, Kylee b © d g3 Response:
E e he goes left, he saves himself time and ends up onthe
[ Fotter, Brant a a i path. Some of the other kids think he's lucky but some
knew which way to go. He gets a rest and enjoys himself.
[]  Fletcher, Kim b c d

He's glad to see them again and rejoin them.

Figure 109: Grading — Selecting the point value

5. You can use either the mouse or tab key to move between items.

6. When all desired scores and responses have been entered for a student, click the Save
link at the far right of the row.

Reed, Teresa a v d v 2w d v aw c v 2w % Eﬁ

Figure 110: Grading — Saving entries

7. The Score column will update, and the row will remain blue to indicate that grading is
complete.



8. Click View assignment to return to the Assignment Details screen.

/" KP_Inform_AllQuestionTypes_8_30_11 (08-30-2011 04:08:53 EST/EDT) for EL301.DEVEY9: 3rd Grade Subjects

[Grading complete | [Partially graded | [Test In-progress|

QView assignment ﬂ- See other assignments for this class

Edit

O student 01 a2 03  a4df a5
[ whetstone, Kellie 7

[0 wos, Kinsey g

[ stillabower, Hector ]

[0 Stevens, Grant

[ shives, Jadowyne

[ Rohertson, Alysha

06

a7

Q-8

Q9 010

Score
B2.61%

65.22%

91.3%

Figure 110: View assignment link

Y] limelight
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TEST ADMINISTRATION

THE STUDENT EXPERIENCE

For detailed instructions on test administration, please consult the Limelight Directions for
Administration booklet.

ONLINE TEST

1. Students will log in to the Education Desktop.

2. The Test Builder welcome page will display, showing the test(s) assigned to that student.

./ You have 4 tests waiting for you. Tasks
|| Assigned tests
Test title Classroom
Resources
5th Grade Reading Comprehension English | Take this test
& netTrekker
5th Grade Math Math |22 Take this test
5thGrade Science Srience | Take this test
5th Grade Social Studies Gocial Studies | Take this test

Figure 111: Test Builder Welcome Page — Student Perspective

| o+ Take this test

3. The student will click on the link to access the assigned test.

4. The first question will display in a separate browser window.

[

s, Protractor | 4 1416 inch gmmj ruler | | d-function caleulator | |[v] Math 65-8 Reference Sheet

Whatis 145.7 written in word form?

One hundred forty-five and seven tenths
One hundred forty-five and seventy tenths

One hundred forty-five and seven hundredths

o ©C 0 0
o0 wpF

Cne hundred forty-five and seventy thousandths

Clear answer

Y

Figure 112: Test Question

5. The student will select an answer by clicking on the radio button next to the desired
answer.

=5

6. Then the student will click the button to advance to the next question.

7. Once the first question has been answered, a b button will display to allow the student
to move back through answered questions for review.

&/ ||mc||ghi



8. The student can click

0 Pause

to stop and resume the test at a later time.

CFinisll
9. The student can click to complete and submit the test.

10. When all questions have been answered, a completion page will display.

Real World Division

+ Congratulations, you've finished the test!
You can now continue to the review of the test and see your grade.

Continue to the review

Figure 113: Completion Message

11. The student will click the

Caontinue ta the review

12. Areview page will display.

button.

Test Builder |

Real World Division

42 Return to vour tests € P 3

Test questions

1. One of the wori's langest waaden raler cossters is 7400 feet long. Which is ciosest o s length in miles?

2. The table shows the amount of dry dog food Bokby fed his dog on Monday, Tussday, and Wednesday.

Dog-Feeding Record

Day

Amount of Food

Monday

8 ounces

Tuesday

14 ounces:

Wednesday

12 ounces

Which is the totsl smount of ey dog food Bobby fed his dog Tor thoss three days?

1 pound = 16 ounces
Y

IV SN N N N

Figure 114: Test Review Page

/n\ .
13. The student will click on the link to return to the Test Builder welcome

page.

@/ limelight




SECURE BROWSER

1. Students will double-click the secure browser.exe icon.

Note!

The secure browser
application takes more
than a few secands to
load. Please be patient.

Figure 115: Secure Browser. Exe icon

2. Each student will enter his/her user name, the Subscription ID and his/her password.
Because the secure browser isn’t accessed through the web, the Subscription ID is
required.

Figure 116: Secure Browser Login screen

3. The Test Builder welcome page will display, showing the test(s) assigned to that student.

| b Take this test

4. The student will click on the link to access the assigned test.

" You have 2 tests waiting for you. Tasks
|| Assigned tests
Test title Classroom
mm8-12-11 CR-rubric and MC mmi-12-11 CR-rubric and MC |+ Take this test
mm8-22-11 Demo Test 1 mmi-22-11 Dema Test 1 Q- Take this test

Figure 117: Secure Browser home page

1. Each question will display in a separate browser window.

ey limelight
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\ihich of the following form right angles?

. th

d ceiling

. the flo i wall

A
B

O C. allfourwalls
D. twoopposite walls

Clear answer

Figure 118: Test Question

2. The student will select an answer by clicking on the radio button next to the desired
answer.

3. Then the student will click the - button to advance to the next question.

4. Once the first question has been answered, a = I button will display to allow the student
to move back through answered questions for review.

iFilliSll
5. The student clicks to complete and submit the test.

6. Inthe dialog window, the student clicks the I’m Finished, submit it button to confirm that

he/she is finished with the test. OR, the student clicks g to close the dialog window
and return to the test.

©

@ Are you sure that you're finished?

Wwiell submit this test to your teacher, and you wont be able to rmake any more changes

I'm finished, submit it.

Figure 119: Student confirms he/she is finished by clicking “I’m Finished, submit it”

7. When the student submits the test, the Secure Browser will automatically close.

Notes: If the student uses “logout” option in the upper right during a test, responses to that
point will be captured, the secure browser will close and the test will no longer be available to
the student in subsequent sessions.

If the student presses Ctrl+Alt+Delete at any time during a test, responses to that point will be
captured, the secure browser will close and that test will no longer be available to the student in
any subsequent sessions.

If a student prematurely ends a session by accident, the instructor can print a paper copy of the
test and enter the student responses by hand using the “grading screen.”



REPORTS DASHBOARD

ACCESSING THE ASSIGNMENT REPORTS DASHBOARD

1. Click on the Test Reports link in the Reports menu on the right side of the Test Builder
home page; then click on the blue hyperlinked assignment name on the far left column.

or

Click on the Assignments link in the Tasks menu on the right side of the Test Builder home
page; then click on the blue hyperlinked assignment name on the far left column.

or

Click on the Tests link in the Tasks menu; then click on the blue hyperlinked assignment

name under the test name (you may need to select criteria to more easily locate the
assignment).

|11 Test Management

|4 Create anewtest | g Create an answer key only test

Show | all tests types v‘from published tests » |in| all banks v‘
for all suhjects w |ingrade all grades v|thalare current v| Go
Filter results
[1 Name Bank Tvpe Grade Subject Date
Reading and Mathematics Test 43 ity question bank Standard  4th Other a1 411 o [
D Reading and Mathematics Test 3 (09-14-2011 07.09:43 EST/EDT) {dy [ | 1
Science - Genetics 510 All District Bank Standard  10th Sei 0916111 o I[1°%

Delete Move to: V|

Figure 120: Accessing reports from assignment in the test management list

or

Click on the Tests link in the Tasks menu, and then click on the performance indicator icon
to the right of the desired assignment.

ogMdnt o °E
Im
Advanced: 1
Proficient. 1
Basic: 2
Below Basic: 2

Figure 121: Performance indicator icon —click to access reports

\Ly limelight
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2. The Assignment Details screen with the Assignment Reports Dashboard will then display.

= Reading and Mathematics Test V3 (09-14-2011 07:09:43 EST/EDT) Miew this assignment by:

| Testing summary

| Reading =nd Mathe matics Test ¥3 is 2 @ question test created on September 14, $tudent review is allowed for this unti med assignment.

¥ B students are finished and testing is still open.

= Printable Test

= Printable Reports Integrated Apps
@] High quality PDE. O Individual Student Report 1 Seantron key
« Fuintable HTML Belect a classroom to print a report, Select a class thes

Answer Keys

& PDF anawer ke
& HTML ansnecke:

= Assignment Reports

ltem Assessment Student Proficienc:

Standards Assessmert
P —
e —
> oy -

fem Assessment
il Braph || 7 Table || o Tree

o

Percent Correct
Bl

o il the stueds perform or each qusstoa?

. 2 3 . s 5 1 s

a

Figure 122: Assignment Details screen with the Assignment Reports Dashboard

3. An /tem Assessment, Student Proficiency, and a Standards assessment report are

generated for the test.

4. Each report can be viewed in graph , table EI, or tree I:l form.

5. Click on the report name in the mini-view above the main viewing area to access the

detailed view of the report.

= Assignment Reports

: =
e

tem Assessment Student Proficienc

| R
Praia

L .

Standards Assessment

Figure 123: Report dashboard mini-view
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ITEM ASSESSMENT REPORT

The Item Assessment report displays the percentage of students that answered an item

correctly.

1. With the /tem Assessment report displayed in graph I@I form in the Report Dashboard,

place the cursor over a bar to see detailed response information about the test item.

ltem Assessment

(i Graph | | Table || “; Tree

100

B
Farment Conect: 67

b

FPercent Comrect
£

How did the students perfom of egeh guestion?

Figure 124: Item Assessment Report detail

2. Click on the bar to preview the question and the answer distribution.

/- Question preview : 1163462

k Protractor ‘ﬁ“ 116 inch {mm) ruler 4-function calculator |ﬂ Math G5-8 Reference Sheet

What digitis in the hundredths place in the number 6237 0157

i Answer distribution

Selection Percent

TE%
12%
12%

0%

L
Figure 125: Question preview and answer distribution

Y] limelight
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3. Click on the button to close the preview.

4. Click on the table I;I icon to view the Item assessment information in table form.

-il Item assessment How didd the students perform on each question?
il Graph || [ Table || “13 Tree L
Question  Number Number Total Points Question Number Not Paoint- PValue

D Correct Incorrect Earned Type Answered hiserial

1507936 B 1 B mec a 0.27 0.86
1284428 G 1 G me a0 0.58 0.86
11614845 4 3 4 mec a 0.39 n0.ar
1163462 G 1 G me a0 0.27 0.86
1487616 7 a 7 me a — 1.0
1284364 4 3 4 mec a0 -0.03 0.a7
1283951 3 4 3 me a 0.61 0.43
1286414 ] 2 ] mec a0 0.28 0.71

Figure 126: Item Assessment Report - table view

5. Click on any column header within the table to sort the data in ascending order. Click a
second time to sort in descending order.

6. Click on the Excel icon to export data from the table view and generate a comma
separated values (.csv) file that can be opened in Microsoft Excel or another
spreadsheet program.

. . L [ ] . .
7. Click on the Printable PDF version icon —' to access and print a PDF-formatted version
of the table view.

\@&/ limelight



8. Click the tree l:l icon to view aggregated data at the school level or to drill down to
view data by teacher, by section or by student. The availability of data is determined by
the user role.

tem Assessment How did the stedents pedam on each question?
il Sraph || [T Takle Tree H.
Grouping: School | Teacher | Section | Student
1 2 3 4 5 [} 7 8 9
District  DH Testing 2 130 250 200 230 240 140 00 20 18.0
School  Lincoln Elementary 50 a0 80 a0 a0 70 80 &80 7o
School - Sunnyside Middle Schaol a0 14.0 12.0 14.0 150 120 120 14.0 12.0
il Graph | | [T Table || “15 Tree .
Grouping: School | Teacher | Section | Studert
1 2 3 4 5 6 7 ] 9
District  DH Testing 2 130 230 200 230 240 19.0 200 220 190
School  Lincoln Elementary S0 9.0 8.0 9.0 a.0 7o 8.0 a0 70
Teacher  Zelda, Azeta a0 9.0 8.0 a0 2.0 o 80 8.0 7.0
School  Sunnyside Middle School a0 140 120 14.0 150 120 120 140 120
— Sl e — L — < 120 120 140 120
Wl Sraph | | 7 Table Tree (= -
Grouping: School | Teacher | Section | Student
1 2 3 a 5 (] 7 ] 9
District  DH Testing 2 13.0 230 200 230 240 1.0 200 220 19.0
School  Lincoln Elementary 50 .0 a0 20 L) 70 L a0 7.0
Teacher Zelda, Azeta 50 El:) a0 L) a0 70 a0 a0 7.0
Section  EL301 DEVEYS: Srd Grade Subjects 50 El:) a0 L) L) 70 a0 a0 7.0
School  Sunnyside Middle School a0 140 1z0 140 150 1z0 120 140 1z0
Teacher  Baker, Brett a0 140 120 140 150 120 1zo 140 120
Section  ART20018 &1 7 a0 8.0 50 o EL) 50 s0 a0 5.0
Section A
-
Stuaemtn  Stsaem 1 2 a a s s T ) -
198 290 00 a0 240 180 200 220 180
50 so 80 =0 S0 70 8o 8o 70
o Grade S0  an s0 80 80 70 &0 80 70
oo oo oo oo oo no oo oo 4o
A0 am a0 oo 4o a0 Ao a0 oo
18 18 10 180 10 18 1@ 18 10
oo 1@ 10 10 10 10 1@ oo 10
Seraol  Sunnyside Middle Sehaol a0 4o 150 zn
BAOD01EETS Baman, Ton oo 4o 10 10 40 bo 4o 10 4o
SAO001 BEZE b oo oo 410 00 10 6o oo |
se73aza 1o 10 10 10 10 10 1o 18 40
Zaoo01Ezas o k o
e e I UV pa—

Figure 127: Item Assessment Report — tree view by school, teacher, section and student

9. On any Tree view, click on the Excel icon to export data from the table view and
generate a comma separated values (.csv) file that can be opened in Microsoft Excel or
another spreadsheet program.

. . Lo = .
10. On any Tree view, click on the Printable PDF version icon —' to access and print a PDF-
formatted version of the table view.

® %) I |
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STUDENT PROFICIENCY REPORT

The Student Proficiency report displays the percentage of students within each proficiency tier
for the proficiency profile associated with the test.

1. With the Student Proficiency report displayed in graph form on the Report

Dashboard, place your cursor over a segment to see detailed result information about

that proficiency tier.

(o] ¢

Student Proficiency

(il Graph || [ Table 5 Tree:

Advanced
4 (14.3%)

What's the grade distfbution forthe whole gssigrment?

W Advanced
Froficient

W Basic

W Below Basic

Figure 128: Student proficiency detail

2. Click on a segment of the pie chart to see a list of students in that particular proficiency
tier. The students' percent-correct score is displayed.

Tier Advanced

School

Teacher Student ID

()

Student Score
Sunnysiche Middle School Baker, Brett 5511479 Gonzalez, DTylerk 100.0%
Sunnyside Middle School Baker, Brett LE73239 Cliver, Alexis 100.0%
Sunnysiche Middle School Baker, Brett 2511269 Stiernberg, Jossey 100.0%
Lincoln Elemertary Zelda, Azeta 284319 Jugovic, Ancrews 100.0%

Figure 129: Students in Satisfactory proficiency tier
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3. Click the button to close the view.

4. Click the table IZI icon to view the information in table form.

5. Atthe district level, all students are displayed with their percent-correct score, points
earned out of points available, Standard Score (calculated based on students within the
same assignment across the district), and color-coded proficiency tier.

