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1 Editing Reports

1.1 Edit Report Settings

[l
The M Primary Dashboard contains a list of queries, reports and dashboards that have been
saved by you or others in the district or school. When in Edit mode you can modify the settings

of an existing report and save the changes in the Report Library.

flld
» From the default Dashboard Home Page, click the I@ Primary Dashboard icon.
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Figure 1-1

» Expand EI the Report Library panel.
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= Atoolbar and two folders will display:

p ] Shared Library

p [ Perzonal Library

Figure 1-3
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Click the E Organize Report Library icon

Click the Shared Library drop-down arrow * .

= Click areport name.

The 4 Edit Saved Report and 34 Delete Saved Report icon options display.

¥ | ==y Shared Library

ﬂ Qugrrte e B bl

[(# Edit Saved Report
Stat
iy tate Iﬁ Delete Saved Report

e 5 Mach
Figure 1-4
= Click @ Edit saved Report.
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= The Edit <Report Name> pop-up window displays.

Title: | ELL Dashboard

Crescription:

\ELL Crashboard ‘

() Dynamic Report () Static Repaort

Access Type Users Context Scope
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Shared all Uzers Pearson School District

] Personal Library

Figure 1-5

= Edit the settings.
= Click the Save (Replace) or the Cancel button.
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1.2 Editing Static and Dynamic Reports

You can change the subject, specify different report parameters, select other assessments, and
change the way the report displays.

To modify a dynamic or static report:

= Inthe Report Library pane, select a #' dynamic or ¥ static report to display in the
Dashboard.

PEARSON Inform your decisions. Early. Often. Easy. Now. PEARSON
I br Onefine School District | sysadmin [Exit] SRR

el =

¥ [ Shared Likrary
S ey Dashboard Course Grades and Benchmark Results - Matl
& Quarterly Reading Benchmarks Q'JEEOnefina School District
z BF B0 @C B @A
aﬁ Reading Monitor Results
& State Reading Results =0
» [ Dashboards 40
b [ English Language Learners (ELL)
- (1 Gifted! and Talented (GT) I 30
» [ Responze to Intervention (RTI)
b [ State Assessments 20
b [ Teacher Repotts 10
[ Personal Likrary L L
[ Personal Library o
[BOY 08-09] Benchmarks - Mathematics [S1 08-09] Grades - Mathematics
[MOY 08-09] Benchmarks - Mathematics

Copyright @ 2000-2003, Pearson Education, Inc. or its affiiaters). Al rights reserved

Figure 1-7

= Click the Query Controls icon i on the Chart Controls toolbar.
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» The query controls will display the following report options: Query selection, Test
Parameters, Student Group Parameters, Proficiency Profile, Disaggregator, Assessments,

and Learning Standards used to generate the report.
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Figure 1-9
» Specify new report criteria, if necessary.

= Click ©* Get Assessments.
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= Specify the new learning standards, if required.

Standards Tier:  <HONE> L 4

Figure 1-11

= Click the '* Generate Report icon to create the newly modified report.
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2 Deleting Reports

2.1 Deleting Reports

» In Edit mode, click a report name in the Report Library.

= The @ Edit Saved Report and 34 Delete Saved Report icon options display.

¥ [ Shared Library

Y
¥ [(# Edit Saved Report

(5§ Delete Saved Report
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Figure 2-1

= Click 34 Delete Saved Report.

» The delete Confirmation pop-up window displays with a Yes or No option.

Delate .RTI Dashboard?

Yes No

Figure 2-2
= Click the appropriate button.

(o]
When you are finished organizing your Report Library, click IE[ to exit the edit mode. The

IH Organize Report Library icon and Report Library panel will display in their default view. (See
Figure 1-3)
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