Student P[uﬁcieﬂw What's the grade distibution for the whole assignment?
|l Graph || [ Table || “i5 Tree (X
EH Testing g:;'::my ii':t: (E;zg; ZEZJE;:: ar 289659 Breka, Tyler BE7% 6 03

SH Testing Il;;:fnusl:ﬂary i?;: (E;z:; ZE;:;: s 287173 Canon, Brooke MA% 18 -2.9

EH Testing g:;'::my ii':t: (E;zg; ZEZJE;:: ar 289259 Coleman, Dustin 77.8% 719 02 Proficiert
IR R G
SH festing g:;‘::mv ii':t: (E;:g; EE;E;:: e 286069 Frazer,Lesh  77.8% 79 02 Proficiert
s g SN e R wmw
R v
SH Testing :2;::‘5”’ Zelda: 2&::; EE;:;:: o 287609 Morrison, Paul  556% i 08

Figure 130: Student Proficiency Report - table view (district level)

6. Atthe school or teacher level, the table view displays all students with their percent-
correct score, points earned out of points available, Standard Score (calculated based on
students within the same assignment across the district), Class Standard Score
(calculated based on students within the same class) and color-coded proficiency tier.

Student Proficiency VHhat's the grade aistribation for the whole 3ssignment?
sl Graph || [ Table || g Tree [
Student Earned of Standard (ELLD -
Score _ 1 Standard Tier
] Available Score 2
Score

DH Lincoln Zelda, EL301.DEVEY®: 3rd
Testing?  Elementary  Azeta Grade Subjects 260659 Brcka, Tyler - 06.7%  6/9 03 02
OH Lincaln Zelda, EL301 DEVEYY: 3rd Canan,
Testing 2 Elementary Azeta Grade Subjects 2w Brooke 1% e 28 26
OH Lincaln Zelda, EL301 DEVEYS: 3rd Coleman,
Testing 2 Elementary Azeta Grade Subjacts 209258 Dustin e e 02 o3 Froicient
OH Lincaln Zelda, EL301 DEVEYS: 3rd Den Adel,
Testing 2 Elementary Azeta Grade Subjacts 200258 Luke D e e 02 o3 Froicient
OH Lincaln Zelda, EL301 DEVEYS: 3rd
Testing2  Elementary zta Grade Subjacts 286089 Frazer Leah  F7.8%  7/9 0.2 0.3 Proficient
OH Lincaln Zelda, EL301 DEVEYS: 3rd Jugovic,
Testing 2 Elementary Azeta Grade Subjects 204818 Andrew 1h00% a9 13 13
OH Lincaln Zelda EL301 DEVEYS: 3rd Meadar,

! 286919 : irew T4 02 03 Profi t
Testing 2 Elermentary Azeta Grade Subjects Lawrence foeEn
OH Lincaln Zelda EL301 DEVEYS: 3rd Marrison,

! 287609 ! 556%  5/9 -08 -07
Testing 2 Elermentary Azeta Grade Subjects Paul

Lin lda, L. DEVEY S 3

Figure 131: Student Proficiency Report - table view (teacher level)

7. Click on any column header within the table to sort the data in ascending order. Click a
second time to sort in descending order.
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. . (=, .
8. Click on the Excel icon to export data from the table view and generate a comma
separated values (.csv) file that can be opened in Microsoft Excel or another

spreadsheet program.

. . [ ] .
9. Click on the Printable PDF version icon — to access and print the PDF-formatted
version of the table view.
10. Click on the tree icon to view aggregated data at the school level, or to drill down
to view data by teacher, by section or by student. The availability of data is determined

by the user role.

Student Proficiency What's the grade distibution for the whale @ssigameal?
|l Graph | | [ Teble || “i Tree E.
Grouping: School | Teacher | Section | Studert
Score Earned of Available Standard Score ' Tier
Digtrict  DH Testing 2 T2E% 1630252 L) [E12Y
School  Lincoln Elementary T0.7% 708 -04 -
School - Sunnyside Middle School Q. LTl ikl _
il Graph || [T Teble | <12 Tree E
Grouping: School | Teacher | Section | Student
Score Earned of Available Standard Score ' Tier
District DH Testing 2 T2E% 1831252 T, [£15%
School - Lincoln Elementary T0.7% 70raa -01 -
Teacher Zelda, Azeta T0.7% 70raa -01 -
School  Sunnyside Middle School 739% 113153 01 -
Pe% MIS 04 fpwic |
i Greph || Table || < Tree .
Grouping: School | Teacher | Section | Student
Score Earned of Available Standard Score ' Tier
District  DH Testing 2 T2E% 1831252 & &,
School - Lincoln Elementary 707% 7088 -01 -
Teacher Ielda, Azeta TO7% 7089 -01
Studers Profciency e
Section  EL301 DEVEVS. 3d Grade Subljects 07% 7089 -0 o) [ Tvee .
Schoal - Sunnyside Middle School 738% 113153 01 Growping Schord | Taacher | Sacion | Siuderd
Faened of St seore
Teacher Baker, Breft 739% 113153 01 Fuders 0 Stdert ST avatabte T
Dt esing 2 o 1mas s
Section ART20019; Art7 B8.9% B2/90 -02 S
Section  ART20029: Art 7 &1.0% 5163 04 Proficiery ks

Figure 132: Student Proficiency Report — tree view by school, teacher, section and student

11. Click on the Excel icon
separated values (.csv) file that can be opened in Microsoft Excel or another

to export data from the table view and generate a comma

spreadsheet program.

[ ]
12. Click on the Printable PDF version icon — to access and print the PDF-formatted
version of the table view.
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STANDARDS ASSESSMENT REPORT

3. Click the

The Standards Assessment report displays how students performed on each standard.

1. With the Standards Assessment report displayed in graph form in the Report
Dashboard, place your cursor over a bar to see detailed information about performance

on that standard.

Standards Assessment How did the studeats do on each stardard P
il Sraph | |7 Tabls | 15 Tree
W Advanced
Proficient
W Basic
HASHG21 M Below Basic
MAS MG 21

Proficient 12

e -.

0 7 14 2 28
Student Count

Figure 133: Standards Assessment detail

2. Click on a bar section to see a list of students in a specific performance tier with their

percentage of mastery for a particular standard.

& Assignment Reports o
9
Distiet = Senoot <+ Teaher * Section + Studemin ¢ student + seore s Ter s
Dt Testing 2 Lincoin Eemertary Zec, Azets ELSO1 DEVEYS ardGrade Suects 208259 oeman, Dustin TS0 proticent
DH Testing 2 Lincoin Elemertary Zelda, Azeta  EL301 DEVEY®: 3rd Grade Subjects 284449 Whetstone, Kellie TEO0% Proficient
DHTsting 2 Lincoin Eenertary Zeon Azeta  ELSO DEVEYS ardGrade Suspcts 265918 Woscor, Lawrence  TS0%  proficent
Dt Testing 2 Lincoin Elnertary Zen Azets ELSO1 DEVEYS ardGrade Sugects 290259 DenAdelLkeD  TS0%  Froficent
DH Testing 2 Lincoln Elemertary Zelda, Azeta  EL301 DEVEYS: 3rd Grade Subjects 360763 Oxer, Sara TEO% Proficient
DHTesting2  Surmpsice Ml Schocl  Bader, Brsft ART2001S A7 400016318 Penmer, Bran 7oom  profient
DHTesing?  Surmysie Ml School  Daber, et ARTI0NAS: A7 cwoomezts  oon, Brocke TS0 proticent
DHTssing?  Sumysis M School  Baber, st ARTZ001S: A7 s Stacktowss, e 750%  Profient
DH st 2 Surmpsice Ml Schocl  Bader, Braft ART2001S A7 400016678 Bauman, o 7oom  profient
DHTesting?  Surmysice Ml School  Baber, et ARTZ002S: A7 ca0omEats e, Cara TS0 proficent
DHTesing?  Sumysie il School  Baber, et ARTZ00ZS A7 caoomieaes  wate,ceremy 7so%  proficent
DHTecing?  SumysideMidcle School  Baker, Breft  ART20028: &7 274G Perakes,brence  750%  Profickent

Figure 134: Proficient performance tier for one standard

button to close the view.
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4. Click the table I;I icon to view the information in table form. All standards are
displayed with distribution of students by performance level.

Standards Assessment How did the students do or ezch standamd 7
gl Graph || [T Table Tres L5
o - _ Below
StandardCode StandardDescription Advanced Proficient Basic Basic

Measure, idertify, and drave angles, perpendicular and parallel ines, rectangles, and triangles by

M 5 MG 21
I — using appropriste tools (e.9., straightedge, ruler, compass, protractor, draswving software).

o

12 0 g

Knowy the concepts of mean, median, and mode; compute and compare simple examples to show that

b2 .5 SDART A
—  they may differ.

Figure 135: Standards Assessment — table view

5. Click on any column header within the table to sort the data in ascending order. Click a
second time to sort in descending order.

6. Click on the blue hyperlinked standard code to access instructional resources aligned to
that standard, if your subscription includes this option.

Standards Assessment

gl Graph || [T Table Tree
StandardCode StandardDescription

Meazure, identify, and dravw angles, perpendicular and parallel lines, rectangles, and triangles by

bl £ MG 21 . . . X
{b using appropriate tools (8.9., straightedge, ruler, compass, protractor, drawing software).
WA 5 SDAPT 1 Knowy the concepts of mean, median, and mode; compute and compare simple examples to show that

they may differ.

Figure 136: Click on standard code to access instructional resources

7. If the subscription includes an instructional resources option, these resources can also
be accessed for each standard from the Content aligned applications area at the bottom
of the Reports Dashboard. Click on the blue hyperlinked standard code to access
associated instructional resources.

.~ Content aligned applications

Indicator # Indicator Description

Resources

Ar

Multiply rulti-digitwhole numbers through four digits fluently, dermaonstrating understanding of the
mAd A2 standard algorithm, and checking for reasonahleness of results, including sohing real-world
problems.

mAd A 21 Llsedecimals through the thousandths place to name numhbers hetween whole numbers. netTrekker

Describe and determine area as the number of same-sized units that cover a region in the plane,
M 4.G.3A L . . . - netTrekker
recognizing that a unit square is the standard unit for measuring area.

MAd G332 Justifithe farmula for the area of the rectandgle "area = base x height" netTrekker
MA A G5 Classify angles of two-dirmensional shapes using benchmark angles {45°, 80% 180° and 3607, netTrekker

Identify and build a three-dimensional ohject from a two-dimensional representation of that object

MA4.G.5.3 ) netTrekker
and vice versa.

Figure 137: Links to aligned content



8. Click the Excel icon to export data from the table view and generate a comma
separated values (.csv) file that can be opened in Microsoft Excel or another
spreadsheet program.

. . L [ ] .
9. Click on the Printable PDF version icon = to access and print the PDF-formatted
version of the table view.

10. Click the group hierarchy |:| icon to view aggregated data at the school level or to drill

down to view data by teacher or by student. The availability of data is determined by
the user role.

Standards Assessment Howe did the students do o each stardam 7

i Graph | | [ Table | “i: Tree .

Grouging: School | Teacher | Section | Studert

MA.5.MG.2.1 MA.5.SDAP1.1
District  DH Testing 2 T05% T4.3%
School  Lincoln Elementary 70.5% 70.9%
School - Sunnyside Middle School
Standards Assessment Hors i dhve stuteats do on each stanian?
i Graph || [T Table || “ Tree AL

Growping: School | Eeacher | Section | Studzrt

MA5.MG.21 MA.5.SDAPAA
District  DH Tessting 2 T0.5% T4.3%
School Lincaln Elemertary 0.5% T09%
Teacher Ieida, Azeta T0.5% T0.5%
School - Sunnyside Middle School T0E% TES%
T06% TE5%
Standards Assessment FHow did the studeats do an sack staadam?
il Graph || [ Tkl Tree E e
Grouping: School | Teacher | Section | Studert
MA5MG.2.1 MA.5.SDAP:1.1
District DH Testing 2 0.5% T43%
School  Lincon Elemertary 0.5% 705%
Teacher Telds, Azeta T0.5% 05% Stamlarts Assessment o S st 00 o st
O [ e [ : Tree L
Section EL301 DEVEVS: 3rd Grads Subjects T0.5% 05%
Grongi ool | Bechic | Section | Sludert
School - Sunnyside Middle Schocl T0.6% 5% Studora 0 Student WASMGE1  MASSIARLY
Teacher Baker, Brett T0E% 76.5% e e i
Section  ART20019; &nt 7 62.5% T40% 0gm e
Section  ART20029: Art 7 821% £00% o e
0652 soo 0%
) oo 0%
ez o moms
2050 so% 0%
oo 10 e
mans 10 1000
s o o
7w 0% e
s o a0
ses63 1000%
aaan s
ey
e
e
BONEETS  Buanan, T 0% @
SONECE Bk, Sen o i

Figure 138: Standards Assessment Report — group hierarchy view by school, teacher, section and
student
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11. Click on the Excel icon to export data from the table view and generate a comma
separated values (.csv) file that can be opened in Microsoft Excel or another
spreadsheet program.

. L [ ] .
12. Click on the Printable PDF version icon —' to access and print the PDF-formatted
version of the table view.

PRINTABLE REPORTS

ACCESSING THE INDIVIDUAL STUDENT REPORT o%

Access to the printable Individual Student Report is available on the assignment details page.
District administrators can generate the report for a specific class or individual students. School
administrators and teachers can generate the report for All Classes, a specific class, or individual
students.

1. Click on the Test Reports link in the Reports menu on the right side of the Test Builder
home page; then click on the blue hyperlinked assignment name on the far left column.

or

Click on the Assignments link in the Tasks menu on the right side of the Test Builder home
page; then click on the blue hyperlinked assignment name on the far left column.

or

Click on the Tests link in the Tasks menu; then click on the blue hyperlinked assignment
name under the test name (you may need to select criteria to more easily locate the
assignment).

| Test Management
| & Create anewtest | 4 Create an answer key only test
Show | all tests types v‘frum publishedtests » |in| all banks v‘
for all suhjects w |ingrade all grades v |tha1 are current v| Go
Filter results
[]  nName Bank Type Grade Subject Date
Reading and Mathernatics Test ¥3 Mty question bank Standard 4th Cther 01411 o 0%
» Reading and Mathematics Test '3 (09-14-2011 07.08:43 EST/EDT) (d) [ |
Science - Genetics G10 All District Bank Standard  10th Sei 09516011 o [[°c
Delete Move to: V|

Figure 139: Accessing reports from assignment in the test management list

or
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Click on the Tests link in the Tasks menu, and then click on the performance indicator icon

to the right of the desired assignment.

oo a1 o T

~

Advanced: 1
Proficient. 1
Basic: 2
Below Basic: 2

Figure 140: Performance indicator icon —click to access reports

2. The Assignment Details screen will then display with a section called Printable Reports.

 Reading and Mathematics Test V3 (09-14.2011 07:09:43 EST/EDT)

Edit @ Asignmentlist /- Testpreview & Glosetesting  / Grade

| Testing summary

| Resting and bisthematios Test 3 is 3  queston test oreatad on September 14, Student
? & students ae fnished and tesing i sl open

= Printable Test

& high quality FOF.
< Printable HTML

Answer Keys
& POF snsnsrie

& HTML anauer ke,

= Assignment Reports

Item Assessment
ol orsph |[ [ Table || 5 Tree

"

Percent Correct
B B

m

iew this assignment by

Al Classes Bl

allewed for thiz untimedd 3=zianmert

ke Azzeszment Studert Profisizney Standsrds asseszmer

Fowit the stk perum o

ot questiun?

Figure 141: Assignment Details screen with the Printable Reports section
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3. Inthe View this assignment by field click on the El to access the All Classes option and to
be able to expand the list to display individual classes.

__—
= kp_inform_CR_MC_8_23_11 (08-24-2011 04:08:23 EST/EDT) \?@nmem o NG
s Edit M fssignmentlist . Jest preview (L Closetesting o Crode All Classes =
All Classes
. FlLincoin Elementary
Testing summary -
=l Zelda, szeta

kp_inform CR MC 8 23 11 is @ 12 question mathematics test for grade 4 that was crifated or “EL301 DEVEYS: 3rd Grade Subjects

assignment

Sl sunnyside Middle School
~ . R = Norris, Charles
26 students are finished and testing is stil open
“MATI0019: Math &
MAT100.28: Math 6

= Printable Test = Printable Reports

B High guality PDF
© Printable HTML

Answer Keys

W ndividual Student Report = Scartron key

Select a classroom to print & report. Select a classroom to uss these apps

@ PDF answer key
w HTML answer key

Figure 142: All Classes link and Individual class links displayed

4. Click the All Classes link (teachers and school administrators only) or an individual class link
to select it.

5. The Individual Student Report link in the Printable Reports section is active.

(% KP_Math_Grade 5 (09-01-2011 12:09:42 EST/EDT) Vigw this assignmert by:

(9 et M pscionmertlst | Tstpreview [ Chsetesting ./ Grade EL301.DEVEY3: 3rd Grade Subjects &

Testing summary

KP_Math Grade 5 is & 9 question mathematics test for grade § that was crested on September 1. Studert review is allowed for this untimed assignment.

1 studerts are finished and testing is il open.

= Printable Test = Printable Reports Integrated Apps
' High auslity POF & ety Studert Repet HET = Scantron key

@ Prictabie HTML

Answer Keys

@ PDF answer key
© HIML answer ke:

Figure 143: Individual Student Report link is active

6. Click on the Individual Student Report link.

7. A pop-up modal will appear. To generate the report for all students, leave the
default selections (all students checked). To generate the report for specific
students, click the Unselect All Students link, and click in the box beside the
students who should be included in the report.

Y
| 2 Student Report ]
® Download Report [for 11 of 11 students selected from the list below

# Select All Students = Unselect All Studerts

Bircka, Tyler Frazer, Lesh Cxer, Sara

Canon, Brooke Jugovic, Andrew oberison, Alysha
Coleman, Dustin Mesdar, Lawrence Vihetstone, Kellie
[T nen adel 1ike [l Mrwrison Pl b
< >

Figure 144: Pop-up modal with all students selected.

8. Click the Download Report button.
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9. The report will start to generate and a status bar will indicate the progress.

= Printable Reports

Requested Cancel

Do mot leave this page until your report generstes and
youl have downloaded wour file.

= Printable Reports

1 Wiorking Cancel

Do mot [eawve this page urtil your report generates and
o have dovwnlozaded your file.

Figure 145: The report will generate; a status bar will indicate the progress

10. Click the Download file link.

11. In the Opening modal select Open with and a program or Save File as appropriate. Click
the OK button.

= Printable Reports

Opening ISRkpmathgrade-5-09-01-2011-120942-estedt(... |

Download File Fegenerate

“ou have chosen to open
Do not leave this page until your report generates and

ol have downl oaded your file. -"; ...1-120942-estedt(Tue, 11 Oct 2011 16_35_03 -0400).pdf
which is a: Adobe Acrabat Document
from: https:/idhtesting2 pearsanlearnia, com

‘what should Firefox do with this file?

() Open with: ‘Adnhe Reeader 9.4 {default) e

() save File

[] Do this aukomatically for Files like this From now on.

Figure 146: Download File link and Opening modal

INDIVIDUAL STUDENT REPORT %

1. Within the printable file, each student's report is separated by a page break, so a
printed report can easily be distributed to an individual student.

2. Each student’s report is color coded according to the proficiency profile associated with
the test.

® %) I |
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88.0%

Total Points Earned / Points Possible: 22725

Test - kp inform CR MC 8 23 11

Course Math & Class MAT100.19: Math &
Assignment  kp_inform_CR_MC_8_23_11 Teacher Charles Norris
{08-24-2011 04:08:23 EST/
EDT)

Preficiency Tier - Proficient
Michael Neece (88.0%)

N — ‘mm

Class Average (75.6%)

Item Analysis
1 515 2 | sno a| o a | 5 | o 6 | ¥ 7|
s | X 9 | ¥ 0| X 1| ¥ 2| ¥
iion. «
Standards Proficiency
- Question . o
Standard Description Tier %Score
Numbers
Analyze problems by identifying relationships.
MA4MR1g  SEtnguishing relevant from informatian. 1.2 Advanced 833
sequencing and pricritizing information, and observing
pattems.
Use letters, boxes, or other symbols to stand for any
number in simple expressions or equations (e.g..
MA4ARLT demonstrate an understanding and the use of the 34567 Advanced 100.0
concept of a variable)
MA4AF]2 Interpret and evaluate mathematical expressions that now 89.10,11.12 Basic 50.0

use parentheses.

Figure 147: Individual Student Report

3. Individual Student Reports include the following information:

® %) I |
\@/ limelight

O 0 0O 0O 0O O O O O

Student name and student ID

Total score on test assignment (in percent)

Total points earned out of points possible on test assignment

Test name

Course name

Assignment name

Class/section name

Teacher name

Student’s proficiency on entire test compared to the class average proficiency
(according to the proficiency profile associated with the test)

Item analysis, showing which questions the student got correct and incorrect as
well as points earned for constructed response questions

Standard code, description and item alignments

Score the student achieved on each assessed standard (in percent)
Proficiency level for each assessed standard (according to the proficiency
profile associated with the test)




QUESTIONS

CREATE A NEW QUESTION

CREATE A MULTIPLE-CHOICE QUESTION

1. From the Test Builder home page, click on the = Mewauestion |ink ynder Test Builder
Shortcuts.

2. The Create a new guestion page will display.

4 Create a new question @

GQuestion typs Mutiple choioe ~

* Answer opticns Correct answer
P Ca O Oc Qo

* Quastion text
BIUMA -%xT-ESEE Eal=izm

2 WEl A

Figure 148: Create a New Question Page — Multiple-choice question

3. Click the Question type drop-down [ [

type.

arrow and select Multiple choice as the question

4. Click the Answer Options drop-down arrow and select the appropriate option.

5. Click the specific @ radio button to indicate the correct answer.

o

Click in the Question text field and type the text for the question stem.

a. The Question text field and Answer field(s) contain icons for basic formatting,
spell-check, inserting special characters, inserting formulas, undo and redo,
inserting and formatting tables and inserting images.

0y limelight
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10.

11.

12.

13.

I Question text
B I UsmA-x xF-

Q2=

()
Il
(il
nw
L]
L &)
L &%
:
|
]
|
x
e
=

Click in the Answer A field and type the text for the first answer choice.

If a justification is desired, click the | Add justifications to these responses | |y A text field for

Justification for answer A will display. Click in the text field and type the justification.

Repeat steps 7and 8 for the number of answers selected.

./ Question details

Question bank Wy auastion bank 3
Sbject No Subject v
Grade range Lower Upper

S8k 8
Reading passage < Add & reading passage
Tools for this question O [ Protractor

4= 444 inch (172 cm) nuler

I 148 inch grarm) ruler

[ = 1416 inch (mrm) ruler

O & 4-function calculator
[0 ] Math EOC Reference Sheet

O : Math G&-8 Reference Sheet
[ [c] Chemisty Reference Sheet
[ = Perindic Table
Import ID
@ Question taxonomy
Marzano number hone o
Bloom's number hone o
Povalue ]
DOKvalue - Depth of knowledge hone o

Create question || Create and align question | or Cancel

Figure 149: Multiple-Choice Question Details

For the Question details, Click the Question bank drop-down arrow and select the

desired item bank.

Click the Subject drop-down arrow and select the subject.

For Grade range, click the drop-down arrows for Lower and Upper grades,
respectively, and select the lower and upper grades in the range.

Search for & passade

If the question refers to a reading passage, click on the link and select

the appropriate one. If you would like to preview the selected passage, click the

link. The passage will open in a separate browser window.




14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

If a second passage is desired, click on the | 4ol & second passace | iy A Second Reading

passage selection will appear. Click on the | Search for  passage | link and select the
appropriate one. If you would like to preview the selected passage, click on the

S~ Preview

link. The passage will open in a separate browser window.

Under Tools for this question, click the checkbox @ for any tools needed.

Click in the Import ID number field and type the number. (Optional)

Under the Question taxonomy section, click the drop-down (] arrow for the Marzano
number field and select one of the seven choices.

Click the drop-down || arrow for Bloom's number and select one of the six choices.

Click in the P-value field and enter the appropriate information.

Click the DOK value — Depth of knowledge drop-down arrow and select one of the
four choices.

Click the button if the question will not be aligned and a confirmation

message will display. The new question is displayed in the list of items for the selected
bank.

Create and align question

If the question will be aligned, click on the button.

The Update question alignment screen will display.

{7 Update question alignment

Preview
What is the capital of Ukraine?

Standard document Standard Gourse of Study : Social Studies (2002) (]

Grade level

B [¥]
Subiect Geography In Action [v]
Select the standard(s) for this tem
-

'[9 NC : Competency Goal SOC.8-12.1 - The lsamer "Cd C“"‘";:E"WG"-" 506 9&12 1 WE ‘Eam‘ﬁ' ol
H ° willunderstand the growing importance oftourism o global,
e o o toaism o national, statewid, and Iocal sconamic development 0 21
devalopment [0 21 NC ; Competency Goal S0C.9-12.2- The learmer
willidentify major tourist flows in the world and |ocate vatious
couniries, major cilies, natural afiractions, and historic siles of
| touristimporiance. 017

#'[Z] NC : Competency Goal SOC.912.2- The leamer
will:identify major tourist flows in the world and locate
various countries, maijor cities, naturgl atiractions, and
histaric sites of taurist impontance. 7

%[ NC : Competeney Goal SOC.5-12.3 - The leamner
will use maps and oiher geographic t0ols, such as GIS
tGengraphic Information Systems) to identiy, describe,
and interpret major intematinnal fravel patterns as
related to the United States. [0/ 28

%[ NC : Competency Goal SOC.5-12.4 - The leamner
will USe maps and other geographic tools such as GIg
tGengraphic Information Systems) to identify, describe,
and interpret major infra-nafinnal ravel pattems as
relted to Narth Carolina,

%[ NC : Competency Goal SOC.5-12.5 - The leamner
will:understand merdal maps and recognize how
mental maps shape people’s willingness and
IAlinGngas 10 Wl 10 eriain RIAGs (0] 0

- [x]

Upclate alignment | or Cancel

Figure 150: Update Question Alignment Page

T
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24,

25.

26.

27.

28.
29.

[ v

Click the drop-down arrow for Standard document and make a selection.

Click the drop-down arrow for Grade level and select the grade.

[ [v]

Click the drop-down arrow for Subject and make a selection.

Click the checkbox D next to the desired standard. This will update in the secondary
window.

‘ [T —
Click the button.

A confirmation message will display.

| & Alignments zaved successully x

Figure 151: Confirmation Message — Alignments Saved Successfully

CREATE A TRUE OR FALSE QUESTION O

From the Test Builder home page, click on the “#MNewaueston ink ynder Test Builder
Shortcuts.

The Create a new question page will display.

Click the Question type drop-down arrow and select True or False.

|=a Create a new question 7]

Question type " [True orfalse ]

* Correct answer
O True O False

= Question text
B 7 U A -x x5
Qe HF

i
1]
il
[
i
o
I
2
1
11

Ww

Figure 152: Create a New Question Page — True or False Question

4. Click the radio button next to either True or False in the Correct answer section.

5. Click in the Question text field and type the text for the question stem.

a. The Question text field contains icons for basic formatting, spell-check, inserting
special characters, inserting formulas, undo and redo, inserting and formatting
tables and inserting images.

\Ly limelight
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6. For the Question details, click the Question bank drop-down arrow and select the
desired item bank.

/' Question details

Question bank My question bank |

Subject o Subject |

Grade range Lawer Upper

F v [ v
Reading passage  Add a reading passage

Tools for this question [ [ Protractor

D39 144 inch ¢112 em) ruler

140 448 inch gmm) ruler

4= 1118 inch () naler

[ 5 4function calculator

[ ] Math EOC Reference Sheet

[ ] Math G&-8 Reference Sheet
O
m] =)

Chemistry Reference Sheet
Periodic Table

Import ID

@ Question taxonomy

Marzane number none v

Bloom's number none v

P-value |

DOK value - Depth of knowledge: nane v

Create question || Creste and align question | or Cancel

Figure 153: True/False Question Details

7. Click the Subject drop-down arrow and select the subject.

8. For Grade range, click the drop-down arrows for Lower and Upper grades,

respectively, and select the lower and upper grades in the range.

Search for a pazzage

9. If the question refers to a reading passage, click on the

the appropriate one. If you would like to preview the selected passage, click the

link. The passage will open in a separate browser window.

| 4ol & second passate | in1 A Second Reading

10. If a second passage is desired, click on the

|Searu:h for & paszage

passage selection will appear. Click on the i link and select the

appropriate one. If you would like to preview the selected passage, click on the

link. The passage will open in a separate browser window.

11. Under Tools for this question, click the checkbox IE for any tools needed.

link and select



12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

Under the Question taxonomy section, click the drop-down arrow for the Marzano

number field and select one of the seven choices.

Click the drop-down arrow for Bloom's number and select one of the six choices.

Click in the P-value field and enter the appropriate information.

Click the DOK value — Depth of knowledge drop-down arrow and select one of the
four choices.

Click the button if the question will not be aligned. A confirmation message

will display and the new question is displayed in the list of items for the selected bank.

Create and align question

If the question will be aligned, click on the button.

The Update question alignment page will display.

{7 Update question alignment

+ Youhave created a new question. Yau may now create alignments for this question x

Preview
Lake Maracalho i Iocated in Venezuela

Standard document Standard Course of Study : Science (2004) []
Grade level q [v]
Subject ]

Select the standards) for this item

[ NC : Competency Goal SCL8-12.61- The leamer | | [ NC - Competency Goal 01812 E.1 - The leamer wil

develop abilities necessaryto do and understand scientific
il develop ahities necessanyl oo and undersiand || e e Soeniss 0765
stighces. el

[7 NC : Competency Goal 5C1.9-12 E.2- The Ieamerwil buld
an understanding of lthaspheric materials, tectan

% NC . Competency Goal 501512 2- The learner o0 3455, And 1E AUMah And SMAIONEnta] Mpacts of
1l an angerstandin of inosprenc teral, natural and human-induced changes in the lihosphere. 0 37
tectonic processe i environmental
mpactofrgiel e R dLat chanae e
lithasphere.

[ Ne - competency Goal 5C1.9-12.E 3 - The leatner
will build an undersfanding of the origin and evalution of | =
the earth system

[ Nc : competency Goal GC1.8-12.E.4 - The leamer
will build an understanding of the hydrosphers and its
interactions and influences on the thosphera the
atmogphere, and enviranmental quality. [0 19

[ N : Competency Goal GC1L8-12.E.5 - The leamer
will build an understanding of the dynamics and
compasition ofthe atmoshere and s local ud eiobal
processes influencing climate and air qualiy.

I Ne : Competency Goal SC1.5-12.E 5 - The leamer
Wil 26auUis an Undsrstanding ofths sart in the solar ||

Update alignment | or Cancel

Figure 154: Update Question Alignment Page

Click the drop-down arrow for Standard document and make a selection.

Click the drop-down arrow for Grade level and select the grade.

Click the drop-down arrow for Subject and make a selection.

Click the checkbox D next to the desired standard. This will update in the secondary
window.

Click the button.
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24. A confirmation message will display in the Question management screen.

=/ Question management

o Alignments saved successully x
gl Create a new question @ Edit

Shaw the questions [w]in TestBankadmint [+ |for| Geography [« ]in grade o [v] Go
Question % Date ¥
Lake Maracalbo is located in Yenezuela. 08222010

&= True or Falze ttem number: 1210925 Imiprt 1D —
S~ Preview [ Copy ,/@ & Delete 77 Edit alignments (2

Figure 155: Confirmation Message — Alignments Saved Successfully

%

CREATE A CONSTRUCTED RESPONSE QUESTION

|5a Mew question

1. From the Test Builder home page, click on the link under Test Builder

Shortcuts.

2. The Create a new question page will display.

3. Click the Question type drop-down Lv] arrow and select Constructed response.

4. Click in the Question text field and type the text for the question stem.

a. The Question text field contains icons for basic formatting, spell-check, inserting
special characters, inserting formulas, undo and redo, inserting and formatting
tables and inserting images.

[ Question text

»

6 |[:= = ||im

B 7 U#A-%xxT-

R =l |

5. Select the appropriate size for the response area.

Printed paper response height for each sub question:
(%) 2inches () 3inches () Sinches ) Full page

Figure 156: Constructed-Response Answer Height

6. Click inthe Sample response field and type the text for the question stem.

a. The Sample response field contains icons for basic formatting, spell-check,
inserting special characters, inserting formulas, undo and redo, inserting and

formatting tables and inserting images.

x;w |1mc~l|ghi



7. For the Question details, click the Question bank drop-down “ arrow and select the
desired item bank.

./ Question details

Question bank

My eestion bank ~|
Subject Mo Subject v
Grade range Lawer Unper
F__&@F =
Point value and grading * & Faint value O Grading rubric
1
Chaase a paintvaluz fiam 1 ta 28 paints
Reading passage b At  reating passace
Tools for this question [ L. Protractor

14 1id inch (172 cm) ruler
14 155 inch anm) ruler
1§ 118 inch (mmy ruier
[ I #-tunction caleulator

[ L Math EQG Reference Sheet

[ 4 Math G5-8 Reterence Shoet

[ (< chemistry Reterence Sheet

[ 1 Pericais Takle,
Import Ip

@ Question taxonomy

Marzano number one ¥
Bloom's number P ¥
P-value |
DOK value - Depth of knowledge none =

Create question || Create and align question | of Cancel

Figure 157: Constructed-Response Question Details

8. Click the Subject drop-down /] arrow and select the subject.

9. For Grade range, click the drop-down “ arrows for Lower and Upper grades,

respectively, and select the lower and upper grades in the range.

10. For Point value and grading, if responses will be scored with a point value, leave Point

value selected and insert a number from 1-99 in the field. Or, if responses will be scored
using a grading rubric, click in the bubble next to Grading rubric. A rubric search modal
will appear. Complete the search criteria to locate the desired rubric and click on the

rubric title link to select it. Click @ to close the modal. A Grading rubric icon and a link to
the selected rubric will display on the Create a question page.

: 9
i Rubrie search
Shase rubrics from | My question bark | for | Cther | in grade
==
Title * Tiers % Max value % Subject *
| Eive-Point Rubric 5 5 COther Preview
Point value and grading ®) Grading rubric

Figure 158: Rubric search modal and link on Create a question page
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12.

13.

14.

15.

16.

17.

18.

19.

20.

100

Search for & paszade

If the question refers to a reading passage, click on the link and select

the appropriate one. If you would like to preview the selected passage, click on the

link. The passage will open in a separate browser window.

|thcle & second passae | link. A Second Reading

If a second passage is desired, click on the

|Seamh for & passage i link and select the

passage selection will appear. Click on the
appropriate one. If you would like to preview the selected passage, click on the

link. The passage will open in a separate browser window.

Under Tools for this question, click the checkbox IE, for any tools needed.

Under the Question taxonomy section, click the drop-down arrow for the Marzano
number field and select one of the seven choices.

Click the drop-down arrow for Bloom's number and select one of the six choices.

Click in the P-value field and enter the appropriate information.

Click the DOK value — Depth of knowledge drop-down arrow and select one of the
four choices.

Click the button if the question will not be aligned. A confirmation message

will display and the new question is displayed in the list of items for the selected bank.

Create and align question

If the question will be aligned, click on the button.

The Update question alignment page will display.
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23.
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26.
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{7 Update question alignment

+ *You have created anew question. You may now create alignments for this question. x

Preview
Lake Maracalho i located in Yenezuela

Slznderdidrcmer Standard Course of Study: Seience (2004) [v]

Grade level 3 =

Subject Earth/Ervironrmertal hd

Select the standardys) for this item

[ NC : Competency Goal SC1.8-12.E.1 - The leamer will
develon abiltes necesoan ta do and understand scientiic
inquiry in the sarth and environmental sciences.

[ NC : competency Goal §C1.8-12E.2- The Ieamar il i

an understanding of lthospheric materials, tecton
! NC : Competency Goal 5CI.9-12.E.2 - The leamer processes, and the hurman and environmental \mpa: s af

will build an understanding of lithosheric matarials, natural and human-induced thanges in the lithosphere. 0 37

tectonic processes, and the human and environmental

impacts of natural And human-induced shanges in the

Iospers. [0 a7

~
NC - Competency Goal 5C1 9121 - The learmer
will develop abilities nesessary to do and understand
seientific inauirein the earth and environmental
Sclances 0

I NC : Competency Goal SC1.8-12.E 3 - The learner
will build an undepstanding of the arigin and evalution of | =
the earth system

LI Ne : Competency Goal SC1.5-12E 4 - The leamer
il bulld an underatanding ofth ydroshete and s
interactions and influences on he lihos;

atmosphere, and emironmental quamy

[ Ne - competency Goal 5C1.9-12.E 5 - The leatner
will build an understanding of the dynamics and
composifon o iho simasshero an e ocal 3gq sipbal
processes influencing climate and air qualiy.

I NC : Competency Goal GC1.8-12.E.6 - The leamer
Wil acquire an Understanding of he earth n he solar |

Update alignment | or Cancel

Figure 159: Update Question Alignment Page

Click the drop-down arrow for Standard document and make a selection.

Click the drop-down arrow for Grade level and select the grade.

Click the drop-down arrow for Subject and make a selection.

Click the checkbox @ next to the desired standard. This will update in the secondary
window.

Update alignment

Click the button.

A confirmation message will display in the Question management screen.

Test Builder || School &dministration || Teacher Toals || Inform |

Question management

o Alignments saved successTully x

Figure 160: Confirmation Message — Alignments Saved Successfully

CREATE A MULTIPART CONSTRUCTED RESPONSE QUESTION Q%

1.

|z Mew question

From the Test Builder home page, click on the link under Test Builder

Shortcuts.
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2. The Create a new question page will display.

3. Click the Question type drop-down “ arrow and select Multipart constructed
response.

4. Click in the Question introduction field and type the text for the question stem.

a. The Question text field contains icons for basic formatting, spell-check, inserting
special characters, inserting formulas, undo and redo, inserting and formatting
tables and inserting images.

* Question introduction
B J U#mA-%x T - E=E=E= iF W
0 el e |

HTAL |

5. Select the appropriate size for the response area for each sub question.

Printed paper response height for each sub question:
®) 2inches () 3inches () Sinches ) Full page

Figure 161: Constructed-Response Answer Height

6. Click in the Sub-question A field and type the text for this part of the multipart question.

a. The Sub-question text field contains icons for basic formatting, spell-check,

inserting special characters, inserting formulas, undo and redo, inserting and
formatting tables and inserting images.

7. Click Add sub-question to add the field for another question part.

8. Click in the Sub-question B field and type the text for this part of the multipart question.
9. Repeat Steps 7 and 8 to accommodate the appropriate number of sub- questions.

10. Click in the Sample response field and type the text for the question stem.

a. The Sample response field contains icons for basic formatting, spell-check,

inserting special characters, inserting formulas, undo and redo, inserting and
formatting tables and inserting images.

11. Forthe Question details, click the Question bank drop-down “ arrow and select the
desired item bank.

® %) I |
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./ Question details

Question bank

My cuestion bark ~
subject Mo Subject v
Grade range Lower Upper

P v [P 5
Point value and grading @ Paint value O Grading rubric:

i

Chaoss  point walus fram 1 ta 83 paints.

Reading passage 4 Add a reading passace
Tools for this question [ L, Pretractor

6 164 inch 172 o) ruler
[0 &= 18 inch mm) ruler
[ &= 1416 inch (mm ruler
[ 1 4-function calculstor

[ . hsth EOC Reference Shest

[ . tsih 656 Reference Sheet

[] & chemistry Reference Shest

17 Periodic Table
Import ID

@ Question taxonomy

Marzano number P ¥
Bloom's number one ¥
P-value |
DOK value - Depth of knowledge rone =

Create question  Create and align question or Cancel

Figure 162: Constructed-Response Question Details

12. Click the Subject drop-down /] arrow and select the subject.

13. For Grade range, click the drop-down arrows for Lower and Upper grades,

respectively, and select the lower and upper grades in the range.

14. For Point value and grading, if responses will be scored with a point value, leave Point
value selected and insert a number from 1-99 in the field. Or, if responses will be scored
using a grading rubric, click in the bubble next to Grading rubric. A rubric search modal
will appear. Complete the search criteria to locate the desired rubric and click on the

rubric title link to select it. Click @ to close the modal. A Grading rubric icon and a link to
the selected rubric will display on the Create a question page.

©
i|* Rubric search
Show rubrics fram | My guestion bank v | for | Cther v |ingrade
Mo Grade v
Title % Tiers % Max value % Subject *
| Five-Point Rubric 5 5 ther Preview

O Point value @ Grading rubric

ive-Poirt Rubric

Point value and grading

Figure 163: Rubric search modal and link on Create a question page
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Search for & paszade

If the question refers to a reading passage, click on the link and select

the appropriate one. If you would like to preview the selected passage, click on the

link. The passage will open in a separate browser window.

|thcle & second passae | link. A Second Reading

If a second passage is desired, click on the

|Search for a passage

passage selection will appear. Click on the i link and select the

appropriate one. If you would like to preview the selected passage, click on the

link. The passage will open in a separate browser window.

Under Tools for this question, click the checkbox IE, for any tools needed.

Under the Question taxonomy section, click the drop-down arrow for the Marzano
number field and select one of the seven choices.

Click the drop-down arrow for Bloom's number and select one of the six choices.

Click in the P-value field and enter the appropriate information.

Click the DOK value — Depth of knowledge drop-down arrow and select one of the
four choices.

Click the button if the question will not be aligned. A confirmation message

will display and the new question is displayed in the list of items for the selected bank.

Create and align question

If the question will be aligned, click on the button.

The Update question alignment page will display.
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{7 Update question alignment

+ *You have created anew question. You may now create alignments for this question. x

Preview
Lake Maracalho i located in Yenezuela

Standard document Standard Course of Study: Seience (2004) [v]

Grade level 5 =

Subject Earth/Ervironrmertal hd

Select the standardys) for this item

NC : Competency Goal SC1L&-1 21 - The leamer | NC : Competency Goal SC1.8-12.E.1 - The leamer wil
develop abilfies necessany1o do and understand scieniific
‘gg\‘eﬁiﬁ‘?fﬁf,ﬁu‘ff&gf:ff:;Vd‘“'eﬁj,zgfﬁ“e’;ﬁ';“‘a”“ inquiry i the earth and environmental sciences. 0188

seiences NC: Competency Goal SC1.8-12.E.2- The leamer will build
forie

an understanding of lthospheric materials, tecton
! NC : Competency Goal 5CI.9-12.E.2 - The leamer processes, and the human and environmental impacts of
will build an understanding of ihospheric materials, natural and human-induced thanges in the lithosphere. 0 37
tectonic processes, and the human and environmental

mpacis of natiral And human-induced changes in the
Iithosphere. (0] 37

I NC : Competency Goal SC1.8-12.E 3 - The learner
will build an ur\de@ahw\g ofthe origin and evalution af

the earth system

LI Ne : Competency Goal SC1.5-12E 4 - The leamer
will bulld an understanding of e hydrosphere and its
interactions and influences on the lihosphere the
atmosphere, and emironmental quality. (0] 19

[ Ne - competency Goal 5C1.9-12.E 5 - The leatner
will build an understanding of the dynamics and
carmpasition afthe atmasphere and s local and rnbal
processes Inuencing climate and air qualiy. 0] 4

I NC : Competency Goal GC1.8-12.E.6 - The leamer
will acquire an understanding of the earfhin the solar

l

Update alignment | or Cancel

Figure 164: Update Question Alignment Page

Click the drop-down arrow for Standard document and make a selection.

Click the drop-down arrow for Grade level and select the grade.

Click the drop-down arrow for Subject and make a selection.

Click the checkbox @ next to the desired standard. This will update in the secondary
window.

Click the button.

A confirmation message will display in the Question management screen.

Test Builder || School &dministration || Teacher Toals || Inform |

Question management

o Alignments saved successTully x

Figure 165: Confirmation Message — Alignments Saved Successfully
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SHOW QUESTIONS FROM BANK

PREVIEW ITEMS FROM A SINGLE BANK

o%

1. Click the Questions link in the Tasks menu on the right side of the Test Builder home page.

Tasks

’j_" Home

LE Rubtics

[ Proficiencies
w5 mettings

Figure 166: Questions Link in Tasks Menu

2. The Question management page will display.

J Test Builder || Schonl Administration | Teacher Toals |

=/ Question management

=g/ Create a new question @ Edit passanes

Show the questions [v]in TestBankAdrminl

[+ for| all subjects

[+ in grade | @ [+] Go

Question

Ak

Date

Figure 167: Question Management Page

3. Leave the default Show the guestions unless you are looking for specific questions by ID
number. To locate questions by their ID number, click the Show the questions drop-down

arrow and select Show the questions with IDs of. Insert the appropriate ID numbers

in the field, separated by commas and click the
specified IDs will be listed.

button. Questions with the

4. To generate a list of questions in a particular bank (not searching by ID), leave the default

Show the questions and click the in drop-down arrow to view the questions in the

available banks.

5. Select the name of the desired bank.

\Ly limelight
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6. Click the for drop-down arrow to view the available subjects.

7. Select the name of the desired subject.

8. Click the in grade drop-down arrow to view a list of grade choices.
9. Select the desired grade.

10. Click the button.

11. The Question management screen refreshes with a list of questions matching the elements
selected.

COPY A QUESTION FROM ONE BANK TO ANOTHER (0} "¢

1. Click on the Questions link in the Tasks menu on the right side of the Test Builder home
page.

2. The Question management page will display.

J Test Builder || School Administration || Teacher Tools |

=/ Question management

(54 Create a new guestion  [o% Editpassages

Show the questions [+ |in| TestBankadmint [+ |for| all subjects [+ |in grade | 8 [3]| Go

L 13

Question %+ Date

Figure 168: Question Management Page

3. Leave the default Show the questions unless you are looking for specific questions by ID
number. To locate questions by their ID number, click the Show the questions drop-down

[l

and select Show the questions with IDs of. Insert the appropriate ID numbers

arrow

in the field, separated by commas and click the button. Questions with the

specified IDs will be listed.

4. To generate a list of questions in a particular bank (not searching by ID), leave the default

Show the questions and click the in drop-down arrow to view the questions in the
available banks.

5. Click the Show questions from drop-down arrow to view the available banks.

6. Select the name of the desired bank.

7. Click the for drop-down arrow to view the available subjects.

8. Select the desired subject.

@ |lme||ghi‘



108

9. Click the in grade drop-down arrow to view a list of grade choices.
10. Select the desired grade.

11. Click the button.

12. The Question management screen refreshes with a list of questions matching the elements

selected.
Guestion 4+ Date + l
What is the capital of Ukraine? aaMyrzoo
= Multiple choice ftem number: 1210482 Import 10 —

o~ Preview /m & Delete 17 Create alignment (0
e A A A Lt o b e P aa . g Renasion i,
Figure 169: Copy a question

12. Click on the link for the desired question.

13. A copy of the item with a new item number displays along with a confirmation message.

iy edit it

Click on the ——! link.

=1 Question management

" ou have copied guestion 1210482 to question 1210926 and may now gdit it. x

Figure 170: Confirmation Message — Copy a Question

14. From the Edit this question page, click the drop-down arrow for the Question bank in the
Question details and select a different bank into which you will copy this question.

* Question bank PR et BN ™
Add District Sub Bank,
* Question type f—\tssn_essmentfur Learning
nterim
Onhy Me
* Question text AdA-District BANE

Figure 171: Question Bank Drop-down List

15. Make any other desired changes.

16. Click the button to save the question to another bank.

17. The Question management page will display with the updated question.

| o ou have updated this guestion. You may now edit alignments. A

Figure 172: Confirmation Message — Update a Question
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EDIT A COPIED ITEM'S ALIGNMENTS Q%

1. From the Question management page, place the cursor over the appropriate question and

. 17 Edit alig 1940 .
then click on the link.

2. The Update question alignment page will display. The lower portion of the screen
populates with the standards that align to the selected standard properties. The original
standard selections will display.

17 Update question alignment

Preview
Copy of question 1210482

Whatis the capital o7 Ukraine?

Standard document Standard Course of Study - Social Studies 2002) v

Grade level g =

Subject Geography in Actian [v]

Select the standard(s) for this ftem

NC - Competency Goal 50C.5-12.1 - The leamer NCd Co‘ml:je‘tﬁncvﬁo-\l 30C. Br;ﬂ 1 ';:ve Ieam?r vl
ing i willunderstand the growing impartance oftourism to glabal,
g,‘n";;,"ﬁgag*%g;gmgBa'ﬂmdﬂgg‘:r;;”,{mw o natioral, statewide, and Incal econaric development 0 21
development. [0f |21 NC : Competency Goal 50G.9-12.2- The learmer
il Ficlentity major tourist laws in the world and locate various
counities, major cifles, natural atractions, and histaric sites of
| founistimportance. 01

NG : Competency Goal S0C.5-12.2 - The leamer

wilkidentify major tourist fiows in the world and |ocate

various countries, major cities, natural atiractions, and
historic sites oftourist imporance. [0] 17

I N - Competency Goal S0C.5-12.3 - The leamer
will use maps and ather geographic tools, suth as GIS
(Geoaraphic Information Sysfems) to identiy, desribe,
and interpret major international iravel patierns as
Telate 10 the United States 0] 25

[0 e : competency Goal S0C.8-12.4 - The leamer
willuse maps and other geographit tools such s GIS
(Geographic Information Sysiems) to identity, describe,
and interpret majar intra-natinnal fravel patterns as
related to North oamnnarﬁ 59

I NC : Competency Goal SOC.9-12.5 - The leamer

will understand mental maps and recognize howr

mental maps shape peaple's wilingness an

umwillingness to travel to certain places B
-

Update alignment | or Cancel

Figure 173: Update Question Alignment Page

3. Click the pre-populated checkboxes for the originally aligned standards to deselect

the alignment.

4. Click the drop-down arrow for Standard document and make a new selection.

5. Click the drop-down m arrow for Select a grade level and select the new grade. The
Subject will automatically fill in and the new standards will populate the Select the
standard(s) for this item window.

6. Click the checkbox D next to the desired standard. This will update in the secondary
window.

7. Click the button.

8. A confirmation message will display in the Question management screen.
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=/ Question management

What is the capital of Ukraine?
= Multiple choice ftem number: 1210926 Import I0: —

o Alignments saved successfully x
=% Create a new guestion @ Edit passages

Showthe questions [+]in| TestBankadmint [ |for| Mo Subject [+ |in grade| 11 [v| Go
Question %+ Date 4
Copy of question 1210482 08r23iz20$10

Figure 174: Confirmation Message — Alignments Saved Successfully

MOVE ITEMS FROM ONE BANK TO ANOTHER

%

1. Click on the Questions link in the Tasks menu on the right side of the Test Builder home

page.

2. The Question management page will display.

Question management

@ Creste & news guestion ﬂ Edit pazsages

|Showthe guestions v|in by question bank w |for | all subjects

 |in grade

all gracles || Gio

Figure 175: Question Management Page

3. Leave the default Show the guestions unless you are looking for specific questions by ID
number. To locate questions by their ID number, click the Show the questions drop-down

arrow “ and select Show the questions with IDs of. Insert the appropriate ID numbers

in the field, separated by commas and click the
specified IDs will be listed.

button. Questions with the

4. To generate a list of questions in a particular bank (not searching by ID), leave the default

Show the questions and click the in drop-down arrow m and select an available bank.

5. Click the for drop-down arrow [ [l

and select an available subject.

6. Click the in grade drop-down arrow to view a list of grade choices. Select the

desired grade.

7. Click the button.
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8. The Question management screen refreshes with a list of questions matching the elements
selected.

Question management

& Creste anew question [ Ecit passaces

Show the questions + |in [ My guestion bark v |for Language As/Communications v in grade

4 v || Go
Question + Date +
A labradoodle is an AKC recognized breed 08016/2011

© TrueorFale Item number. 1916068 Impor ID: —
o Previevy SCopy Edit 4 Delete 1 Creste slignmert (0
Do wou think & cat would make a good pet for an older person? Explain why or why not 0941472011
/" Constructed response Item number: 1315568 Impart b: —

Figure 176: Question Management Page

9. Click on the link for the desired question.

10. From the Edit this question page, click the Question bank drop-down arrow and select a
different bank into which you will move this question.

* Question bank E Ty l"
AAA District Sub Bank.
* Question type i&fsgssmemfur Learning
nterim
Only Me
* Question text AbADistrict BANK

Figure 177: Question Bank Drop-down List

11. Make any other desired changes.

12. Click the button to move the question to another bank.

13. The Question management page will display with the updated question.

Question management

' ou have updated this question. You may now edi siqnments x

& Creste anew question [ Edit passages

Show the questions + [in Wy question bank ~ |for Language ArtstCommurications | |in grade

4 v | Go

Question 4 Date  *

A labradnode ks an AKC recognized bresd 081612011
& True orFalse Hem number: 1916088 ImpertID: —

Figure 178: Confirmation Message — Update a Question

x;w |1mc~l|ghi
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PASSAGES

CREATE NEW PASSAGES

CREATE A PASSAGE (0] ¢

1. Click on the Passages link in the Tasks menu on the right side of the Test Builder home
page.

Tasks

4 Home

[ Tests

L Assignments
== ETTE T TS

L Fazsages

LE Rubrics
E Proficiencies
5 oettings

Figure 179: Passages Link in Tasks Menu

2. The Passage management screen will display.

[l Passage management
i Create a passage

Show passages fram | all banks \i]fnr allsuhjects[ilin grade  all grades VI

that are | Al Classifications [+ All Types [v]

Go

Figure 180: Passage Management Page

;,) limelight



3. Click on the [ EE2E2E | 5y 46 access the passage creation editor.

[ Create a reading passage @

- Tle

ional. If you know the rsting for this
ratings hetween 200 and 1700

Lexile rating

Bank

BankName 10

* Passage text

* Subject

o Subject [v]

* Grade range
Lower Upper
P ~] [P ~

Passage Type
Classificatians Type
~ -

Create passage | or Cancel

Figure 181: Create a Reading Passage Page

Click in the Title field and type a unique and easily Note!
Symbaols such as &, &,

%, and quotation

marks are not all owed
Click in the Lexile rating field and type the Lexile inthe Title field.

recognizable name for the passage.

rating for the passage. Lexile ratings are optional.

Click the Bank drop-down arrow and select the bank in which the passage will be
stored.

Click in the Passage text field and type the passage.
a. The Passage text field contains icons for basic formatting, spell-check, inserting

special characters, inserting formulas, undo and redo, inserting and formatting
tables and inserting images.

B JU&=A -%x xT - ESEEE i= «

E HTAL |

i

Figure 182: Passage Editor Toolbar

8. Click the Subject drop-down “ arrow and select the subject.

9. Click the Grade range drop-down “ arrows and select the Lower and Upper grades.

\@&/ limelight
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10. Click the Passage Type drop-down Lv] arrows and select the appropriate Classifications
and Type.
. Create passage
11. Click the button.
12. The Passage management page will display with a confirmation message.
| o Wou have crested & new passage namead The Eagle has landed.. You can now create s guestion with thiz pazsage. A
Figure 183: Confirmation Page — Create a New Passage

13. Click on the link to create a question with this passage.

14. To create the question, follow the same process outlined in the Create a New Question
section. Note, however, the Reading Passage list has already been populated with the
passage just created.

15. Once the question is successfully created and associated with the reading passage, from

. o ~ Prewi . . .
the Question management page, click on the =21 |ink under the question just
created.

16. The Question preview pop-up will display.

N _LISITICL 1 esina o
|| < Question preview : 1131345 “f
i L) view the reading nassage for this uestion

Haar many items do you need to make glue? E
|
a 7
b b. 4
] c5
vd 9
bod

@ Metadata P

Marzano o [v]
Figure 184: Question Preview Pop-up

- i i i i . . . .

17. Click on the ||uv;'Lu—“—'ewme teadindpassade forhis weston | i The reading passage will open in a
separate browser window. Verify the formatting, special character and equations, if
necessary. Close the additional browser window.

18. Click the L= button to close the Question preview pop-up window.
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SHOW PASSAGES FROM A BANK

PREVIEW A PASSAGE

9. Click on the

Click on the Passages link in the Tasks menu on the right side of the Test Builder home
page.

The Passage management screen will display a list of existing passages.

From the Passage management screen, click the Show passages from drop-down

arrow and select a specific bank or all banks.

[ [v]

Click the Subjects drop-down arrow and select a specific subject or all subjects.

Click the Grade drop-down arrow and select a specific grade or all grades.

Click on the drop-down [ [

classifications and types or choose all.

arrows for Classifications and Types and select specific

Click the button.

The screen refreshes with a list of passages matching the elements selected.

L) Passage management Tasks
/AN
[ Create a passage f Home
[ Tests
Show passages from | all hanks ~ | for | all subjects ~ | in grade \__/Ass\gnments
2 Questions
all grades hd [ passages
thatare | All Clagsifications ~ | Al Types - B Banks
|5 Rubtics
Go T Proficiencies
Title 4 Bank ~ Lexile # @ Setlings
addsub Antelope_Algebra_Exarmview o+~ Preview 1/@ & Delete Repoits
back2backstem Antelope_Algebra_Examview P Fvewew/ Edit # Delste il Test reports
circle graph Antelope_Algebra_Examview o+~ Breview /' Edit & Delete
Estimate by rounding Antelope_Algebra_Exarmview ~ F'rewew/' Edit & Delete
find the area Antelope_Algebra_Examview o+ Preview ,/ Edit & Delete

“"M“ ’\’“WW*M‘J‘“WW*

Figure 185: Passage Management Page

o~ Previgw

link on one of the passages to access the preview screen.

o
10. Click the LaZ21 button to close the passage preview pop-up and return to the Passage
management screen.

L!/ limelight
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EDIT A PASSAGE

Click on the Passages link in the Tasks menu on the right side of the Test Builder home
page.

The Passage management screen will display a list of existing passages.

From the Passage management screen, click the Show passages from drop-down lv]
arrow and select a specific bank or all banks.

Click the Subjects drop-down [ [l arrow and select a specific subject or all subjects.

Click the Grade drop-down [ ] arrow and select a specific grade or all grades.

Click on the drop-down arrows for Classifications and Types and select
specific classifications and types or choose all.

Click the button.

The screen refreshes with a list of passages matching the elements selected.

Ll Passage management

Tasks
AN
[ Create a passage i Home
[ Tests
Show passages from | all banks ~ | for | all subjects » |in grade [ Assignments
2 Questions
all grades v ) Passaqges
thatare | All Classifications | All Types v B Danks
&l Rubrics
G T Proficiencies
Title + Bank a Lexile * e Setlings
addsub Antelope_Algebra_Examview o+~ Preview 1/@ & Delete Repoits
back2backstem Artelope_Algebra_Exaryiew - Preview ./ Edit & Delete lli Test reparts
circle graph Antelope_Algebra_Exarmview 4~ Preview ,/' Edit & Delste
Estimate by rounding Antelope_Algebra_Examiew P Fvewew/ Edit # Delete
find the area Antelope_Algebra_Examview o+~ Breview ,/ Edit ¥ Delete
r > ol
e, ll" \ ey W - u“,\ rmm '-...-0--'

Figure 186: Passage Management Page

@/ limelight
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9. Click on the
page will display.

link on one of the passages to edit the passage. The Update Passage

|2 Update Excerpt: Anne of Green Gables
* Title

Excerpt: Anne of Green Gables

Lexile rating

Lexile ratings are aptionial. If you know the rating for this
| passage, We GCCept ratings between 200 and 1700,

Bank
Exarrwiew Test Irmport Bank District Admin - 08162010 v‘
* Passage text
B 7 UsA-F- 2 Wi = v 3|
Directions Read the fallowing selection, Then answer the questions that fallaw, e

In Anne of Green Gables, siblings Matthew and Marills Cuthbert find that they need help on their farm, Because
neither has any children, the two decide to adopt 3 boy from an orphanage. In this excerpt, Matthew goes to the
train station to pick up their new family member. fram Anne of Grean Gablas LM, Montgomery Matthew encountered

the station-master locking up the ticket-office preparatory to going home for supper, and asked him i the five-thirty
train would seon be along.

“The fiua-thirty train has been in and gane half an hour ago,” answerad that brisk official, “But there was
passenger dropped off for you—a lttle girl, She's sitting out there on the shingles, I asked her to go into the ladies’
waiting- roem, but she informad me gravely that she praferad to stay autside. *There was more scops for
imagination,' she said, She's a case, 1 should say.”

“I'm not expecting a gitl,” s2id Matthew blankly, “It's a boy I've come for. 10 He should be here, Mrs, Alexander
Spencer was to bring him cver fram Nava Seotia for me.”

The station-master whistled. “Guess there's some mistake,” he said. "Mrs. Spencer came off the train with that girl

and gaue herinto my charge. Said you and your sistar wers sdopting her from an arphan asylum snd that you would
be alang for her presently, That's all T know about it—and 1 haven't got any mare orphans concealed hereabouts,”

* Subject

Reading v

* Grade range

Lower Upper

7 v [7 v
Passage Type
Clasgifications Type

Fiction v| | Narrative v

Update passage | or Cancel

Figure 187: Update Passage Page

10. Make any changes or corrections.

11. Click the

Update passage

button to return to the Passage management screen. A

confirmation message will display.

\@&/ limelight
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BANKS

CREATE A NEW BANK (0} "¢

1. Click on the Banks link in the Tasks menu on the right side of the Test Builder home page.

Tasks

’_ﬁ_‘ Home

| H Tests

L Assignments
=2 Questions

| Proficiencies
5 oettings

Figure 188: Banks Link in Tasks Menu

2. When the Bank management screen displays, click on the link to access
the Create a new item bank page.

Test Builder | School Administration || Teacher Tools || Inform |

E Bank management

(B Creste a new bank

Bank & Visibility 4 cout 4

Figure 189: Create a New Bank Link

0y limelight
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4. Click in the Title field and type a unique item bank name that will be recognized by your
administrators and users.

Create a new bank 7]

* Title

Select a name that will be recognized by vour bank administrators and users.

* A brief description

These items are for
Thiz determines the visibility of the items in this question bank.
Only me b |

Create bank | or Cancel

Figure 190: Create a New Bank Page

5. Click in the A brief description field and type a brief description of the bank.

6. Click the These items are for drop-down “ arrow and select one of the following
options:

a. Only me — this bank and the questions in it will only be visible to the user who
creates it.

b. My school — this bank will be visible to all of the users in the school in which it
was created.

c. All of my district — This option is only available to the District Administrator.
This bank will be visible to all of the users in the district in which it was created.

7. Click the button. The Bank management screen will display the new item
bank and a confirmation message.

o “ou have created a nevw bank named G3 Math Bank . ~

Figure 191: Confirmation Message — Create a New Bank

VIEW/EDIT AN ITEM BANK Q%

1. Click on the Banks link in the Tasks menu on the right side of the Test Builder home page.

3. The Bank management screen will display a list of available banks.

3 Math Bank

School 0 / Edit € Import P52
rade 3 Mathmatics Bank . o

Figure 192: Bank Management Page

&/ ||mc||ghi
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4. Click on the link to access the Update bank page.

E Update G3 Math Bank
& Delete this hank
* Title

G3 Math Bank

Select a name that will be recognized by your bank administrators and users.
* A brief description

Grade 3 Mathmatics Bank |

These items are for

This determines the vizbilty of the tems inthiz guestion bank.
by school - |

Update bank | or Cancel

Figure 193: Update Bank Page

5. Make any desired changes.

. Update bank . . .
6. Click the L2°%™ | s jtton. The Bank management screen will display the new item
bank and a confirmation message.

| o “ou have updated G3 Math Bank.

Figure 194: Confirmation Page — Update a Bank

DELETE AN ITEM BANK (0} "¢

Click on the Banks link in the Tasks menu on the right side of the Test Builder home
page.

2. The Bank management screen will display a list of available banks.

(3 Math Bank
School 0 7 Edit € Import P2t
@rade 3 Mathmatics Bank N @

Figure 195: Bank Management Page
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4. Click on the link to access the Update bank page.

E Update G3 Math Bank
& Delete this hank
* Title

G3 Math Bank

* A brief description

Grade 3 Mathmatics Bank

Select a name that will be recognized by your bank administrators and users.

These items are for

by school

| This determines the vizbilty of the tems inthiz guestion bank.
“

Update bank | or Cancel

Figure 196: Update Bank Page

5. Delete the bank by clicking on the

& Delete this bank link.

6. A confirmation screen will display. Note that once a bank is deleted, it cannot be
recovered. Please ensure that this is the correct action you want to take.

| &3 Are you sure?

You are about to delete a bank.
Cnce deleted, a bank cannot be recovered.

Yes, delete this bank ] or Cancel

Il G3 Math Bank will be permanently remaved fram the system. [

Figure 197: Confirm Delete pop-up box

7 Click the Yes, delete this bank

cancel the process.

&/ ||mc||ghi

button to delete the bank, or the Cancel link to
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RUBRICS

CREATE A NEW RUBRIC

1. Click on the Rubrics link in the Tasks menu on the right side of the Test Builder home page.

Tasks

"j_" Home
| H Tests

=4 Questions
L Fazsages

5 oettings

L Assignments

Figure 198: Rubrics Link in the Tasks Menu

2. Click on the

rubric page will display.

¥ create a rubtic | |y in the Rubric management page and the Create a new

if Create a new rubric

* Title
= Description
* Bank
BankMame 1 v|
* Subject
Mo Subject |

Grade range

Fointvalue  Description

Lower Upper
F v | F v
Rubric tiers

= Add atier

Create | or Cancel

Figure 199: Create a New Rubric Page

0y limelight
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3. Click in the Title field and enter a unique name for the new rubric.

4. Click in the Description field and enter a description.

5. Click the Bank drop-down arrow and select the bank where the new rubric will be
saved.

6. Click the Subject drop-down “ arrow and select the specific subject.

7. Click the Grade range drop-down “ arrows and select the appropriate grade ranges.

8. Click in the Point value text box and the Description text box under the Rubric tiers section
to enter the information.

9. Click the link to remove unwanted rubric tiers.

10. Click on the link to add multiple tiers to the new rubric.

11. Click on the button to create the new rubric or the Cancel link to cancel the
operation.

VIEW AN EXISTING RUBRIC ()¢

1. Click on the Rubrics link in the Tasks menu on the right side of the Test Builder home page.

2. The Rubric management page will display.

I Rubric management

¥ Create a nbric

Show rubrics from | BankMame 1 v|f0r Math “ |in grade 3 || Go

Figure 200: Rubric Management Page

3. Click the Show rubrics from drop-down arrow to view the available banks.

4, Select the name of the desired bank.

5. Click the for drop-down arrow to view the available subjects.

6. Select the name of the desired subject.

7. Click the in grade drop-down arrow to view a list of grade choices.
8. Select the desired grade.

9. Click the button.

T
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o~ Preview

Click the button for the rubric of interest and a preview window will display.

4z G3 Math Rubric

H This rubric covers grades 3 to'3 for the subject of Math
Grade 3 Wathmalics Rubric

Points Description

e

Exceptional
Strong
Capable
Developing
Limited

Ernargent

[ -

N Response, Inappropriate Response

Figure 201: Rubric Preview Window

EDIT AN EXISTING RUBRIC ()¢

10.

12.

11.

12.

Click on the Rubrics link in the Tasks menu on the right side of the Test Builder home page.

The Rubric management page will display.

I Rubric management

uﬁ Create a rubric

Show rubrics from | BankMame 1 v|f0r Math “ |in grade 3 || Go

Figure 202: Rubric Management Page

Click the Show rubrics from drop-down arrow m to view the available banks.

Select the name of the desired bank.

Click the for drop-down arrow to view the available subjects.

Select the name of the desired subject.

Click the in grade drop-down arrow m to view a list of grade choices.

Select the desired grade.

Click the button.

" Edit

Click the button for the rubric of interest and the properties will display.

Click on the link to remove unwanted rubric tiers.

Click on the link to add a tier to the rubric.

Modify the data for the rubric and click the button to save the changes or click
the Cancel link to cancel this operation.

® %) I |
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DELETE AN EXISTING RUBRIC (0] ¢

1. Click on the Rubrics link in the Tasks menu on the right side of the Test Builder home page.

2. The Rubric management page will display.

I Rubric management

,,_rf Create a rubric

Shaow rubrics from | BankMame 1 v|f0r hath “ |in grade 3 v| Go

Figure 203: Rubric Management Page

3. Click the Show rubrics from drop-down arrow “ to view the available banks.

4. Select the name of the desired bank.

5. Click the for drop-down arrow to view the available subjects.

6. Select the name of the desired subject.

7. Click the in grade drop-down arrow m to view a list of grade choices.
8. Select the desired grade.

-GD
9. Click the button
10. Click the link for the rubric of interest and a confirmation message will display.
i K3 Are you sure? I
‘You are about to delete a rubric named G3 Math Rubric.

Once deleted, a rubric cannot be recovered.
G3 Math Rubric will be permanently removed fram the systemn.

Delete this rubric | or Cancel

Figure 204: Confirm rubric deletion

. Delete this rubri .
11. Click the =222 2B ERE | 1y itton to permanently remove the rubric from the system or

click the Cancel link to cancel this operation.

\@&/ limelight
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PROFICIENCIES

CREATE A NEW PROFICIENCY PROFILE

1. Click on the Proficiencies link in the Tasks menu on the right side of the Test Builder home
page.

Tasks

"_ﬁ_"‘ Home

i Tests

L Assignments
=4 Questions
Ll Passages

Figure 205: Proficiencies Link in the Tasks Menu

2. The Proficiency profile management page will display.

= Proficiency profile management

3 Create a new proficiency profile

Profile * Bank *

ath Grade

Bank - Preview

5th Grade Math Proficiency Profile

|m
=3
=
=
=
=

Figure 206: Proficiency profile management Page

3. Click the == Create a new praficiency profile |ink, The Create a new proficiency profile page
will display.

@ limelight
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& Create a new proficiency profile

* Title

Zelect a name that will be recognized by your bank administrstors and teachers

A brief description

Bank

5th Grade Bank v
Profile tiers
Maximum Minirmum Cescription Color

g4 | Advanced ‘. Blue v| = Remove
Maxirnum Minimurn Description Calar

75 | | satistactory | [ Green v| =Remeve
Maximum Minirmum Cescription Color

55 | | Limites | || orange v| -Bemoe
Maxirnum Minimurn Description Calar

0 | Unsatisfactary \. Red v| = Bemove
o= Add atier

Create profile | or Cancel

Figure 207: Create a new proficiency profile page

Click in the Tit/e field and enter a unique name for the new profile.

Click in the A brief description field and enter a description for the profile.

Click the Bank drop-down L] arrow and select the bank where the new profile will be
saved.

Under Profile tiers, click in the Minimum text box and the Description text box and enter
the required information. When the minimum value for that tier is chosen, the maximum
value for the next tier is automatically updated.

Click the Color drop-down *I] arrow and select a desired color for that tier.

Click on the link to remove unwanted tiers.

Click on the link to add multiple tiers to the new profile.

Click on the Create profile

the operation.

button to create the new profile or the Cancel link to cancel

\@&/ limelight
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PREVIEW A PROFICIENCY PROFILE

1. Click on the Proficiencies link in the Tasks menu on the right side of the Test Builder home
page.

2. The Proficiency profile management page will display.

= Proficiency profile management

3 Create a new proficiency profile

Profile % Bank *
ath Grade
5th Grade Math Proficiency Profile Bank ' Breview J/ Edit & Delete

Figure 208: Proficiency profile management Page

3. Click on the « Ere¥igw |ink The preview window for that proficiency profile will display.

¢

& 5th Grade Math Proficiency Profile i

| d
—

" Tier Percentage E
M Advanced 100-94% !
Satisfactory 93-73% E

W Limited T4-B5 % i

W Unsatisfactory 64 —10 % Rd

I

Figure 209: Proficiency profile preview pop-up

4. Click the a1 button to close the profile preview pop-up and return to the Proficiency
profile management screen.
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EDIT A PROFICIENCY PROFILE

1. Click on the Proficiencies link in the Tasks menu on the right side of the Test Builder home
page.

2. The Proficiency profile management page will display.

E Proficiency profile management

= Create a new proficiency profile

Profile % Bank L4

ath Grad
5th Grade Math Proficiency Profile Elankra ® - Preview ./ Edit & Delste

Figure 210: Proficiency profile management Page

3. Click on the /" Edit link. The update page for that proficiency profile will display.

4. Update the desired information.

5. Click on the Update prafile

operation.

button to update the profile or the Cancel link to cancel the

DELETE A PROFICIENCY PROFILE

1. Click on the Proficiencies link in the Tasks menu on the right side of the Test Builder home
page.

2. The Proficiency profile management page will display.

E Proficiency profile management

& Create a new proficiency profile

Profile % Bank *

5th Grade - Preview /" Edit

5th Grade Math Proficiency Profile Bank Edit &

Delete

Figure 211: Proficiency profile management Page

3. Click on the £ Delete |ink for the desired profile and a confirmation message will display.

K9 Are you sure?

fou are ahoutto delete a proficiency profile.

Yes, delete this profile | or Cancel

Figure 212: Delete proficiency profile confirmation

4. Click the Yes, delete this profile button to permanently remove the profile from the

system or click the Cancel link to cancel this operation.

x;w |1mc~l|ghi
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SETTINGS

1. Click on the Settings link in the Tasks menu on the right side of the Test Builder home
page.
Tasks

’_ﬁ_"‘ Home

L Tests

L Assignments
=2 Qluestions
L Passages

i Banks
L5 Rubrics

Figure 213: Settings Link in Tasks Menu

2. The Settings page will then display.

3. Click the provided link to install the LS Scantron Client for the PC.

4. Click the provided links to install either the PC or Mac version of the Secure Browser

application.

LS Scantron Client Install

ﬁ "

Dowwnload the PC version

Secure Browser Installs

o =

Dowwnload the PC version  Download the Mac version

Figure 214: Settings page

5. Follow the wizard-driven instructions for installing the selected application.

\Ly limelight
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SCHOOL ADMINISTRATION

Once logged in to Limelight, the Test Builder home page is displayed. When logged in as an
administrator, there will be four (4) navigation tabs across the top of the page: Test Builder,
School Administration, Teacher Tools, and_Inform.

Click on the School Administration tab to access the administrative functions of Limelight.

TestEu\\g:ﬂ School Administration HD'eacherTUUIs || Infarm ‘

4~ Find an account

Tasks

Searchterm & Accounts
“ou may search for & teacher or student by username, first Create an account
name, or last name g Reports and lists
&l School loga
¢ School settings
L4 Application settings
S Bulk account tools

Search

Figure 215: School Administration Tab
The view will default to the Accounts page, which is the first link under the Tasks menu on the
right side of the page. The functions available under the Tasks menu are as follows:

Accounts

Create an account

Reports and lists

School logo
School settings

Application settings

N A LN R

Bulk account tools

;,) limelight



ACCOUNTS

FIND/EDIT AN ACCOUNT

TO FIND A CURRENT ACCOUNT:

1. Login to the Education Desktop with administrative-level rights.

2. Click the School Administration tab.

| Test Bl School i T>eacher Toals | Inform |
/~Find an account Tasks
2
Searchterm oL Accounts
“fou may search for a teacher or studert by Username, first & Create an account
name, o last name. ] Reports and lists
[E] School logo
& Behool seftings
Search

4 Application settings
- Bulk aceount toals

Figure 216: School Administration Tab

3. The Find an account page will display.

4. Click in the Search term text field and type all or part of a user’s first name, last name or

username.

Search

5. Click the button.

6. The Search results page will display.

' Find an account

Search results

Searchterm
Wou may search for @ teacher or student by username, first
el name, or last name.
Search

This search has more than B0 results. You may add additional search terms, or use the - operator to trim the search results
"ok -Doe"wauld find 21l people named John without a name of Doe in their firstname, lastname, or email address. John
Smith would still be listed

--Ple\rious“? 3 4 5 B 7 8 9 10 M 12 A3 14 15 16 7 18 19 2 M 22 23 24

25 26 27 28 29 Hextw

Name * Username % Class %
Zane (Fictitious Student) Dennis 100355 el
Micolas (Fictitious Students Marin 100789 012
Adolph (Fictitious Student) Baird 100911 20

Qﬁ;nlEFictitiDus Studgol Pi?gn . ) '101153 gnw

Figure 217: Search Results Page

7. Click on the blue hyperlinked name in the Search results window to access the desired
account User Settings.

@ limelight
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8. The user’s account page will display. This page allows editing of the user’s account settings
as well as login information, under Last login information, and application usage, under

Recent applications.

A Zane (Fictitious Student) Dennis

I Change password ,E,g Editthis student L. Printalogincard [ Delete this student

Username 100355

Mame Zane (Fictitious Student) Dennis

Class af: 2017

Last Login: 08/0510 (23 clavs ago)

=] Recent applications i Last login information

Zane {Fictitious Student) has notused any applications. Last Lagin 08105010 02:08 PM
Flatform unknown
Browser Mozilla 1.9
IP not recorded

Figure 218: Sample User Account Page

CHANGE PASSWORD

. Change P d .
1. From the user’s account page, click on the link.

2. The Change password page will display.

> Change password for Zane (Fictitious Student) Dennis

Hew password

Confirm password

Submit | or Cancel

Figure 219: Change Password Page

3. Click in the New password text field and type the new password.

4. Click in the Confirm password text field and re-type the new password for confirmation.

Submit

5. Click the button to save the changes. Click on the link to discard the

changes.
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EDIT ACCOUNT ®

’ o . Editthi .
1. From the user’s account page, click on the link.

2. The user profile page will display.

A Edit Zane (Fictitious Student) Dennis

Username
The person's username cannt ke changed

First name

Zane (Fictitious Student) ‘

Last name

Dennis ‘

Account type

Student ~|

Graduation

20175 v

Submit | or Cancel

Figure 220: User Profile Page

3. The username cannot be changed.
4. Click in the First name text field and type the first name.

5. Click in the Last name text field and type the last name.

6. Click the Account Type drop-down arrow m and select the desired account type from
the list.

7. If the user is a student, click the Graduation drop-down arrow “ and select the year of
graduation for that student; otherwise, skip this step.

8. Click the Submit button to save the changes, or click on the link to discard the
changes.
PRINT A LOGIN CARD ®

1. From the user’s account page, click on the - Erintaloain card |jny,

2. Save the .pdf document containing the login card to your hard drive.

3. Open the .pdf document and print.

x;w |1mc~l|ghi
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DELETE A USER ACCOUNT

1. From the user’s account page, click on the & Delete this student [jnk.

2. A confirmation page will appear asking Are You Sure? Once deleted, an account cannot be

recovered.

&9 Are You Sure?

You are about to delete an account.
Once deleted, an account cannot he recavered.
Zane {Fictitious Student) Dennis will be permanently removed from the system.

Delete this user |or Cancel

Figure 221: Delete User Account Confirmation Page

3. Click the

Delete thi
eee M ¥ | button to delete the user account, or click on the

exit this screen without deleting the user.

CREATE AN ACCOUNT

Cancel

link to

TO CREATE AN ACCOUNT:

1. Login to the Education Desktop with administrative-level rights.

2. Click the School Administration tab.

| Test BuilgET Scheol ion DSeacher Toals | Inform |

-~ Find an account

Searchterm

Search

Tasks
2 Accounts
Vou may search for ateacher or studert by username, first & Create an accaunt
riame, or st name 1 Reports and lists
[=] Schaol logo
@ School settings

L4 Application settings
2 Bulk account tosls

Figure 222: School Administration Tab

;y limelight



3. Click on the Create an account link in the Tasks menu.

Tasks

2 Accounts
= Fepaorts and lists
=] School loga

¢ Schoal settings
L4 Application settings
5 Bulk account toals

Figure 223: Create an Account Link in Tasks Menu

The Create an account page will display.

£ Create an account

First name

Last name

Username

Password
sevenheld is & pretty good random passward

Account Type

Student ~|

Graduation

2010012 ~|

Create account

Figure 224: Create an Account Page

4. Click in the First name text field and type the first name.
5. Click in the Last name text field and type the last name.
6. Click in the Username text field and type the desired username.

7. Click in the Password text field and type the desired password. Note that a suggested
password appears to the right as a blue hyperlinked word. Clicking the suggested
password will automatically paste it into the Password text field.

8. Click the Account Type drop-down arrow m and select the desired account type from
the list.

&/ ||mc||ghi
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9. If the useris a student, click the Graduation drop-down arrow “ and select the year of
graduation for that student; otherwise, skip this step.

Create account

10. Click the button to save the changes.

REPORTS & LISTS

USER LISTS @

These reports list accounts from your entire subscription. CSV files are a multi-platform version
of the data, and can be imported into almost any spreadsheet or database application. Excel
files can be read with Microsoft Excel, or the free MS Excel file viewer that is available from
Microsoft.

The User Lists section offers three functions:
1. List all accounts in this district/subscription
i. This will show all students, teachers, and subscription administrators.
2. List all teachers in this district/subscription

i. This will show only the teachers listed in alphabetical order by
username.

3. Training Help: Who hasn’t logged in yet?
i. These users haven’t logged in yet, and might need some help.
To access any of these user lists:
1. Login to Limelight with administrative-level rights.

2. Click the School Administration tab.

| | TestBuilagr i School Administration eacher Toals | Inform

/~ Find an account Tasks

Searchterm 2 Accounts

“You may search for a teacher or student by username, first s Create an account

name, or last name. ] Reports and lists
[E] Echool logo
% School setfings
L4 Application settings
S Bulk account tools

Search

Figure 225: School Administration Tab

® %) I |
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3. Click on the Reports and lists link in the Tasks menu.

Tasks

£ Accounts
& Create an account

T Repos s 5>

Schoal logo

220 School settings

L4 Application settings
S Bulk account tools

Figure 226: Reports and Lists Link in the Tasks Menu

4. The User Lists page will display.

Test Builder | School Administration || Teacher Tools || Infarm |

] User Lists Tasks
These reports list accounts from your entire subscription. CSY files are a multi-platform version of the data, and can be imported r-un Accounts
into almost any spreadsheet or database application. Excel files can be read with Microsoft Excel, or the free MS Excel file viewer r_uo Create an account
thatis available from Microsoft. 1 Reports and lists
E Schogl logo

List all a nts inthi I ipti

1st all accounts m this subscription & School settings
4 Application settings
A Bulk account tools

This will show all students, teachers, and subscription administrators. HTML

I
o |m =
=<
o
I
&
&

@ |

List all teachers in this subscription

This will show anly the teachers listed in alphabetical arder by their user name HTML CSY Excel
Training Help: Who hasn't logged in yet? [El & &
These users haventlogged in yet, and might need some help HTML C8Y Excel

AU in Card N

Figure 227: User Lists Page
’T
5. Click on the LH I jink, the <221 [ink or the L-E£2] |ink to generate printable reports in

any of those formats. Each report will open in a separate browser window or in the chosen
application associated with that file format.

[

>
(o]

USER LOGIN CARDS 0

These files contain the usernames and passwords of the user accounts in your school. These files
are available in .pdf.

TO ACCESS ANY OF THESE USER LISTS:

1. Login to the Education Desktop with administrative-level rights.

;y limelight
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2. Click the School Administration tab.

eacher Tools || Inform |

School Administration

4 Find an account Tasks

2
Searchterm < Accounts

‘o may search for ateacher of student by usermame, first cpu LCreate an account
name, of last name. 1 Reparts and lists

School laga
2 School settings

L4 Application settings
A Bulk account tools

Search

Figure 228: School Administration Tab

3. Click on the Reports and lists link in the Tasks menu.

Tasks

2 Accounts
.:.qu Create an account

] Reports and lisis™

=] Schoal logo

25 ochool settings
L4 Application settings
5&- Bulk account tools

Figure 229: Reports and Lists Link in the Tasks Menu

4. The User Login Cards page will display.

e dd T e F et e = Rt L trerm e e . e -
= A | T e e : ey

.+ User Login Cards

These flles contain the usernames and passwords of the user accounts inyour school These files are available in PDF

Login cards for students and teachers =] =
This iz availahle in three formats: excel spreadsheet, one card per page, and four cards per page. Excel FDF FDF

Figure 230: User Login Cards Page

&) & =
5. Click any of the 28 B PP [ file format icons to generate printable lists or cards in any

of those formats.

@ limelight
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SCHOOL REPORTS e

Two types of school reports are available under this section of the Reports and lists page. The
Application Summary shows you how much each application has been used by all of the
students and teachers in your school. The User Activity Summary shows you which applications
each person in your subscription used. These reports require you to select a time period. Please
select start and end dates, and then click the report format that you would like to download.

TO GENERATE EITHER OF THESE REPORTS:

1. Login to the Education Desktop with administrative-level rights.

2. Click the School Administration tab.

| Test Buil#gFT School Administration [S¥eacher Tools || Inforrm |
Find an account Tasks
2
Searchterm o Accoums
Vou may search for ateacher or stutert by username, first s Create an account
riame, o st name 1 Reports and lists
=) School logo
5 h i School settings
2 [ Application settings
28 Bulk account tools

Figure 231: School Administration Tab

3. Click on the Reports and lists link in the Tasks menu.

Tasks

£ Accounts
& Create an account

] Reports and lisfs™>
=] Schoal logo

25 School settings
L4 Application settings

S Bulk account toals

Figure 232: Reports and Lists Link in the Tasks Menu
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4. The School Reports page will display.

] School Reports

Y e N L - = i = P

These reports require you to select atime period. Please select starting and ending date and then click the report format that you
would like to download

1. Select a date range Start End
The correct format is MMDDN Y

2. Select areport to download by clicking on the format you want,

Application Summary
This reports shows you how much each application has been used by all ofthe students and
teachers in your school.

T
=
z
i =
e
=@
o

@ |

User Activity Summary =l
This reports shows you which applications each persaon in your subscription used. HTML

e il N G N il il il
Figure 233: School Reports Page

>
o3
=
B (=

5. Under 1. Select a date range, click in the field for Start and either type the start date in
MM/DD/YYYY format, or select the day from the dynamic calendar. Repeat this process for

the End date.
oo B

6. Click the L2 |ink, the L5221 link or the L_E£& | |ink to generate printable reports in any
of those formats. Each report will open in a separate browser window, or in the chosen
application associated with that file format.

SCHOOL LOGO ®

Your logo will be displayed on the top left corner of the Education Desktop. You may upload an
image of any size; if the logo is very large, it will automatically be resized to a maximum of 300 x
300 pixels. The logo must be in .gif, .png, or .jpg format.

To upload a school logo graphic to be displayed on your Education Desktop:

1. Login to the Education Desktop with administrative-level rights.

2. Click the School Administration tab.

| Test Buil#gFT School Administration [S¥eacher Tools || Inforrm |

Find an account Tasks

2 Accounts
Vou may search Tor & teacher or student by username, first L& Create an account
raime, of last rime. g Reports and lists
[E] School logo
& School settings

L4 Application settings
28 Bulk account tools

Searchterm

Search

Figure 30: School Administration Tab

@ ||mc||ghf
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3. Click on the School logo link in the Tasks menu.

Tasks

.:':'1.:. Accounts
.:.I:Ig iCreate an account

:| Feports and lists
G School logo
o School settings

L4 Application settings
.ﬁ- Bulk account tools

Figure 235: School Logo Link in the Tasks Menu

4. The School logo page will display.

| Test Builder | School || Teacher Tools | Inform |
ElSchool logo Tasks

our logo will be displayed inthe o left comer ofthe Education Desklop. You rmay upload an image of any size, if the logo is & Aecounts

very large, itwill autamatically be resized to & madmurm of 300x300 pixels. The logo must be in GIFPNG, or JPEG format & Create an account
1 Reports and lists

ScheolLoge
[El school loge

& Sehoolsetings

[ Application settings

Upload | or Cancel 5 Bulk account tools

Figure 31: School Logo Page

5. Click the button and locate the logo graphic file on your computer.

6. Select the file and click the button.
Upload

7. Click the button.

8. A confirmation page will display.

El School loge

Your logo will be displaved in the top left corner of the Education Deskiop. You may upload an image of any size, ifthe logois
wery large, itwill automatically be resized to a maximum of 300x300 pixels. The logo must be in GIF,PNG, or JPEG format.

& “Your schonl lngo has heen successfully uploaded. It may take several minutes before this is reflectad in all user x
arcounts.

' Change Passwaord

@ Delete this Logo

School Logo

Browse..

Upload | and replace the current logo or Cancel

Figure 32: School Logo Upload Confirmation Page

\Ly limelight
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9. From this page, you have the option to Change Password, Delete this Logo, or upload

another logo.

SCHOOL SETTINGS @

Some parts of the Education Desktop can be customized for your school.

TO CHANGE YOUR SCHOOL SETTINGS:

1. Login to the Education Desktop with administrative-level rights.

2. Click the School Administration tab.

| nform |

| TestBuilgE] School ion [Dyeacher Tools

- Find an account

Tasks
2 Accounts
S Create an account
21 Reports and lists
[E] Schaol logo
& School seftings
[ Application settings

Search
£ Bulk account tools

Searchterm
“Yaumay search for = teacher or studert by username, first
name, or last mame.

Figure 238: School Administration Tab

3. Click on the School settings link in the Tasks menu.

Tasks
2 Accounts
.:.% Create an account
| Reports and lists
=] School looo
__4 Application settings
A Bulk account tools

Figure 239: School Settings Link in the Tasks Menu

4. The School settings page will display.

tion || Teacher Toals || Inform |

| TestBuilder | School
@ School settings Tasks
Some paits ofthe Edusation Desklon can be custorized for your school. Below, youwill find a shor ist of tems that can be 2 fecounts
configured to suit your needs. S Create an account
1 Reports and lists
] School loga
& School settings

L4 Application settings
2 Bulk account tools

[] Atlow your students to change their passwords.

Submit

Figure 240: School Settings Page
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5. Click the checkbox IE‘ to select the option to Allow your students to change their

passwordes.

. Submit
6. Click the button to save these changes.

BULK ACCOUNT TOOL 0

The Bulk Account tool allows you to create new accounts and delete existing accounts in bulk

using .csv or .txt files.

CREATE NEW ACCOUNTS ®

Creating a large batch of users is easy. You should first prepare a file with a spreadsheet
program that matches one of the two file formats shown. Then save this file as a .csv file type,

and then upload it here. To create accounts from a file:

1. Login to the Education Desktop with administrative-level rights.

2. Click the School Administration tab.

| Test BuildgF] School Administration [¥eacher Tools || Inform |
Find an account Tasks
2
Searchterm <. Accounts
Voumay search for ateacher or studert by username, first B Create an account
neme, or last name 1 Reports and lists
=) School logo

& School settings
|4 Application settings

Search
28 Bulk account tools

Figure 241: School Administration Tab

L!/ limelight
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3. Click on the Bulk account tools link in the Tasks menu.

Tasks

2 Accounts

.an iCreate an account
| Reports and lists
=] Schoal logo

220 School settings

L4 Application settings
@ Bulk account tnnlss

Figure 242: Bulk Account Tools Link in the Tasks Menu

4. The Bulk account tools page will display.

TestBuilder | School Administration || Teacher Tools || Infarm |

i Create new accounts

Creating a large batch of users is easy. You should first prepare a file with a spreadsheet program that matches one of the two
file farmats from below. Then save this file as a csvfile type, and then upload it here.

Tasks
2 Accounts
£, Create an account
i Reports and lists
User file =
5 Flease select a s file from your computer School logo
‘ " e 42 School settings

Please select the format used inthis file  (Hezd help wih theze fomzs7 :!i AEEP—KI:EE"D” 39‘11”“ IS
L Bulk account tools

(@ Defined username

me, lastname, gradyear, password, homeroom

atic username
firstname, lastname, gradyear, password, homesroom

Create accounts

4 Delete existing accounts
This file format is simple, just list a single username on each line of the file, and we will remove each of the users listed. You

can also remove students by selecting them from a list

User file
Please select a Ld or cev file from your computer
" Browse

Delete accounts | or Select users from a list

Figure 33: Bulk Account Tools Page

5. The supported file formats are as follows:

a. Defined username
i. username
ii. firstname
iii. lastname
iv. gradyear
v. password (optional)

vi. homeroom (optional)

L!/ limelight
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b. Automatic username
i. firstname
ii. lastname
iii. gradyear
iv. password (optional)

v. homeroom (optional)

6. Click the button under User file to locate the .csv file on your computer.

Select the file and click the button.

~

;
8. Click the reete seeou™® Jl putton.

9. The New accounts created confirmation page will display.

i New accounts created
fou have created 19 new accounts.
There were 0 errors, these are inthe list below.
You may now download the results in several formats:

Besults as an Excel file (xls)

Results as a text file { ceviy

HUser access cards in pdf format

L.l User access cards in pdf format, 1 card per page

i Accounts we could not create

You successfully created new accounts. However, not all of the recards in your file may have heen processed.
Here is a list ofthe ones thatwe had trouble with:

There are no errars in this batch.

Figure 244: New Accounts Created Confirmation Page

10. From this page, you can print the results in either an .xls (Excel) or .csv (spreadsheet) file,
or print user access cards in .pdf (Acrobat) format, one card per page.

DELETE EXISTING ACCOUNTS: @

Deleting existing accounts is simple. By creating a .txt or .csv file listing a single username on
each line and uploading the file, each user in the list will be removed.

TO DELETE EXISTING ACCOUNTS:

1. Login to the Education Desktop with administrative-level rights.

2. Click the School Administration tab.

x;w |1mc~l|ghi
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| Test Buil#gFT School Administration [S¥eacher Tools || Inforrm |
Find an account Tasks
2
Searchterm o Accoums
Vou may search for & teacher or studert by Username, first s Create an account
neme, or last name 1 Reports and lists
=) School logo

& School settings
L4 Application settings
2 Bulk account tools

Search

Figure 245: School Administration Tab

3. Click on the Bulk account tools link in the Tasks menu.

Tasks

A Accounts

.;De;. Create an account
| Reports and lists
=] Schoal logo

20 School settings

L4 Application settings
@ Bulk account tn:u:nls-)

Figure 246: Bulk Account Tools Link in the Tasks Menu

4. The Delete existing accounts page will display.

T T T N N e N e i e s

L Delete existing accounts

This file farmat is simple, justlist a single usermame on each line ofthe file, and we will remove each ofthe users listed. You
can also remove students by selecting them from a Jist.

Flease select & 4 or osv file from your computer
Browse.

Delete accounts | or Select users from a list

User file

Figure 247: Delete Existing Accounts Page

5. Click the

6. Select the file and click the button.

.
7. Click the button.

8. A confirmation page will display.

button under User file to locate the .csv file on your computer.

Additionally, you can delete accounts by selecting from a list.

Select users from a list

1. Click on the link.

;y limelight
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2. The Select accounts to delete page will display.

TestBuilder | School Administration || Teacher Toals || Infarm |
A Select accounts to delete Tasks
2
1 like to selectall Clstudents, Clteachers and Cladministrators. & fecounts
B Create an account
' like to selectthe students from orade (11, (2, (3, CJa, Os, Cl1oang Cl12 e ——
o 7] Reports and lists
L Username + Firstname + Lastname + Type + Grades Creation = =] School logo
100056 Jarad (Fietiious Student) Cook student 3 20091246 {0 School settings
O 4 Application settings
100059 Herb (Fictitious Student) Hiurphy student 5 20081216 ' Bulk account tools
O | 100130 Armande (Fictitious Student) Dixon student 4 3008-12-16
O |02 Ermilia {Ficttious Teacher- 013 Albares admmin 2008-12-16
O |100s Chas (Fictitious Teacher - KG) Argrave teacher 20081216
O [100893 Gandyce (Fictitious Student) Mayer student 2 20081216
O [101028 Carley (Fictiious Student) Bland student 3 2008-12-16
O Jaers Hank (Fictitious Teacher - 04y Beaumont teacher 3008-12-16
O [ 101439 Adalberto (Ficitious Student) Cates student 3 20091216
101531 Zane (Fictitious Student) Hightawer student 2 20081216
NM“\E’\Q P o B Ty i s b

Figure 248: Select Accounts to Delete Page

3. Click the individual checkbox D next to the desired username(s), or check the select all
boxes designed to select by students, teachers, administrators, and grade.

Delete

4. Click the button.

5. A confirmation page will display. From here you can delete more accounts, create new
accounts or return to the home page.

4 You have removed the selected accounts

*¥ou have successiully removed 3 accounts from your subscription

Delete more accounts, create new accounts, or return home

Figure 249: Delete Accounts Confirmation Page
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TEACHER TOOLS

From the Teacher Tools tab, available to both teachers and administrators, you can access

student records, edit and create classes, and manage links and resources that can be made
available on the Education Desktop.

Click on the Teacher Tools tab.

' Find a student Tasks

Search term LH:\ Students
You may search by username, firstname, or lastname. ;@ Classes

== Links and resources
| Gradebook

Search

4 Classrooms

J&: 5th Grade AP Math - 3rd period m 5th Grade English - 4th period m 5th Grade Math - 1st period
6 students & students 7 students

‘Fﬂ» 5th Grade Math - 2nd period ‘F& 5th Grade Science - 5th period

6 students & students

Figure 250: Teacher Tools Tab

The view will default to the Find a student page, which is the first link under the Tasks menu on
the right side of the page. The functions available under the Tasks menu are as follows:

Students

Classes

1.
2.
3. Links and resources
4.

Gradebook - Note: this capability has not been implemented in Limelight.

STUDENTS Q%

TO FIND A STUDENT AND ACCESS ACCOUNT SETTINGS

1. Click on the Teacher Tools tab.

2. The Find a student page will display.

 Find a student

Searchterm

Vou may search by usermame, firsiname, or lastname.

Search

Figure 251: Find a Student page

@ limelight



3. Click in the Search term text field and type all or part of a user’s first name, last name or
username.

Search

4. Click the button.

5. The Search results page will display.

- Find an account

Searchterm
“ou may search for a teacher or studert by username, first
a name, or last name

Search

[Search results

This search has mare than 60 results. You may add additional search terms, or uge the - operator to trim the search results
“Jahn-Ooe"would find all people named John without 3 name of Doe in their firsthame, lastname, or email address. John
Srnith would still be listed.

-\Pleviollan2 304 5 6 7 8 8 10 11 12 13 14 15 16 47 & 18 0 M 2 23

25 26 27 2 29 Hextw

HName % Username % Class %
Zane (Fictitious Studenf) Dennis 100355 2017
blicolas (Fictitious Student) Marin 100789 2012
Adalph (Fictitious Student) Baird 100911 2021

Garol (Fictitious Studw P\?gm .' ' ,1‘M2DW
Figure 252: Search Results Page

6. Click on the blue hyperlinked name in the Search results window to access the desired

account settings.

A Zane (Fictitious Student) Dennis

|| Change passwaord ,_Eg Edit this student .| Printalogincard (& Delete this student

Usernarme : 100355

Mame Zane (Fictitious Student) Dennis

Class of 2017

Last Login : 08/05/10 (22 clays ago

=/ Recent applications i1 Last login information

Zane (Fictitions Student) has not used any applications. Last Login 08105710 03:08 PM
Platform unknown
Browser Mozilla 1.9
IP not recorded

Figure 253: Student Account Settings

CHANGING A STUDENT’S PASSWORD

1. Click the Teacher Tools tab. Click on the Change Password link in the student properties.

2. Enter and confirm the new password.

\Ly limelight
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Submit
3. Click the button.

CLASSES

Use this tool to create and manage classes or groups of students. First, you can use the “create a
new class” link to make a new class. You can then place students from your school into this
class. Don't forget that you can filter the student list by grade to help find the students you are

looking for.

TO CREATE AND EDIT CLASSES:

1. Click the Teacher Tools tab.
2. Click on the Classes link in the Tasks menu.

3. The Class management page will display.

Your classes 1 5th Grade AP Math - 3rd period
571“_6[“("3 AR LA - Sl ‘_‘Og Add students L Edit class roster i Deleteclasstoom () Assignments

period
5th Grade English - 4th ~ Stuidents # Username &
period Rodriqo Annarumme studentd1o
5th Grade Math - 1st
period Milissa Anthis studentn?1
Sth Grade Math - 2nd Kareem Bagoyo studentdl 2
period

o Dara Baham studentd] 2
5th Grade Science - 5th
period Freddie Balkus student1 4
€3 Mew classroom Ariana Barbier studentdl1 5

o Senten Roster 2] Excel Roster

Figure 254: Class Management Page

&/ |1mc||ghi
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CREATE A NEW CLASS Q%

1. Clickonthe & Mew classroom |ink.

2. Click in the Classroom name text field and type the class name.

| gt Create a new class

Classroom name
A unigue name for this group of students.

[5th Grade social Studies]

or Cancel

Figure 255: Name the Class

Submit

3. Click the button.

4. The new class will appear under the Your classes section of the Class management page.

Your classes 4 5th Grade Social Studies
Sth Grade AP Math - 3rd
period

5th Grade English - 4th Students + Usemame

Lag Add students [ Delete classroom 2 Assignments

4

period This class does not have any students.
Gth Grade hath - 15t

period

&th Grade hath - 2nd
petiod
Gth Grade Science - Sth
period

5th Grade Social
Studies

=

@ Mew classroom

Figure 256: New Class Added

5. Click on the -..I:Ié Add students |ink to add students to the new class.

6. Click the Show me students from drop-down ~I| arrow and select the desired grade.

Click the button to display the student list.

&/ ||mc||ghi




7. Click the checkbox @ next to the desired student’s name(s).

4 Add students to your class
Show me students fram  Fith grade v\
« Previous n 2 3 4 5 B T 8 8 10 1 12 13 Hextw
O Name Sumame Username Grade
Woadraw Apoud studentoi 5
O wioodrow Ahoud waboud3 5
[J meghann Ackroyd mackroyd 5
Meghann Ackroyd student0nz 5
Leonarda Adil studentonz 5
O Leonarda Adil ladil 5
O Danial Akana dakana3 5
Danial Akana studentons §
Dane Aldaha studentons 5
O Dane Aldaba daldaba 5
O Lemn Alexender lalexende 5
Lean Alexender Studentong 5
vl Lelah Allmond student00? 5
O Lelan Allmond lalimand §
[ Kendrick Ammaon kammon 5
O Kendrick Amrmon studentis 5

9

[£3

Figure 257: Add these Students

8. Click the

Add these students

Cancel link to cancel the operation.

9. A confirmation message will display.

button to add the selected students to the class. Click on the

" The selected students have been added to this class.

Figure 258: Confirmation message

L!/ limelight
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EDIT AN EXISTING CLASS O%

TO ADD STUDENTS TO A CLASS:

1. Click the blue hyperlinked name of the desired class.

Your classes . 5th Grade So,
Ww S add students J

Sth Grade Enalisi<4th Students
peried @ Winodrow Ahoud

Sth Grade hiath - 1

Lelah Allfmond
& Mew classroom

eriod Meghann Ackroyd {
Sth Grade biath - 2nd Leonardo Adil
period Danialskana ¥
Sth Grade Stience - 5th E
period Dane Aldaba -
5th Grade Social Leon Alexendar
Studies S

Figure 259: Edit an Existing Class

2. Click on the <& Add students |ink to add students to the class.

3. Click the checkbox @ next to the desired student’s name(s).

= Q)

4 Add students to your class ﬁ\m
Show e students from | Fifth grads V[ Ga]

« Previous n 2 3 4 5 B 7T 8 8 10 11 12 13 Hextw

O Name Sumame Username Grade

Woadraw Apoud studentoi 5

O winodrow Ahoud waboud3 5

[ Meghann Ackroyd mackroyd 5 =
Meghann Ackroyd studentonz 5

Leanardn Adil studenton 5

[0 Leonarda Adil Iadil 5

[] Danial Akana dakana3 5

Danial Akana student0n4 5

Dane Aldaha studentons 5

O Dane Aldaba daldaba 5

O Leon Alexender lalexende 5

Lean Alexender Studentong 5

vl Lelah Allmand studenton? 5

O Lelan Allmond lallmond 5

[ Kendrick Ammon kammon 5

[0 Kendrick Ammaon studentons 5 |

Figure 260: Add these Students

Add these students

4. Click the button.

5. A confirmation message will display.

@/ limelight



TO REMOVE STUDENTS FROM A CLASS:

1. Click the blue hyperlinked name of the desired class.

petiod

petiod

petiod

petiod

petiod

Studies

Figure 261: Edit an Existing Class

Your classes
ath Grade AP Math - 3rd

th Grade Engli ": "’1
th Grade hath - 1

th Grade Math - 2nd
Ath Grade Science - Sth

5th Grade Social

& hew classroom

. 5th Grade So,

B Add students J

Students
WWinodrow Aboud j
Meghann Ackrayd
Leanardo Adil
Danial Akana
Dane Aldaha
Leon Alexender

Lelah Allmond

Y T

2. Click onthe <& Editclass raster ink to remove students from the class.

3. Click the checkbox @ next to the desired student’s name(s).

O
O
O

studentyy schoal
studenty school

studenty school

Remove

studentvschool
studenti{schoal

studentyschool

Figure 262: Add these Students

4. Click the

5. A confirmation message will display.

0y limelight

Remowve these students

button.
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TO EDIT OR ADD ASSIGNMENTS FROM A CLASS:

1. Click the blue hyperlinked name of the desired class.

petiod

petiod

petiod

petiod

petiod

Studies

Your classes
ath Grade AP Math - 3rd

th Grade Englisi.<dth
th Grade Math - 15

th Grade Math - 2nd
Ath Grade Science - Sth

5th Grade Social

& hew classroom

. 5th Grade So,

B Add students J

Students

WWinodrow Aboud 1

Meghann Ackroyd {

Leanardo Adil

Danial Akana -
-

Dane Aldaha -

Leon Alexender

Lelah Allmond }

Figure 263: Edit an Existing Class

2. Click on the [ Assignments |ink,

3. The test assignments for that class will display.

L1 Test assignments for 5th Grade Social Studies

=3 Create 3 new assignment for this class _'& Editthe class roster | Wiew grades

& Download orades

@ This class does not have any assignments. You may return to the assignments homepage.

Figure 264: Class test assignments

E

assigning a test to this class.

o

students from this class.

o

7. Click on the . Download grades |ink to save an Excel spreadsheet of the class test grades

to your hard drive.

® %) I |
\@/ limelight

Click on the = Create anew assignment forthis tlass | and follow the process for

Click on the & Editthe class roster jin and follow the process for adding or removing

Click on the | view grades link to view the test grades for this class.
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LINKS & RESOURCES

1. Click the Teacher Tools tab.

2. Click on the Links and resources link in the Tasks menu.

3. The Manage links and resources page will display.

=3 Manage links and resources Tasks

© Add a hew link 2 Students
) B Classes
5th Grade AP Math - 3rd period = Links aud
‘Tms ¢lass does not have any bookmarks ‘ [ Gradehook
N - [L] use a Bookmarklet:

5th Grade English - 4th period
Usea 1o share awebsite

‘ This tlass doss not have any bookmarks ‘ with your StUgents with Just a couple of
clicks!

5th Grade Math - 15t period

It's easyto get started, just drag the
buttan below onto your browser's
toolbarto save it as @ bookmark When
5th Grade Math - 2nd period yau are visiting a site you'd like to share
with your students, click the "Share
thist” hookmark to share it with your
students

‘ This class does not have any bookmarks.

‘ This class does not have any bookmarks.

5th Grade Science - 5th period

Share this!
‘ This elass does not have any bookmarks. ‘
@ Helpful tips
Sth Grade Social Studies When you bookmark a new website
‘Tms tlass does not have any bookmarks ‘ hers, it auiomatically goes o the My

Classes'tal on each of your student's
education deskiops.

Figure 265: Manage Links and Resources Page

4. Clickinthe Add a new link text field and type the URL of the desired link.

5. Click in the Title text field and type the desired name of the link that will display on the
Education Desktop.

6. Click the drop-down arrow next to Class and select the desired class.

Submit

7. Click the button.

8. The shared link will display under the Manage links and resources section.

o You have added a new link, x

=g Manage links and resources
6 Add a new link

5th Grade AP Math - 3rd period

Brains are Fun

£ delet
hitpitwnensr, brainsarefun. com/Rules.himl £ delete

inemic ool oy, el Nl gl gl s P B e

Figure 266: Links and resources Page

;y limelight
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APPENDIX A

SCANNING — ANSWER SHEET INFORMATION

PRE-PRINTED ANSWER SHEETS CURRENTLY SUPPORTED BY LIMELIGHT

Form (Item) # Description

245695 Primary Answer Sheet

245699 Multiple Choice 200 Question Answer Sheet
Multiple Choice 200 Question Alternating (5 Options), response labels

245677 “ABCDE” (odd-number test items) and “FGHJK” (even-numbered test
items)

971815 Multiple Choice 200 Alternating (4 Options), response labels “ABCD”
(odd-number test items) and “FGHJ” (even-numbered test items)

245696 Intermediate Answer Sheet - 50 Questions

Forms can be previewed and/or ordered at http://store.scantron.com.

\y limelight
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